LIVINGSTON BOARD OF EDUCATION

VOTING MEETING AGENDA
Tuesday, July 12, 2022
Executive Session - Hybrid Meeting - 6:30 p.m.
Public Session - Hybrid Meeting at Administration Building - 7:15 p.m.

This is a public meeting of the Board of Education. The Livingston Board of Education will be video recording and posting
its open public meetings on the district website. The Board reserves the right to edit the videotape prior to posting to
protect the privacy of students and staff.

The Board’s Bylaw #0168 allows videotaping and livestreaming of public meetings with prior approval from the Board
Secretary. Any member of the public may record the proceedings of a public meeting of the Board in a manner that
does not interrupt the proceedings, inhibit the conduct of the meeting, distract Board members or other observers
present at the meeting, or violate the privacy of students and staff. The Board will permit the use of tape
recorder(s), video camera(s) or live streaming only when notice of such intended use has been given to the Board
Secretary five days in advance of the meeting. Any camera(s) must be operated in an inconspicuous location in the
meeting room. The Board reserves the right to request a copy of the tape. The presiding officer shall determine when
any recording device interferes with the conduct of a Board meeting and may order that an interfering device be
removed.

While the Board of Education discourages the videotaping/livestreaming of students without written
parental consent, public meetings are not subject to the same restrictions as other school events. Please be
aware that you and your children may be videotaped or livestreamed as a result of your participation at this
meeting.

In accordance with Policy #9131, the Livingston Board of Education members, district administration, and staff will treat
students, parents/quardians and other members of the public with respect and expect the same consideration in
return. The district is committed to maintaining orderly educational and administrative processes in keeping schools and
administrative offices free from disruptions and preventing unauthorized persons from entering school/district grounds.

I. OPEN SESSION
A. Call to Order — Mr. Seth Cohen, President
B. Reading of Meeting Notice
Adequate notice of this meeting has been provided by amendment to notice approved at
the Board’s reorganization meeting on January 4, 2022 and posted at the Board of
Education office and communicated to The Star Ledger, West Essex Tribune, TAPinto
Livingston and the Livingston Township Clerk.

C. Executive Session

Whereas, the Open Public Meetings Act, N.J.S.A. 10:4-11, permits the Board of Education
to meet in closed session to discuss certain matters; now, therefore be it

Resolved, that the Livingston Board of Education adjourns to closed session to discuss:

e Legal Matters and Personnel
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Acllun indy be Llaken upun retuin lu public session. The full langth of the meeting is
anticipated to be approximately 45 minutes and be it

Further Resolved, the minutes of this closed session be made public when the need for
confidentiality no longer exists.

ROLL CALL VOTE

D.

Pledge of Allegiance

Student Representative to the Board / Roll Call
Jeffrey Xu

Superintendent’s Report

Board Reports

Approval of Minutes
The Superintendent recommends the following:

1. Voting Meeting Minutes of June 21, 2022
2. Voting Meeting Minutes of June 28, 2022

ROLL CALL VOTE

I.

Public Input on Agenda Items ~ up to 15 minutes

An excerpt from Policy #0167 adopted on December 13, 2004, revised on January 10, 2011 and reviewed on
March 4, 2013 and January 23, 2017 states that The Board of Education recognizes the value of public comment
on educational issues and the importance of allowing members of the public to express themselves on school
matters of community interest.

Public participation shall be governed by the following rules:

1.

2.
3.

4,

A participant must be recognized by the presiding officer and must preface comments by an announcement
of his/her name, place of residence, and group affiliation, if appropriate;

Each statement made by a participant shall be limited to three minutes’ duration;

No participant may speak more than once on the same topic until all others who wish to speak on that topic
have been heard;

All statements shall be directed to the presiding officer; no participant may address or question Board
members individually.

The portion of the meeting during which the participation of the public is invited shall be limited to fifteen minutes,
or at the discretion of the presiding officer.

II. RECOMMENDATIONS FOR APPROVAL

1.

PROGRAM/CURRICULUM
The Superintendent recommends the following:

1.1 Textbooks and DVDs

Resolved, that the Livingston Board of Education approves the books and DVDs as
shown on Attachment A.

1.2 Student Teachers

Resolved, that the Livingston Board of Education approves the student teachers as
shown on Attachment B.

ROLL CALL VOTE
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2. STUDENT SERVICES

2.1 Great Schools Partnership, Inc.

Resolved, that the Livingston Board of Education approves the Contract of Services
(also known as the Scope of Work) with Great Schools Partnership, Inc. to provide
coaching and technical assistance in support of the learning and planning efforts around
educational equity, anti-racism, diversity and inclusion initiated by the district for the
month of July 2022.

3. BUSINESS
The Superintendent recommends the following:

3.1 Payment of Bills

Whereas, the Board Secretary has audited certain vendor claims as required by
N.J.S.A. 18A:19-2 and Board Policy 6470 and presented them to the Livingston Board
of Education with the recommendation they be paid, now therefore be it

Resolved, that the Livingston Board of Education approves the payment of the
following bills in the amounts listed and attach a complete copy of these bills to the
minutes of this meeting.

Fund Name Amount
10&11 Regular 2,274,512.84
12 Regular 207,182.16
20 Regular 151,445.81
60 Cafeteria 166,264.70
TOTAL 2,799,405.51
Regular Checks 93737-94371 2,633,140.81
Cafeteria 1347-1352 166,264.70
TOTAL 2,799,405.51

3.2 Board Secretary Report — May 2022

Whereas, the Livingston Board of Education has received the Report of the Board
Secretary for May 31, 2022, consisting of:

1) Interim Balance Sheets

2) Interim Statements Comparing Budgeted Revenue with Actual to Date and
Appropriations with Expenditures and Encumbrances to Date

3) Schedule of Revenues - Actual Compared with Estimated

4) Statement of Appropriations Compared with Expenditures and encumbrances, and

Whereas, the Livingston Board of Education has received the report of the Treasurer
for May 31, 2022, which report is in agreement with the Report of the Board Secretary,
and

Whereas, these reports show the following balances on the date indicated:
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Cash Balance Appél;ra):g;lon Fund Balance

(10) General Current Exp. Fund 19,991,503 3,910,648

(11) Current Expense 8,793,672
(12) Capital Outlay 151,901 7,426,849
(20) Special Revenue Fund 155,873 1,332,141

(30) Capital Projects Fund 4,545,966

(40) Debt Service Fund 165,773

Total: 24,859,115 5,394,690 16,220,521

July 12, 2022

Whereas, pursuant to N.J.A.C. 6:20-212(d), the Board Secretary has certified that as
of May 31, 2022, no budgetary line item account has obligations and payments
contractual orders which in total exceed the amount appropriated by the district board
of education pursuant to N.J.S.A. 18A:22-8, 18A:22-8.1, now therefore be it

Resolved, the Livingston Board of Education accepts the above referenced reports and
certification and directs that they be made part of this resolution by reference, and be it

Further Resolved, the Livingston Board of Education certifies that, after review of the
Secretary’s monthly financial report (appropriations section) and upon consultation with
the appropriate district officials, to the best of its knowledge no major account or fund
has been over-expended in violation of N.J.A.C.6:20-2.13(d) and that sufficient funds
are available to meet the district’s financial obligations for the remainder of the fiscal
year.

3.3 Transfers
Whereas, the Superintendent of Schools recommends certain transfers among
accounts in the 2021-2022 budget for May pursuant to Board of Education Policy 6422,

now therefore be it

Resolved, that the Livingston Board of Education ratify transfers pursuant to N.J.S.A.
18A:22-8.1 and N.J.A.C. 6:20-2A.10:

Object Description To From
100 Salaries 75,000
270 Health Benefits 165,000
490 Other Purch Prop Svcs 6,000
500 Other Purch Services 10,314
514 Cont Services (Sped) 90,000
590 Misc Purch Services 5,314
600 Supplies and Materials 2,876
610 General Supplies 2,124
615 Transportation Supplies 6,000
621 Energy-Electricity 40,000
622 Energy-Gas 40,000

TOTALS | $221,314 $221,314
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34 Approval of Property, Liability and Workers Compensation Insurance for
2022-2023

Resolved, that the Livingston Board of Education awards the property and liability
insurance policies to:

New Jersey School Boards Association Insurance Group

Brown and Brown Insurance (Broker)

Comprehensive Board Program includes Property, General
Liability, Auto Liability, Crime, Pollution and Cyber

Coverages.
(7/1/22-7/1/23) $495,722
School Board Legal Liability
(7/1/22-7/1/23) $196,463
Workers’ Compensation and Supplemental Indemnity
(7/1/22-7/1/23) $542,479
Monarch
Brown and Brown Insurance (Broker)
Student/Athletic Accident Insurance
(7/1/22-7/1/23) $44,300
$1,278,964

3.5 Update to Financial Depositories and Signatures

Resolved, that the Livingston Board of Education establish the following bank accounts
at Regal Bank, Livingston, New Jersey and that Regal Bank is hereby requested,
authorized and directed to honor all checks, draft and other orders for the payment of
money drawn in the name of the Board of Education in the following accounts when
bearing the true or approved facsimile signature(s) indicated:

Regal Bank
Account Title and Number Signature(s)
Livingston High School Danielle Rosenzweig Any 2
Activity Account Yulee Kim
0108010588 Dr. Mary K. Pretto
Marie Battist-Rock
Michael Davison
Livingston High School Danielle Rosenzweig Any 2
Athletic Account Yulee Kim
0108010604 Dr. Mary K. Pretto
Marie Battist-Rock
David Cohen
Michael Davison
Livingston High School Danielle Rosenzweig Any 2
Special Account Yulee Kim
0108010596 Dr. Mary K. Pretto
Marie Battist-Rock
Michael Davison
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LIvingston Board of Educallon Di. Mdallliew Bluck Any 2
Board Secretary’s Petty Cash Michael Davison

0108010489 Tatiana Gilbert

Livingston Board of Education Wire Transfers to other Board of Education
Capital Reserve Fund Account Accounts Only

0108010448

Michael Davison
Tatiana Gilbert

Livingston Board of Education Wire Transfers to other Board of Education
Unemployment Trust Fund Account Accounts Only
0108010455

Michael Davison
Tatiana Gilbert

Livingston Board of Education Michael Davison

Cafeteria or

0108010430 Tatiana Gilbert

Livingston Board of Education Wire Transfers to other Board of Education
FSA Accounts Only

0108010422

Michael Davison
Tatiana Gilbert

3.6 Conferences and Overnight Trips

Resolved, that the Livingston Board of Education approves Lauren Wells to participate
virtually in the AP Summer Institute: US Government and Politics conference from
August 1 to 4, 2022 at a cost not to exceed $600.

Resolved, that the Livingston Board of Education approves Emily Burger to participate
virtually in the Phonemic Awareness program from July 20 to 28, 2022 at a cost not to
exceed $200.

Resolved, that the Livingston Board of Education approves Douglas Jay and Marie
Battist- Rock, to chaperone five students attending the National Envirothon Competition
from June 24 to 30, 2022 in Oxford, OH at no cost to the district.

3.7 Cafeteria/Vending Operations

Resolved, that the Livingston Board of Education approves the amendment to the Food
Services Management Agreement with Aramark Educational Services, LLC to provide
food services for the 2022-2023 school year.

3.8 Submission & Acceptance of Funds for the 2022/2023 IDEA Grant
Application

Resolved, upon the recommendation of the Superintendent, the Board of Education
approves the submission and acceptance of funds for the 2022/23 IDEA Grant
Application for the following amounts for special education programs:

° IDEA Basic $1,452,803
a IDEA Preschool $65,460

The IDEA Basic amount includes $119,892 of Non-Public Funds. The district’s spending
amount for IDEA Basic is $1,332,911. The IDEA Preschool amount includes $829 of
Non-Public Funds. The district’s spending amount for IDEA Preschool is $64,631.

July 12, 2022 Page 6 of 12



3.9 Policies & Requlations

Resolved, that the Livingston Board of Education approves the following Policies and

Regulations for first reading:

Section Policy or Title comments
Regulation #
Program Policy #2510 Adoption of Textbooks | with revisions

Regulation #2510

Classroom Resource
Approval/Affirmative
Action Form

new to district

Policy #2530

Resource Materials

with revisions

Regulation #2530.1

Classroom Library
Selection Protocols

new to district

Regulation #2530.2

School Library
Selection Protocols

new to district

Community

Policy #9130

Public Complaints and
Grievances

With revisions

Resolved, that the Livingston Board of Education approves the following Policies and

Regulations for second reading and adoption:

Meetings

Section Policy or Title comments
Regulation #
Bylaw Bylaw #0168 Recording Board with revisions

Administration

Policy #1648.15

Record Keeping for
Healthcare Settings in
School Buildings -
COVID-19 (M)

new to district

Situations (M)

Teaching Staff Policy #3161 Examination for with revisions
Members Cause
Support Staff Policy #4161 Examination for with revisions
Members Cause
Property Policy #7410 Maintenance and with revisions
Repair
Regulation #7410.01 | Facilities with revisions
Maintenance, Repair
Scheduling, and
Accounting (M)
Operations Policy #8420 Emergency and Crisis | with revisions

ROLL CALL VOTE
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4. PERSONNEL
The Superintendent recommends the following:

4.1 Resignations

Resolved, that the Livingston Board of Education accepts the resignations of:

Name Position Reason Location Last Day of Employment
Mollyann Piegari TOSD Resignation Harrison June 30, 2022

. Systems . -
Kyle Reilly Administrator Resignation CcoO July 28, 2022

; . Teacher of . -
Geraldine Volonnino Psychology Resignation LHS June 30, 2022
Alexis Finley =ehgol Resignation Harrison August 28, 2022

Psychologist !

Marissa Jadrosich- Teacher of ) )
Forgét Business Ed. Resignation LHS June 30, 2022
Leslie Keeble Teal\:lzgtehr of Resignation LHS June 30, 2022
Abigail Tofanelli I”Stxg?”a' Resignation | LHS June 30, 2022
Amy Volker TOSD Resignation Hillside NA
Ana Saenz Instl;tjigt;onal Resignation Harrison June 30, 2022
Stacy Lodge Inst;\t.:gtéonal Resignation MPE June 30, 2022

*as amended from a previous agenda

4.2 Leaves of Absences

Resolved, that the Livingston Board of Education approves the leaves of absences of:

Name Location Position LOA w/pay | LOA w/o pay, Extended Return
and but with LOA w/o Date
benefits benefits (if pay or
applicable) benefits
Teacher of 6/1/2022-
& 2
Ann Butler LHS English 6/14/2022%% NA NA 6/15/2022
8/30/2022-
j 2
Kate Schwindel LHS Job Coach NA NA 12/8/2022 12/9/2022
. o Reading |10/27/2022-1 1/3/2023- 4/12/2023- 1
FlalBauce Hillside | ooocialist | /272023 4/11/2023%* | 12/1/2023 | 12/4/2023

*as amended from a previous agenda
**Designates time counted toward NJFLA/FMLA

4.3 Appointments

Resolved, that the Livingston Board of Education approves the applications indicated
below (*) for emergent hiring for the following appointments under the requirements of
N.J.S.A. 18A:16-1 et. seq., N.J.S.A. 18A:39.17 et. seq.; N.J.S.A. 18A:6-4.13 et. seq.
All appointments are contingent upon reference checks in accordance with P.L. 2018,
c.5.
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Tenure
Name Location Title Rk LOROF Replacing Guide Step Salary Eifective
LT Date
Replacement
Zachary Elementary First Year S. Velardi
Foote BhIE School Teacher Tenure Track (transfer) MA g BOSIE0S 8/30/2022
p . ]
Nicole First Year "
Macadam HMS TOSD Tenure Track Fredericks MA 10 $76,733 8/30/2022
(transfer)
Melanie Elementary First Year .
Bonanne BGIE School Teacher Tenure Track L. Chin R s $64,555 8/30/2022
Maureen Teacher of First Year K. Bergen
Weakley HMS Science Tenure Track (transfer) B 6 55,805 8/30/2022
Suzanne Library Media First Year ) -
Finan MPE Specialist Tenure Track L. Piccoli MA+16 6 $68,970 8/30/2022
] Teacher of Leave $56,900 8/30/2022-
Lisa Mascera LHS Social Studies Replacement S KeviEIakcy IBES0 2 (prorated) 12/1/2022

*3s amended from a previous agenda

Resolved, that the Livingston Board of Education approves the reappointment and
appointment of Instructional Aides, Kindergarten Aides, Campus Aides, ABA Discrete
Trial TA’s, PRIDE TA’s, Job Coaches and Life Skills TA’s for the 2022-2023 school year as

shown on Attachment C.

Resolved, that the Livingston Board of Education approves the transfers as listed on

4.4 Transfers
Attachment D.
4.5 Substitutes

Resolved, that the Livingston Board of Education approves the appointment of the

individuals listed below to serve as substitutes on an as-needed basis for the

2022-2023 school year:

Teachers

Monica Ahluwalia
Stacey deBrauwere
Ammara Farhad
Jonathan Lee
Emily Wong

Secretarial
Erin Scanlon ($16.50/hr)

Custodial
Alvin Barbour ($18.50/hr)

Nurses
Diane Miranda

4.6 Extra Work Pay

Resolved, that the Livingston Board of Education approves the following payments as
listed on Attachment E for work performed.

Resolved, that the Livingston Board of Education approves the individuals listed on

Attachment F to perform clerical work for the student services department as

July 12, 2022
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pre approved by the Assistant Superintendent. These individuals will be asked to
perform these assignments over the summer of 2022 and after their regularly
scheduled work hours during the 2022-2023 school year and will be compensated at
the rate of $20/hour.

4.7 Summer Work

Resolved, that the Livingston Board of Education approves the individuals listed on
Attachment G for 2022 Extended School Year (ESY) staffing at the listed hourly rates.

Resolved, that the Livingston Board of Education approves the individuals on
Attachment H to participate in summer curriculum writing during the summer of 2022
at the approved rate.

Resolved, that the Livingston Board of Education approves the individuals on
Attachment I to participate in summer curriculum writing during the summer of 2022
at the approved rate and be paid in accordance with the ESSER grant.

Resolved, that the Livingston Board of Education approves the individuals listed on
Attachment J to work over the summer of 2022 at the Summer Academy Program at
the approved rate.

Resolved, that the Livingston Board of Education approves Zachary Levine as a
summer worker in the Buildings & Grounds Department for the summer of 2022.

4.8 Contract Adjustments

Resolved, that the Livingston Board of Education approves the contract adjustments as
listed on Attachment K.

4.9 Longevity

Resolved, that the Livingston Board of Education approves the individuals listed on
Attachment L for longevity effective and retroactive to July 1, 2022 (12 month
employees) or effective September 1, 2022 (10 month employees)

4.10 Separation Pay

Resolved, that the Livingston Board of Education approves the individuals listed on
Attachment M for separation pay at the time of their retirement up to the listed
amounts in accordance with the negotiations for the 2020-2023 LEA contract.

4.11 Lateral Moves

Resolved, that the Livingston Board of Education approves the lateral movements as
listed on Attachment N.

ROLL CALL VOTE

5. MISCELLANEOUS
The Superintendent recommends the following:

5.1 HIB Report
Resolved, that the Livingston Board of Education accepts the findings of HIB cases.

ROLL CALL VOTE
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III.

J. Public Comment ~ up to 15 minutes

An excerpt from Policy #0167 adopted on December 13, 2004, revised on January 10, 2011 and reviewed on
March 4, 2013 and January 23, 2017 states that The Board of Education recognizes the value of public comment
on educational issues and the importance of allowing members of the public to express themselves on school
matters of community interest.

Public participation shall be governed by the following rules:
1. A participant must be recognized by the presiding officer and must preface comments by an announcement
of his/her name, place of residence, and group affiliation, if appropriate;
2. Each statement made by a participant shall be limited to three minutes’ duration;
3. No participant may speak more than once on the same topic until all others who wish to speak on that topic
have been heard;
4. All statements shall be directed to the presiding officer; no participant may address or question Board
members individually.
The portion of the meeting during which the participation of the public is invited shall be limited to fifteen minutes,
or at the discretion of the presiding officer.

K. Old Business
L. New Business

ADJOURNMENT

EXECUTIVE SESSION

Whereas, N.J.S.A. 10:4-1 et seq., also known as the “Sunshine Law,” authorizes a public body to meet in
executive or private session under certain limited circumstances, and

Whereas, said law requires the Board to adopt a resolution at a public hearing before it can meet in such
an executive or private session, now, therefore, be it

Resolved, by the Livingston Board of Education that:

(A) It does hereby determine that it is necessary to meet in executive session on July 12, 2022 to discuss
the matters stipulated, in conformance with the subsections of said act which are indicated.

1.
2.
3.

D Ui

© 00 N

Matter rendered confidential by federal law, state statute or rule of court.

Matter in which the release of information would impair a right to receive federal funds.

Matter, the disclosure of which would constitute an unwarranted invasion of individual privacy
unless the individual concerned shall request in writing that the same be disclosed publicly.
Collective bargaining matter.

Matter involving the purchase, lease or acquisition of real property with public funds, the setting of
banking rates, etc. where it would adversely affect the public interest if discussion were disclosed.
Tactics and techniques utilized in protecting public property where disclosure could impair
protection.

Investigation of violations or possible violations of law.

Pending or anticipated litigation or contract negotiation other than collective bargaining agreement.
Personnel matters unless the individual employees or appointees affected requested that such
matter be discussed at a public meeting.

10. Deliberations occurring after a public hearing that may resuit in the imposition of a specific civil

penalty.

(B) The matters discussed will be made public when confidentiality is no longer required and formal action
pursuant to said discussion shall take place only at a meeting to which the public has been invited.
(C) No action will be taken.
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PROPOSED FUTURE AGENDA ITEMS (ddles subjecl Lo change)

August 9, 2022 (voting)

e Enrollment Update

e Livingston Chinese School Contract

e Livingston Huaxia Chinese School Contract

September 6, 2022 (workshop)

September 20, 2022 (voting)
e District Goals
e District Nursing Services Plan

October 11, 2022 (workshop)
e NJISLA (as per Policy 2610)

October 18, 2022 (voting)
e Conference with the Livingston Education Association
e Summer Curriculum Writing Update

November 8, 2023 (workshop)
e Board Budget Goals

November 22, 2022 (voting)
e Assessment Update

December 6, 2022 (voting)
e National Merit Semi-Finalists Recognition Ceremony

e Public Hearing for District and School HIB Self-Assessment Report

e New Course Offerings

January 3, 2023 (reorganization)

July 12, 2022

Page 12 of 12



"UMO JIBY} ||eD O} pugj pue

9JI| Jenaq e Joj sadoy uj sesuey
0] BIUIO}I|BD WO} BAOW OYM

Ajuie} uealoy] juelbiwwi ue jo Alojs
8y} SMOJ|0} aIA0W 8yl ‘AJunwwod

ay) 0} 8inN}nD uealoy Jo sjoadse Juswuleneu] g ueld
JuesayIP MOYS 0} S| [20B SQNID-Y  gn|O BweIg-Y - M Z16 0202 Buny) oees| 997 (09pIA) LeuIy
"SUOSS3|
aJl] 40} JOYOUE B|gen|eA e se SeAIaS sNyjo
0S|e 11 INq ‘We pue JISNW Jo} SA0| pue epueieusd euelnp
aoualisad Juapn)s syybiybiy Ajuo jou ‘Aojsumo] weyels)
wyy 8yyApnis Jo Jun 8y uo peseg  dD ysiueds - M Ll 1102 ‘pooBily peig  (09PIA) DluoWIEH [jpUET

'S8JBIS pajiuN 8y} ul siexlom jueibiw jo
sa|66n.1s oy} OjulI MaIA 18s0|2 B sapinoid
pue sBuipuejsiapun Supinpua sjiun ay}
saolojutal pue spybiybiy 3 se [elsiew [BqO|S) BuIlysS
Aejjioue jusjj@oxa ue s wjy sy dO ysiueds - 1M L Lcoe OUBWIOY OUB]OY N (08pIA) BYD8SO0D BT

'SUBZII0 ploMm se sainp pue sjybu
1N0QE Y] dm aIsym § JIUN Ul PamaIA
s1 a1doj sy uonounxs Jo Jabuep

ul sjewiue jo Bupjolyes) ayy buiyby

JO p@au 8y} Jnoge sjuspnjs Ino Jojewiuy Ainua)
0} ssauaseme sBuliq oy alAow 8y H € ysiueds - M oL 1102 eyuep|es soleD (ospIp) o1y
sjeuoney asinoypdalqng apern Tea) ByUsIqng/aoyiny ML
ANNTNOREND/NVEOONd

2z0z ‘2t AInr bunssw 30497
v uswyoeny



"sainjino

[euoljBUIBIUI pUE ‘jeusiieu
‘|220| 0} SUOIOBUUOD B)ew
way} buidjpy Aq sousuadxe
WIOOISSE[O [eln}noJsul

ue yum sjuspnjs epiaoid

0] payelo ale sjeusjew
apisAepn Ajleuonippy
"UOIIBOIUNWWOD JO

sapcw 8a4y) ||e ul Asuaioyoud
abenbue| Juapnis uo Buisnoo)
uBisep psemoeq buisn
su.elboid sajeald Jaysiignd
pspuno-Amau ay|

‘sain)no

|euonjeulslul pue ‘jeuoljeu
‘|EO0O| O} SUO[}I9BUUOD B)eW
wey} buidjey Aq aousiiadxe
WOOISSE|O |ein}|ndJajul

ue yum sjuapnis apinoid

0] pa)elo ale s|eusjew
apisAep Ajleuonippy
"UOIIEOIUNWIWIOD JO

sapcw 931y} ||e ul Aousoyoud
abenbue| Juspnys uo Buisnooy
ubisep piemyoeq buisn
su.eiboud sejeald seysiignd
papunoj-Aijmau ay

asreuoney

Z2Z0Z ‘2T Alnr bunsasw 3097
v juawyoeny

dO L yduaid - M L6 0c¢0¢
dO | yduaid - M Cl-6 0c0c
asinoyjoalqng spein Tea)
NNTNJRRIND/NVYYEOONd

Butysiiand epishep
I 10 J9B1zemz yleqez3

Bulysiiand epishep
IV Je Jobizemz yjeqez3

TBsysIqnd/ioyIny

| seunyny aqu

Z seinno aqug

E|

Sl

L



'sainyno
[euoljeuIB)Ul pue ‘|euoijeu
‘|ED0| 0} SUOI}OBUUOD B)ew
way) Buidjsy Aq aousiadxe
WOOISSE|D [ean}jnalajul

ue ypm spuspnis spiroad

0} payelo ale sjelsjew
apisAep Ajleuonippy
"UOoIIEDIUNWILIOD JO

sepouw 981y} ||e ul Aouaioljoud
abenbue| Juspn)s uo Buisnooy
uBiisep pisemyoeq buisn
swelboid seiealo Jaysignd
papunoj-Ajmau ay |

'$8INYNo
[euolBUIBIUI PUE ‘jeuoljeu
‘|200| 0} SUOI}OBUUOD 8)ew
way} buidjsy Aq aousuadxa
WOOISSE[D [Bin}noJajul

ue yim sjuspnis apiaoid

0} paye.o ale sjelsjew
apisAepn Ajleuonippy
“UoedIUNWWOD JO

sapow aaly} ||e ul Aousioyoud
abenbue| Juapnis uo Buisnooy
ubisap piemyoeq buisn
sweuboud sejeald taysijgnd
papunoj-Apmeu ay |
S[euoney

zz0z ‘¢t AInr bunesw 30491
v juswiyoeny

dO | uelje}] - 1M 0L-6 14214
dd | ueiey - JM 0L-6 14304
ssino)poslqnsg speis Jes)

ANTNIORIRANI/NVIOOUd

[loUBAOCIS) uyor
a|fog eunig

llleueAoIS) uyor
ajfog eunig
Jaysiqnd/ioyiny

anQ owissueiy)

oun owissuelyn
SBIL



‘|leuaiew jo Buipuejsiopun
|[2nydeouos oy} suadasap
pue s)desuod snolea

8y} £S0JOB SUOI}08UU0D a)ew
0] SJuapn}s so|qeusd siyl
‘[eaiydelb pue ‘jeonhjeue
‘leoawnu :yoseosdde
pabuoid-asiy) e Buisn
pajuasald aie sydaosuo)
"98IN02 sojewsaylew
peoueApe ue 1o} Aiessaoau
J06u ayy Buiueurew

3ll4m ‘sn|nojesald Buiyoes)
0} yoeoidde sjqissaooe

puz Jes[o e saye) 4ooq Syl

'3)e)s anlssaiddo s peajio)

10O uopnonysap ay) Jnoqge bulg
0] “1ay}abo) pue Ajpjesedas
10/d Aay} se - s10)eleu
B} € SMOJ|0} j00q 8y L
")D0(q }S41} BY} JO SJUBAS By}
iaye Jaje| sieak g| dn syoid
Sjue.uejsa| “sje| S,prewpuer
ay] o} |anbes sy} si siyL

aleuoney

zzoz ‘2T Aing bunesy 30497
¥ juswyoeny

ainjesa) dv/y ysiibus ¢l 610¢

sopewaye L0l 2eoz
dsinodd8Iqns SpEIH Jesx
ANTNORRINDJ/NVIO O™

eljbeyeq |ned
uosie] uoy

asael 'y UeN
poom}y jaiebiepy

Bysignd/aoyIny

SIOUOH sn|nojedald

sjuswe)sa] ay|




z2oz ‘'z Ainp

T°eoe/v/8-11/L

SuljjoD A3

SH1| (s4y ST) uoneAIasqO

AJISIBAIUN UOAURD puelD)

auo|ezuy eipeN

Teoe/ve/8

suug AIIN

[ooyss ybiH uoisbuian Buiyoea] juspnis

AlIsJaAIun _UIBJIA 3SOM

[2puUIMYDS 3B

zeoe/er/L

seJoAe) edjssar

|00YDS 3|PPIW JUBSed|d "I =TT}

10138207 39113S10-UT

FUSLU2DEld

AJISI9AIUN 18]S JIB|2IUoN

ouerjijodeN 2SOJA||OW

UVYIA TOOHDS €20C-TC0T SUIHOVIL LNaANLS

g JusWyoERY



zzoz ‘2L Ainr

00'L S TAIRA 0% S TARA €| eply uspebiapury g jeuojonsul aply [euonanJisu| SWdIN 80jsueAs(] plepy
0’0 9/z2'c1$ 0% 9/2'21% 9| @oply uapebispury @ [eUCKONISU| aply uapebiapury A4 uesng piajwols
00l €€0'92$ 0$ €€0'92$ || ®piy uapebiepuly @ [euolONSY| oply [euononJjsu| SH1 sioue.S ueysayg
00'L £€0'9¢$ 0% €£0'9z$ L| opiy uspeBiapuly @ [euoloNSU| oply [euononysul|  3dIN [dyoey JegnH
| ~ SLINIWLINIOddV|

o epuebe snojreud wol papusuie,

00'1L €£9'9Z$ 0% €£9'9z$ Z| epiy uspeBiopury g [euoponsuj 9ply [euonoNsU| SH esA|g LUBLLISPNY
00°L 65Y'vES 0$ 65Y'veS 4 juejsissy Jayoea] V1 [Bll] 8}21s1q vay s3g SIsYdIN aynjliney
090 ¥Ge'9L$ 0% vse'9Ls €| eopiy uspebiepury g jeuononIsuy| aply uapebiapury| AdIN oljesoy LSueiqy
STVMINI €2-2¢C

314/ Aejeg |ejoL| A1aabuo]| Asejeg aseg dojs apIng ajlL gor| uopeso] awe jsiid awep jse]

D JusWyoeNy



zzoz ‘¢t Aing

(yrew 159)
1sijeads (Yaew 159)
uswiyonug sul||joD Isi|epads juswydug
2207/0¢€/8 VN uosLiIeH /uoniuaAiajul Jjuosiiiey JuoiuanIsiul ou|je] uesnsg
(yew 1s9)
Isljepads (y3eW 159)
juawyoug Isijenads juswiyolug
zzoz/og/8 VYN 3Hg /uonuaAIalul JHY/3Hg Juopuaaiaqur | 964089 BJ0OIN
(wen 159)
1s1eads (yren 159)
Jjuswiydiiug 1sije1oads juswiydug
zzoz/0€/8 VN 3dIN /uopusAsRuI | SPIS||IH/AdIW /uoiusAIaiul >o0j|epm eueqd
(uren 159)
isl|eads
juswiyonug Joyoeaf
ze0z/0g/8 uonisod mau 3IHY /UoURAIRIU] 3HY |ooyds Alejuswa|g | uayo) JayieaH
(Ylen 1S9)
Jsijedads
juawydrug Jayoes|
zzoz/0g/8 uoyisod mau sul|jod /uonuaAtalul apIs||iH |ooYdS Adejuawa|g | OJLRAIA UA|S3e)
(yrew 159)
1sijedads
juswiyouu3 Joydea]
zeoe/og/s uonisod mau SpIsiiIiH /UOUBAIRIUT SPpIS||IH [ooyds Atejuswaig Bury epuewy
Shl-Tq| ol
9AI11094)3 bupejday uonedo] | bunlidjsuell uojljeoson wol4 burLidjsued QWweN

a juswiydeny

SYIISNWVIL €2-C20C




Attachment E

#HOURS TOTAL
NAME DATE POSITION WORKED RATE AMOUNT

Ambio, Lester 6/10/2022 Security/Senior Prom 5 $25.00 $125.00
Dlugo, Cara 6/1/2022 Game Worker/Softball 3 $22.50 $67.50
6/4/2022 Game Worker/baseball 3.5 $22.50 $78.75

6/7/2022 Game Worker/baseball 2.5 $22.50 $56.25

Leone, Ben 4/18/2022 Game Worker/lacrosse 3 $22.50 $67.50
4/27/2022 Game Worker/lacrosse 2.5 $22.50 $56.25

4/30/2022 Game Worker/lacrosse 5 $22.50 $112.50

5/3/2022 Game Worker/baseball 3.5 $22.50 $78.75

5/4/2022 Game Worker/baseball 3.5 $22.50 $78.75

5/9/2022 Game Worker/lacrosse 2.5 $22.50 $56.25

5/10/2022 Game Worker/baseball 3.5 $22.50 $78.75

5/12/2022 Game Worker/lacrosse 3.5 $22.50 $78.75

5/14/2022 Game Worker/lacrosse 3.5 $22.50 $78.75

5/17/2022 Game Worker/softball 2.5 $22.50 $56.25

5/18/2022 Game Worker/baseball 4 $22.50 $90.00

5/20/2022 Game Worker/baseball 1.5 $22.50 $33.75

5/21/2022 Game Worker/lacrosse 2.5 $22.50 $56.25

5/23/2022 Game Worker/softball 2.5 $22.50 $56.25

5/24/2022 Game Worker/softball 2.5 $22.50 $56.25

6/1/2022 Game Worker/baseball 3 $22.50 $67.50

6/7/2022 Game Worker/baseball 3 $22.50 $67.50

52

Munley, Michael 6/7/2022 Game Worker/baseball 2.5 $22.50 $56.25
Sullivan, Joe 5/26/2022 Security/Collins Spring Concert 2 $25.00 $50.00
6/1/2022 Security/MPE Spring Concert 2 $25.00 $50.00

6/2/2022 Security/RH Spring Concert 2 $25.00 $50.00

Security/Inner Grace Dance

6/11/2022 Recital@LHS 8.5 $25.00 $212.50

6/12/2022 Security/MPM Dance Recital 6 $25.00 $150.00

6/16/2022 Security/MPM Play 3 $25.00 $75.00

$2,141.25

July 12, 2022




Attachment F

Clerical Work for Student Services
(not to exceed 10 hours/week)

Andrew Greenberg
Jenna Graub

July 12, 2022
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Summer 2022 Curriculum Writing Recommendations

Math (7-12)

Dorte Poyner

Yooree Gillman

Supervisor: Antonio Matheus

English

Anthony Fischer

Deborah Holtzman

Jordan Virgil

Jennifer Torres

Rachel Atkins

Meghan Reid

Supervisor: Kevin Wittmaack

Social Studies (7-12)
Vanessa Stock

Nicole Cicchino

Supervisor: Charles Raphael

Attachment H

July 12, 2022



ESSER Summer Writing Recommendations - 2022

Attachment I

Curriculum projects in the below listed content areas in Summer 2022 are funded in part by The American
Rescue Plan - ESSER - Accelerated Learning, Coaching & Educator Support funds. These funds are

being allocated to support the following:

Principle 1 - Provide conditions for teaching and learning that will foster the social and emotional

well-being of students, families, and educators.

Principle 2 - Improve equitable access to grade-level content and high quality resources for each

student.

Math (7-12)

Dorte Poyner

Yooree Gillman

Supervisor: Antonio Matheus

English

Anthony Fischer

Deborah Holtzman

Jordan Virgil

Jennifer Torres

Rachel Atkins

Meghan Reid

Supervisor: Kevin Wittmaack

Social Studies (7-12)
Vanessa Stock

Nicole Cicchino -

Supervisor: Charles Raphael

July 12, 2022



SUMMER ACADEMY PROGRAM

Attachment ]

First Name Last Name Course
Krista Delia Bridge
Danielle Felcher Remedial H/PE
Rates: $61.81/hr.

July 12, 2022
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Longevity

Attachment L

Effective September 1, 2022 (or July 1, 2022 for 12-month employees), *pro-rated for TA’s,

instructional, kindergarten & campus and bus aides.

30 Years of Service
MaryAnn Dellosa
Thomas Garzon
Tara Lockwood
Steven Milano

25 Years of Service
Pearl Bowman*
Jason Charney
David Cohen
David D’Addozio
Janene DePalo
Greer Gelman
Dorian Gemellaro
Lorraine Gullo
Jennifer Larsen
Maria Lekhrajmal
Tracy Rosenberg
Zuilda Semedo
Randall Toth
Kevin Wittmaack

20 Years of Service
Lisa Bowe
Darren DiGeronimo
Melissa Gromek
Robert Grosso
Chani Levine
Brian Megaro
Danielle Morales
James Page
Paul Raiz
Eileen Saladino
Wendy Straussman*

Mark Stern
Jason Tahan
Prentiss Williams
Armando Zuta

July 12, 2022



Attachment L

15 Years of Service
Lila Alfaro
Beth Alterman
Maureen Biss
Susan Carter
Jessica Cumbo
Thomas Douglas
Amy Ennis
Celine Falchetta
Audrey Giordano
Denise Hicks
Danielle Iannuzzi Curcio
Douglas Jay
Nancy Meehan
James Memory
Lara Moskowitz
David Richards
Laura Rutzler
Nicole Stranix
Elizabeth Waldron*
Christina Whipple

10 Years of Service
Sinead Crews
Annette Ferreira

July 12, 2022



ML “"HEYYrUEpOULYIYEESULLVEYI-OSW=| WIS YEOGPYETUULYLYEESULL VE DS L% EYBPYBYUULE L YEBSUL LVE Vol PERIMI=RIULBOR | ESUDIESSRHA=MBINYELL LEYYCHP=AILU/IIEU/LULD B{DUVD IEW/LSUHY

Bio uoysBuiny mmm

5108 IX2 0008-S£5-€L6
6£0/0 PN 'uoisBulAn

anlq oloxod |

uojeanp3 Jo pJeog uoysbuia

lojelsiuiuipy ssausng JUBls|Ssy

sowDy A3304
00°0.p'82 00°'gSy 000026  EIMuNIAY-Aousbunuad 000'0BE  PEIEINLASOY-1IS 0000'2L Yoisocoey  AouabupuoD 00002 L661/L0/60 0 nvd QI34NTYH3CkZY ,
00'069'22 00'9Zy 000004  EnWinoay-AoleBURUOD QUOY'GYE  PEIEINWINOIY-YOIS 0000ZH Wisooooy  AousBunued 00°002 9B64/10/60 08 laor WOTYHS BLLY
00°664'97 00", Nov 000526 RINWNoOY-fousBupuo 000gTEEZ PRIRINWNIOY-HIIS 0000°ZL #is 00008 AusBUueD 00°00Z #681/L0/E0 05 o3 SI3M Lzsk
0g9°/88'cT 0G'26€ 00058  EPWNoow-ousBURUOD0000'9BT  PAIRINILNDOY-40IS 0000'LE S 0000 AoueBuiuos 00'002 86864/10/80 08 030INY ISINNIWIO. L2} ¥
00°SE0'2Z Q0BEE  0000E . iy 05882 POIE|NWUNOSY-4IS V0006 WS O00Sy  AousBujiueD G000Z £661/10/60 09 AN313H OYsu3d evzy
00°008'02 ‘000z 00005z Ejnwnooy-ousbupuoD Q000'SET  PeIRINWASOY-1OIS 00008 HIS0000'L  fousbupuod 00’002 L661/10/60 (18 JYONT 1102014 609
05'292'02 0S'6lE 0000'6L  BlnWinasy-AousBuiuaDO00STOEZ  PAIRINWINDIY-YIIS 0000 foisogooy  WoueBujuog 0000z SBEL/LO/G0 09 NOTT SANONVYITY.900¢
00°580'0Z 0060 000065  ®©iNbnody-fousBUglcn GO0S'IET  PABINWINIOY-HAIS 0000°EH ¥Wis000s:s  AausBunueD 00'00% 6661/L0/60 05 1saNy3 O3INND GGLF

slioday defojduug |sulosiad [ensip

'000'0¢$ 18:peddin ajes mau ay) S| os(e BU0AIBAS IS SIY) UBYL JaYIO Jeak Siu} SAep esow pajejnuinooe ays Ybnoyl-usae
068°22% aAlgoRl ||Im Wiojeys ipor og *$59) pjed aq ues el shep pasn eaey Aey) 4 ‘Aep 15d go§ JE Molaq sAep Jo Jequuinu ey 1B paddes are Ay, ")0Z a4} UBL Slow BAIB08) U2 8y} sydoad By ale esey

‘aleq IH

<Bio-uojsbun@ieblaquiolps tebisquioy susjaleq ol

Nd SLit e |20z ‘0z Inf ‘enL <BroruojsBujn@sotuelds elaLjed ‘sowey

abessalu |

M0z 2y} 03 suopdaoxa Aluo

STOOIIS DI

<B1a-uoysbujal@isBlequolps suajaleq Jebiequoy WOISBTWEATT
uondooxg deD sa1rjey e
TOT/TI/L

N Jusuroeny ¥i0z 8u) o1 suondeoxe AluQ) - BN S, s atand uoisBuian o LZnzI0ZI



Zzoz ‘gL Ainp

226 08 08
eIV 000'%8% 08 05 000785 ot ZEwn 902088 08 08 302085 o 9LV s p3 sseuisng Jo Jaoee] eH HONRION
22N ie 555798 08 3 56598 S Wi 000658 0% 08 000655 S 9r+va s Kbojola jo JoyoeaL equEwes Uoiey
26 902085 08 08 902085 ot T €EL918 05 0s €62'9L5 o W 3an 18aea] [0010S AEWIGWRT s wod
Z26 006268 08 05 006265 r ZewvA chz'888 08 08 €hz 885 zZr 9L sH SelpNS (B0 J0 Joyaee] uBIne SIeM
e 009258 08 05 009°255 GH aleva 009555 03 08 009558 3 va EE] 3ard epuEwY WeHosId
ZZhe VEv'168 V60'€S 08 007885 T ZErY Svh28% 17628 08 561785 W EET S J0jsUN0g 00aS Fuoquiy Ieqdwed
Ze6 091'50+% 03 ovezs 0Z8E0LS 9l 5LV 672018 03 oves 510015 ot W SV SISAN 10 1R sy aeled
e 009028 08 [ 009'028 S ZEXYN 555795 08 08 555798 S I SN Se[PMS |EIOS Jo JayoEel SewoyL UoiSe1on
Zehs 16028 08 08 160208 3 W S06'69% 03 08 506'695 3 Ze+va SAH asol wa) Jay0equRE
6 0vE'89% 05 05 0vE'898 0 v 050'€98 05 08 057'€9§ G 9r+va EIS ysiueds Jo Jetjore] elo5 e%seH
ZZiie 006'528 08 05 006528 5 ZEVA BIETLS 08 08 81E2L8 8 9LV SH1 [5AS/SOIPTIS [EPOS JO JoYoEs] Rueny [
Zeiie 559265 Zirve 05 Evz'88s Z 9LV 0.6'88% 152778 08 R 2t I SH1 10[85UN0D) (00408 eseloyL sinowesaq
Zeiis 902085 08 08 902085 [ 9LV £62°015 08 05 €6°9.8 01 v Wan 75310 Jayaeal niws uEyS
we 502 €98 08 03 502298 7 zeva 059095 05 08 059098 . SLeve SAH e Jo Jayoea] Fuomuy| adey
z2e 555'968 08 08 55'965 5} 0 000'16% 08 05 000168 St gl+va SH1 3d % WieeH 10 Joyoeal T Reuniy
) 58'€9S 05 08 658698 v 0 00£'855 08 08 00€'958 v or+va SHY 3d ¥ WIEOH jo sagaray ) obnia
20 1828 05 08 160208 3 W 506695 08 08 506698 3 Ze+va s Us|BuT jo Jeyoeal Aol UewelED
0 006'56% 08 03 006565 zZt a 006265 08 08 006265 z T sujjog IeoBe] |00 AlEjUewe; eUSHEN piEg
22V 009255 08 08 009'25% T or+ve 009558 08 08 009'55% B3 va SAH ysyBu3 Jo Jeoeay BN opodes]|
zehie 00£'85% o8 05 00E'858 [ 9L+va 006958 05 08 00£'958 v v sH v 1o eqoeal zueq Reol0
8JE(] BAJOBY] EM—NW ieyel 18410 a_>ﬂmC°l_ an_mm e5eg mepN EW«@ MON ajeas MON bﬂ—ﬂw |ejolr J8syjo a_>0u=ﬂl_ Eﬂ_ﬂm aseg PO ﬂ@uw PIO 8jess plo jooyssg uojy|sod BLWEeN jsdi4 eLIeN Ise
| sonop {esoyel | |

N Juswyoeny




P O LI C Y BOARD OF EDILJZT’([}‘?(?&\I

Bylaws
0168/Page 1 of 2
RECORDING BOARD MEETINGS

0168 RECORDING BOARD MEETINGS

The Board of Education directs the creation and maintenance of an official record of the
formal proceedings of the Board and will permit the unofficial recording of Board
meetings in accordance with this bylaw.

Minutes

The Board shall keep reasonably comprehensible minutes of all its meetings showing the
time and place, the members present, the subject considered, the actions taken, the vote of
each member, information sufficient to explain the actions taken, and any other
information required to be shown in the minutes by law.

Minutes of public meetings shall be public records signed by the Board Secretary and
filed in the Secretary’s office in a minute book as the permanent record of the acts of this
Board.

Minutes of executive meetings shall be filed in the Secretary’s office in a place separate
from the minute book until the time, if any, when the proceedings may be made public.

At that time, the minutes shall be public records and shall be filed in the regular minute
book.

The Secretary shall provide each Board member with a copy of the minutes no later
within thirty days of the Board meeting.

Electronic Recording

The secretary to the Board Secretary may make an-eleetrenie recording of each Board
meeting as an administrative aid in the preparation of minutes; the electrente-recording
shall be retained for a minimum of one year or until the minutes are prepared, whichever
is longer, after which time they may be erased only if permission is granted on an annual
basis by the New Jersey Department of State, Division of Archives and Public Records.
All such recordingstapes will be erased or destroyed in compliance with laws and rules
for the destruction of public records.

V4adeo-Recording by the Board

The Board has established the following parameters for the »idee-recording of its open
session public meetings:

A. Open session public meetings, as set forth above, will be videe-recorded.
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RECORDING BOARD MEETINGS

] B. A copy of the recording videe-tape-will posted on the District’s web site within
three (3) business days after the public meeting of the Board and shall be kept on

| file in the central office for a minimum of one year. While videe-tapestrecordings
of the public meetings will not be the official public record/minutes of Board of

] Education meetings, it is the intent of the Board that such recordingstapes will be
available to the public.

[ C. The Board reserves the right to edit the recording videe-tape-prior to posting to
protect the privacy of students and staff.

Recording by the Public

Any member of the public may record the proceedings of a public meeting of the Board
in a manner that does not interrupt the proceedings, inhibit the conduct of the meeting, or
distract Board members or other observers present at the meeting.

The Board will permit the use of any device used to record the meeting tape-recorder(s);

wdee—e&mefafs)—er—l-we—stfeaﬁﬂng—only when notice of such intended use has been given
to the Board Secretary five days in advance of the meeting. All devices nyeamera(s)

must be operated in an inconspicuous location in the meeting room. The Board reserves
| the right to request a copy of the recordingtape.

The presiding officer shall determine when any recording device interferes with the
conduct of a Board meeting and may order that an interfering device be removed.

Any record of a Board meeting that is made available to persons other than the maker of
the record and is set forth as a true and accurate record of that meeting must be open to
inspection by the Board and may be copied by this Board at the Board’s expense.

N.J.S.A. 10:4-14

Adopted: 13 December 2004
Revised: 23 January 2012
Revised: 21 May 2018
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1648.15 RECORDKEEPING FOR HEAL THCARE SETTINGS IN SCHOOL
BUILDINGS — COVID-19 (M)

The Board of Education is committed to providing a safe and healthy workplace for all
employees. The school district shall maintain its records in accordance with
Occupational Safety and Health Act of 1970 (OSHA) COVID-19 Emergency Temporary
Standard (ETS) published on June 21, 2021 as adopted by the Public Employees
Occupational Safety and Health (PEOSH), the agency with jurisdiction over public
employers in New Jersey. The provisions of the ETS have expired and are no longer in
effect for school districts except for the provisions addressing recordkeeping, outlined in
29 CFR §1910.502(q). The ETS and this Policy are only applicable for employees
working in the school nurse’s office and any adjoining clinical areas in the school
building.

For the purpose of this Policy, “employee” means any district employee or contracted
service provider working in a healthcare setting where people with suspected or
confirmed COVID-19 are reasonably expected to be present. Therefore, the provisions of
the ETS and this Policy only apply to employees or contracted service providers working
in a nurse’s office or any adjoining clinical areas.

For the purpose of this Policy, “healthcare setting” means all settings in the school
district where any employee or contracted service provider provides healthcare services
or healthcare support services. Where a healthcare setting is embedded within a non-
healthcare setting (i.e. school nurse’s office and any adjoining clinical areas in a school
building), the ETS and this Policy only apply to the embedded healthcare setting and not
to the remainder of a school building.

The school district will retain all versions of Policy 1648.14 — Safety Plan for Healthcare
Settings in School Buildings, to comply with the ETS while the ETS remains in effect,
even after Policy 1648.14 has been abolished.

The school district will establish and maintain a COVID-19 log to record each instance in
which an employee is COVID-19 positive, regardless of whether the instance is
connected to exposure to COVID-19 at work. The COVID-19 log will contain, for each
instance, the employee’s name, one form of contact information, occupation, location
where the employee worked, the date of the employee’s last day in the healthcare setting,
the date of the positive test for, or diagnosis of, COVID-19, and the date the employee
first had one or more COVID-19 symptoms, if any were experienced.
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The school district will record the information in the COVID-19 log within twenty-four
hours of learning the employee is COVID-19 positive. The school district will maintain
the COVID-19 log as a confidential medical record and will not disclose it except as
required by the ETS or other Federal law. The school district will maintain and preserve
the COVID-19 log while the ETS remains in effect.

By the end of the next business day after a request, the school district will provide for
examination and copying: all versions of Policy 1648.14; the individual COVID-19 log
entry for a particular employee to that employee and to anyone having written authorized
consent of that employee; and a version of the COVID-19 log that removes the names of
employees, contact information, and occupation, and only includes, for each employee in
the COVID-19 log, the location where the employee worked, the last day that the
employee was in the healthcare setting before removal, the date of that employee’s
positive test for, or diagnosis of, COVID-19, and the date the employee first had one or
more COVID-19 symptoms, if any were experienced, to all employees.

29 CFR §1910.502(q)

Adopted:
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2510 ADOPTION OF TEXTBOOKS

The Board of Education shall approve all textbooks used in the educational program of this

district. "Textbook" means the principal source of instructional material for any given

course of study, in whatever form the material may be presented, which is available or
‘ distributed to every pupistudent enrolled in the course of study.

The Board shall consider for approval only those textbooks that have been selected and
recommended by the Superintendent.

In considering the approval of any proposed textbooks, the Board will weigh its value as a
learning tool; its suitability for the maturity level and educational accomplishment of the

| pupistudents who will be using the book; its freedom from bias; its relationship to a course
of study adopted by the Board; its relationship to a continuous multigrade program; its
impact on community standards of taste; the manner by which it was selected; and its cost,
appearance, and durability.

The Superintendent shall develop regulations for the selection of textbooks that include
effective consultation with prefessienal teaching staff members with apprepriate-subject
matter expertise, as appropriate. at-all-apprepriate-levels:

Textbooks currently in use shall be periodically evaluated for their continuing usefulness
and relevance and shall be replaced or updated with new editions as often as necessary to
‘ meet the needs of pupistudents and the curriculum.

A list of all approved textbooks shall be maintained and revised annually by the
Superintendent and made available for the use of the professional staff and for the
information of members of the Board and the public.

PUBEIC COMPLAINTS AND GRIEVANCES — RELATED TO INSTRUCTIONAL
AND RESOURCE MATERITALS:

Publie- Complaints and Grievances related to classroom and media resources and materials
should be handled in accordance with Regulation2510; Regulation 2530.1 and Regulation

2530.2.

N.J.S.A. 18A:34-1; 18A:34-2




LIVINGSTONMN

P OLlC Y BOARD OF EDUCATION

Program
2510/Page 2 of 2
ADOPTION OF TEXTBOOKS

Adopted: 14 February 2011




POLICY BOARD OF EDEE”XG

2530 RESOURCE MATERIALS

The Board of Education shall provide resource materials to implement district and school
[ educational goals and objectives as pupilstudent needs dictate and district resources
permit.

The Superintendent shall be responsible for the selection and maintenance of all resource
materials, in accordance with the following standards:

1. Material will be suited to the varied interests, abilities, reading levels, and
| maturation levels of the pupilstudents to be served;

2 Materials will provide opposing views on controversial issues so that
I pupHstudents may develop under guidance the practice of critical reading
and thinking;
3. Materials selected will represent various diverse groups without bias;
4. Materials will be factually accurate and of genuine literary or artistic value;

5. Materials will be of a quality and durability appropriate to their intended
uses and longevity; and

6. Materials will relate to, support, and enrich the courses of study adopted
by the Board.

The Superintendent will develop regulations for the selectlon of resource materlals that
provide for the effective consultation of teachi : S5HoRal teaci!mg
staff members with : W@Mm_w

levels; ensure that the Board's budgetary allotment for resource materials is efﬁmently
spent and wisely distributed throughout the instructional program and the district; and |
ensure an inventory of resource materials that is well balanced and weH-rounded-well- |
rounded in coverage of subject, types of materials, and variety of content.

The Superintendent will evaluate the continuing effectiveness and utility of resource
‘materials and recommend to the Board the removal of those materlals that no longer meet
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3161 EXAMINATION FOR CAUSE

| The Board of Education may;-in-accordance-with-taws require the psychiatric or physical
examination of any teaching staff member who shows evidence of deviation from normal
| physical or mental health in accordance with N.J.A.C. 6A:32-6.3(b).

The Superintendent shall recommend to the Board the examination of any teaching staff
member whenever, in the judgment of the Superintendent, a teaching staff member shows

evidence of deviation—whese—physical-or—mentalcendition—so—departs from normal
physical or mental health, to determine the teaching staff member’s physical and mental
health fitness to perform with reasonable accommodation the position the teaching staff

member currently holds, or to detect any health risks to students or other emnlovees as

A teaching staff member that is required to undergo a physical and/or psychiatric
examination shall be provided a written statement of reasons for the required
examination(s) and notice the teaching staff member has the right to request a hearing
with the Board. The hearing shall be conducted in accordance with the provisions of
N.J.S.A. 18A:25-7 and will offer the teaching staff member the opportunity to appear
before the Board to refute the reasons for the required examination(s), provided any such
hearing is requested by the teaching staff member in writing within five working days of
the teaching staff member’s receipt of the written statement of reasons. A teaching staff
member shall be ordered to submit to the appropriate examination(s) by the physician or
institution designated by the Board if the teaching staff member failed to timely request a
hearing before the Board or failed to persuade the Board at the hearing that the teaching
staff member should not be required to submit to the appropriate examination(s). The
Board’s determination at the conclusion of such a hearing is appealable to the
Commissioner of Education pursuant to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:4 — Appeals
pursuant to N.J.A.C. 6A:32-6.3(b)2.

The Board shall bear the cost of the examination if the examination is performed by a
physician or institution designated by the Board. The examination may be performed by
a physician or institution of the teaching staff member’s own choosing, approved by the
Board, and at the teaching staff member’s own expense in accordance with N.J.S.A.
18A:16-3 and N.JLA.C. 6A:32-6.3.

If the teaching staff member submits names of physicians or institutions to the Board for
consideration to complete the appropriate examination(s) the Board is not required to
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designate the physician or institution submitted for consideration by the teaching staff
member but shall not act unreasonably in withholding its approval of the physician or
institution. The Board shall require the teaching staff member to authorize the release of
the examination results to the Superintendent.

If the results of any such examination indicate mental abnormality or communicable
disease, the teaching staff member shall be ineligible for further service until proof of
recovery, satisfactory to the Board, is furnished, but if the teaching staff member is under
contract or has tenure, they may be granted sick leave with compensation as provided by
law and shall, upon satisfactory recovery. be permitted to complete the term of their
contract, if they are under contract, or be reemployed with the same tenure as they
possessed at the time their services were discontinued, if they have tenure, unless their
absence shall exceed a period of two years in accordance with N.J.S.A. 18A:16-4.

In order to return to work, the teaching staff member must submit to an appropriate
examination and submit the results of the examination to the Superintendent. The

teaching staff member confer and agree. If the physician or institution conducting the
examination is conducted by the Board’s choice, the cost shall be borne by the Board: if
the physician or institution conducting the examination is conducted by the teaching staff
member’s choice, the cost shall be borne by the teaching staff member.

A teaching staff member who refuses to submit to the examination required by this Policy
and has exhausted the hearing procedures established by law and this Policy shall be
subject to discipline, which may include, but not limited to, termination or certification of
tenure charges to the Commissioner of Education, as applicable.

42 U.S.C.A. 12101

N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-3; 18A:16-4:
18A:25-7:18A:28-5: 18A:30-1 et seq.

N.JA.C. 6A:32-6.2: 6A:32-6.3




POLICY BOARD OF EDUCATION

Teaching Staff Members
3161/Page 3 of 3
EXAMINATION FOR CAUSE

Adopted: 09 October 2006
Citation Changes February 2015




P OLI CY BOARD OF EDI%ZE%?SE

Support Staff
4161/Page 1 of 4
EXAMINATION FOR CAUSE

4161 EXAMINATION FOR CAUSE

The Board of Education may. in accordance with law. require the psychiatric or physical
examination of any support staff member who shows evidence of deviation from normal
physical or mental health in accordance with N.J.A.C. 6A:32-6.3(b).

The Superintendent shall recommend to the Board the examination of any support staff
member whose physical or mental condition so departs from normal health as to
adversely affect the performance of the member’s duties. Any such recommendation
must be accompanied by competent evidence. If the Board determines that deviation
from normal health has been demonstrated, it may require that the member submit to a

physical or mental examination.

A requirement for physical or mental examination shall be made known to the employee
by written notice setting forth the nature of the examination required. the reasons for the
requirement, and a statement offering the member the opportunity to appear before the
Board to explain or refute those reasons, provided any such hearing is requested in
writing within forty-eight hours of the receipt of the notice.

A support staff member who fails to request an appearance before the Board within the
time permitted or, having appeared before the Board, fails to persuade the Board that
he/she should not be required to submit to the required examination shall be ordered to
submit to an appropriate examination by a physician or institution designated by the
Board and at the Board’s expense.

The support staff member may. at his/her option, submit names of physicians or
institutions to the Board for consideration to complete the appropriate
examination(s). The Board is not required to designate a physician or institution
submitted for consideration by the support staff member, but the Board will not act
unreasonably in withholding its approval of a physician or institution submitted by a
support staff member. The cost of the examination will be borne by the Board if the
Board designates a physician or institution from the names submitted from the support
staff member.

If the support staff member’s request is denied, or if the support staff member does not
request the Board to consider a physician or institution, the staff member may elect to
submit to an appropriate examination conducted by a physician or institution of the
support staff member’s own choosing and at his/her expense, provided the physician or
institution so chosen is approved by the Board, pursuant to N.J.S.A. 18A:16-3, and is
authorized and directed by the member to report the results of the examination to the
Board.
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If the results of the examination show mental abnormality or communicable disease. the
support staff member shall be placed on sick leave and compensated in accordance with
his/her sick leave entitlement, if any, until proof of recovery, satisfactory to the Board, is
furnished. No leave of absence granted under this policy shall exceed the term of the
contract of a nontenured support staff member or a period of two years in the case of a
tenured support staff member.

A support staff member who refuses to submit to the examination required by the Board
and has exhausted the hearing procedures established by law and this policy shall be
subject to discipline, which may include the certification of tenure charges to the
Commissioner of Education.

42 U.S.C.A. 12101

N.JI.S.A. 18A:6-10: 18A:16-2 et seq.; 18A:16-4:
18A:30-1 et seq.

N.J.A.C. 6:29-7.4

N.J.A.C 8:57-1.16

Adopted: 09 October

2006
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7410 MAINTENANCE AND REPAIR (M)

The Board of Education recognizes that the fixed assets of this district represent a
significant investment of this community; their maintenance is, therefore, of prime
concern to the Board.

FheBeard—willThe school district is required to develop, approve, and implement a
comprehensive maintenance plan in accordance with the requirements of N.J.A.C. 6A:26-
20.5A3-1and 6A:26A-3-2. A “comprehensive maintenance plan” means a multi-year
maintenance plan developed by a school district covering required maintenance activities
for each school facility in the school district adopted pursuant to N.J.A.C. 6A:26A11-et

s2a.

Required maintenance activities_include those activities outlined in in-accordance—with

NJAC 6A26A20-1-3 —ase—tlwse—&peekﬁc—aehwres—ﬂeeessafy—fer—@he—pufpese—ef

school-facility-and-its-building-systems- The school district shall determine the required

maintenance activities to reasonably maintain each school facility in the school district,
and shall report the activities in its annual comprehensive maintenance plan pursuant to
N.J.A.C. 6A:26-20.5.

In accordance with N.J.A.C. 6A:26-20.4(a), expenditures for required maintenance
activities set forth in N.J.A.C. 6A:26-20.3 shall qualify as investments in maintenance for
purposes of calculating the required maintenance expenditure in N.J.A.C. 6A:26-20.4(d)
and (e). the annual required maintenance budget amount pursuant to N.J.A.C. 6A:26-
20.8. and the maintenance factor (M) in N.J.S.A. 18A:7G-9. Expenditures that qualify as
required maintenance shall be in accordance with the provisions of N.J.A.C. 6A:26-20.4.

:[‘he school district’s comprehensive maintenance plan shall be submitted to the
Executive County Superintendent by a Board of Education resolution every school vear,
pursuant N.J.A.C. 6A:26-20.5(a)].

The required annual maintenance budget amount in the comprehensive maintenance plan
shall be included in the district’s annual budget certified for taxes in accordance with the
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provisions of N.J.A.C. 6A:26A-20.8(a)4-1a). The required annual maintenance budget
amount shall be calculated and adjusted in accordance with the provisions of N.J.A.C.
6A:26A:20.84-4(b). The Executive County Superintendent_shall not approve the school
district’s budget that does not comply with the provisions of N.J.A.C. 6A:26-20.1 et seq.;

) - - Iy o ¥
CHCHy - - [T RT3 TA = . P v o Yy B OOy OO

Commencing September 1, 2002, no person shall be employed by the Board of Education
as a buildings and grounds supervisor, as defined in N.J.S.A. 18A:17-49, unless the
person is a certified educational facilities manager pursuant to N.J.S.A. 18A:17-49 and
18A:17-50.

Facilities maintenance,. repair scheduling and accounting shall be in accordance with the
provisions of N.J.LA.C. 6A:23A-6.9 and Regulation 7410.01.

N.J.S.A. 18A:7G-9: 18A:17-49: 18A:17-50;
18A:18A-43: 18A:21-1

N.J.A.C. 6A:23A-6.9; 6A:26-1.1 et seq.; 6A:26-20.3:;
6A:26-20.4; 6A:26-20.5; 6A:26-20.6; 6A:26-20.8

Adopted: 09 January 2006

Revised: 20 October 2014
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8420 EMERGENCY AND CRISIS SITUATIONS (M)

The Board of Education recognizes its responsibility to provide for the safety and
security in each school building in the district. The district will develop and implement
written plans and procedures to provide for the protection of health, safety, security, and
welfare of the school population; the prevention of, intervention in, response to and
recovery from emergency and crisis situations; the establishment and maintenance of a
climate of civility; and supportive services for staff, pupils, and their families.

“School security drill” means an exercise, other than a fire drill, to practice procedures
that respond to an emergency situation including, but not limited to, a bomb threat, non-
fire evacuation, lockdown, or active shooter situation and that is similar in duration to a
fire drill.

The Superintendent of Schools or designee shall consult with law enforcement agencies,
health and social services provider agencies, emergency management planners, and
| school and community resources, including the District Safety Committee,as appropriate,
in the development of the school district’s plans, procedures, and mechanisms for school
safety and security. The plans, procedures, and mechanisms shall be consistent with the
provisions of N.J.A.C. 6A:16-5.1 and the format and content established by the Domestic
Security Preparedness Task Force, pursuant to N.J.S.A. App. A:9-64 et seq., and the
Commissioner of Education and shall be reviewed annually and updated as appropriate.

A copy of the school district’s school safety and security plan shall be available to all
school district employees. New employees shall receive a copy of the school district’s
safety and security plan, as appropriate, within sixty days of the effective date of their
employment. All employees shall be briefed in writing, as appropriate, regarding updates
and changes to the school safety and security plan.

The school district shall develop and provide an in-service training program for all school
district employees to enable them to recognize and appropriately respond to safety and
security concerns, including emergencies and crisis, consistent with the school district’s
plans, procedures, and mechanisms for school safety and security and the provisions of
N.J.LA.C. 6A:16-5.1. New employees shall receive this in-service training, as appropriate,
within sixty days of the effective date of their employment. This in-service training
program shall be reviewed annually and updated, as appropriate.

The Board shall ensure individuals employed in the district in a substitute capacity are
provided with information and training on the district’s practices and procedures on
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school safety and security including instruction on school security drills, evacuation
procedures, and emergency response protocols in the district and the school building

where the individuals are employed in accordance with the provisions of N.J.S.A.
18A:41-7.

Every Principal of a school of two or more rooms. or of a school of one room. when
located above the first story of a building, shall have at least one fire drill and one school
security drill each month within the school hours, including any summer months during
which the school is open for instructional programs, and shall require all teachers of all
schools, whether occupying buildings of one or more stories, to keep all doors and exits
of their respective rooms and buildings unlocked during the school hours, except during
an emergency lockdown or an emergency lockdown drill. Where school buildings have
been provided with fire escapes, they shall be used by a part or all of the students
performing every fire drill. An actual fire or school security emergency that occurs at a
school during the month and that includes activities which are the equivalent of a drill
shall be considered a drill for the purposes of meeting the requirements of N.J.S.A.
18A:41-1.

Every school in the district shall conduct a school security drill within the first fifteen
days of the beginning of the school year. Notwithstanding anv other provision of law to
the contrary, the school district shall ensure that a school security drill that occurs when
students are present:

1. Includes clear, developmentally and age-appropriate messaging to students and
staff at the conclusion of the drill that the event is a drill and that no
current danger exists:

M I

. Does not expose students to content or imaging that is not developmentally or
age-appropriate:;

Wl

. Is paired with trauma-informed approaches to address any student inquiries or
concerns which may arise as a result of a school security drill;

N

. Does not include the use of fake blood, real or prop firearms, or the simulations
of gun shots, explosions, or other sounds or visuals that may induce panic
or traumatic response from a student or school district emplovee:

i I

. Does not require a student to role plav as a victim, but may include first aid
training in which students participate; and
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6. Is accessible to students with disabilities and mental health conditions, and
provides all necessary accommodations for these students.

The Principal or designee shall provide written notification to the parent of a student
enrolled in the school following completion of a school security drill, which notice shall
be provided to the parent by no later than the end of the school day on which the school
security drill is conducted.

The Principal or designee will provide local law enforcement or other emergency
responders, as appropriate. with a friendly notification at least forty-eight hours prior to
holding a school security drill. A law enforcement officer shall be present at a minimum
of one school security drill in each school year in order to make recommendations on any
improvements or changes to school security drill procedures that the officer may deem
advisable in accordance with N.J.S.A. 18A:41-1. The school district may permit
emergency personnel access to the buildings and grounds of its schools for school
security drills that are scheduled outside of school hours and during such times as
students are not present.

The school district shall review and update its school security drill procedures using a
process that coincides with the review of the school safety and security plan developed
pursuant to N.J.A.C. 6A:16-5.1 and collects input from emergency personnel; parents of
students enrolled in the school district; teachers and staff employed in the district; mental
health professionals: and student government representatives from multiple grade levels.

The school district shall annually track data on such measures and information as
required by the Commissioner of Education, and shall report the data to the
Commissioner.

Such drills and in-service training programs shall be conducted in accordance with a
building security drill guide and training materials that educate school employees on
proper evacuation and lockdown procedures in a variety of emergency situations on
school grounds in accordance with N.J.A.C. 6A:16-5.1.

The school district will be required to annually submit a security drill statement of
assurance to the New Jersey Department of Education by June 30 of each school
vear. Each school in the district will be required to complete a security drill record form
as required by the New Jersey Department of Education.

N.JS.A.2C:33-3
NJS.A. 18A:41-1: 18A:41-2: 18A:41-6; 18A:41-7:
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18A:41-7a.
N.J.A.C. 6A:16-5.1

Adopted: 22 March 2010
Revised: 14 February 2011
Revised: March 3, 2021
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9130 PUBHCG-COMPLAINTS AND GRIEVANCES

Any parent or legal guardian_of a student in the District or a student themselves may present
a request, suggestion, or complaint concerning district personnel, the educational program
or the operations of the district. The Board directs the establishment and publication of

procedures for the hearing and settlement of requests and complaints that provide a means
for resolving them fairly and impartially, permit appropriate redress, and protect district
personnel from unnecessary harassment.

When a Board member is confronted with an issue, the Board member will withhold

comment, commitment, and/or opinion and refer the complaint or inquiry to the
Superintendent, who shall review the complaint according to established procedures.

Only in those cases where satisfactory adjustment cannot be made by the Superintendent
and the staff shall communications and complaints be referred to the Board for resolution.
Any misunderstandings or disputes between—the—publie—and involving school district
staff should, whenever possible, be settled by direct, informal discussions among the
interested parties. It is only when such informal meetings fail to resolve differences that
more forrnal procedures shall be cmploved :Phe—Beafd—ef—Ed-&e-&ﬁeﬂ—feeegﬂﬂes—ﬂie—ﬂglﬁef—

Private-Concerns registered ditectly to the Board as a whole ot to an individual Board member
shall be referred as soon as is reasonably possible to the Superintendent for investigation,
tepott, and/or resolution.

Puablie-Complaints about the school district will be directed to the proper administrative
personnel. Complaints about specific classroom practices shall be directed to the teacher
concerned. If the matter is not settled satisfactorily, the complainant shall then contact the
Building Principal. If there is no resolution on this level, the Superintendent of Schools ot
his/her designee shall be contacted. If necessary, the matter shall be referred to the Board for
final resolution.

The Superintendent shall establish procedures for the hearing of requests and complaints
regarding district personnel, the educational program, and the operation of the school

district. Procedures will be governed by the following guidelines:
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1. The matter will be resolved initially, wherever possible, by informal discussions between
or among the interested parties and the level of authority closest to the cause of the
complaint. For example, a complaint about a school program or personnel should be

addressed to the building principal

2. A matter that cannot be resolved informally mav be appealed at successive levels of
authority, up to and including the Board of Education, unless otherwise stated in policy.

3. The complaint and its immediate resolution will be reduced to writing at the first and at

each successive level of appeal.

4. A reasonable period of time, not to exceed ten working days, will be permitted for the filing
of an appeal in writing at each successive level. A decision at each level of appeal must be
rendered in writing no later than ten working days after the appeal is filed.

5. A complainant shall be notified that a decision of the Board may be appealed to
the Commissioner of Education.

The Board encourages general concerns regarding district policies to be brought forth duting
the Public Comment section of any public Board of Education meeting in accordance with
Policy #0167.

PUBHIC- COMPILAINTS AND GRIEVANCES — RELATED TO INSTRUCTIONAL
AND RESOURCE MATERIALS:

Publie-Complaints and Grievances related to classroom and media resources and materials

should be handled in accordance with Regulation2510: Regulation 2530.1 and Regulation
2530.2.

Approved: 08 January 2007
Revised: 15 August 2011
Revised:
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R 7410.01 FACILITIES MAINTENANCE, REPAIR SCHEDULING, AND
ACCOUNTING (M)

A school district with three or more district buildings shall have an automated work order
system by-Fuly1;-2040for prioritizing, performing and recording all maintenance and
repair requests for all district buildings and grounds_in accordance with the provisions of
NJ.A.C. 6A:23A-6.9..

A. Standard Operating Procedure (SOP) For Work Order System

L The Superintendent or designee shall establish Standard Operating
Procedures (SOP) for the approval and prioritization of work order
requests which take into account the health and safety of building
occupants, priorities and objectives established annually to carryout the
district Strategic Plan, the need for the work requested, and other factors
the district deems appropriate.

2. Except in an emergency where the work is necessary to correct a situation
that poses an imminent threat to the health or safety of students and/or
staff, the work order system shall include the following information for a
request for work before work begins:

a. The name of the person making the request;

b. The date of the request;

C. The appropriate approval(s) as established by SOP;

d. The date of approval(s);

e. The location of work requested;

f. The priority level (for example, urgent, high, average, low);

g. The scheduled date(s) of service;

h. The trade(s) needed such as general maintenance worker,
custodian, carpenter, plumber, -electrician, H¥ACheating,

ventilation, and air conditioning (HVAC), grounds, roofer,
masonry, glazer, other;
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1. A description of the work requested;
it A projection of the materials and supplies needed for the work;
k. The estimated labor-man hours needed to complete task;
L The name of the work order assigner; and
m. The name of the employee(s) working on the order.

The work order system shall include the following close-out information
for each request for work:

a. The actual hours worked by date for each assigned staff member;

b. The actual hourly rate paid, both regular and over-time, for each
assigned staff member;

c. The aggregate cost of labor by regular, over-time and total,;

d. The actual materials and supplies needed to complete the work
order;

& Actual cost of materials and supplies; and

f. The name of the employee responsible for attesting that the job

was completed satisfactorily.

Except whenre prohibited by a collective bargaining agreement, the SOP
shall require for any work, which cannot be completed during regular
working hours by the needed completion date, an assessment of the cost-
benefit of outsourcing any such work in excess of the quote threshold as
determined under N.J.S.A. 18A:18A-37.

Wherelf, according to the assessment, the cost of outsourcing work is less
than the in-house estimated cost of labor, at over-time rates, and materials
for the same work, the work shall be outsourced provided the work can be
contracted in accordance with N.J.S.A. 18A:18A-1 et seq., completed by
the projected completion date contained in the prioritized work order
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system and does not violate the terms of a collective bargaining agreement
for maintenance workers and/or custodians.

6. The School Business Administrator/Board Secretary, in consultation with
the supervisor responsible for this work, shall conduct an analysis of the
information in the work order system no later than December 1 of the pre
budget year for consideration during budget preparation. The analysis
should include productivity of staff as a whole and individually,
significant variations between estimated labor time and materials and
actual labor time and materials, unusual trends for like projects, and other
factors that will improve productivity and efficiency.

Adopted: June 19, 2017
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Regulation 2530.1
Selection Protocol for School Library Media Materials
Standard Operating Procedures
Livingston Public Schools

I. Introduction

The purpose of a library materials selection protocol is to provide guidelines for the selection of
library materials including print, non-print, and digital resources. This protocol outlines not only
the process by which these materials are selected but also the reconsideration of material that
may no longer serve the community.

Each individual school’s library collection is considered part of the whole collection of materials
of Livingston Public Schools. Materials are shared and may be made available to any school
library in the school district. Age-appropriate materials may be shared from one building to
another and from one level to another.

The term “digital resources” refers to those that the Library Media Specialist has selected for
use, specifically online services subscribed to annually, or designated curriculum-based sites
available on the web.

Livingston Public School Library Media Specialists do not and cannot control material that may
be available online and use of the network is subject to LPS Policy #2360-Use of Technology
and Policy and Regulation #2361-Acceptable Use of Computer Networks/Computers and
Resources. Students must have a current, signed Acceptable Use Policy on file in order for
them to utilize school devices to access the Internet; students are therefore responsible for use
of these devices and it is expected that, with guidance, they practice proper digital citizenship in
exploration and dissemination of online information.

II. Philosophy

The purpose of the school library media program is to enrich the curriculum and support student
growth within the educational program of the schools. As such, materials selected for our school
libraries reflect the district philosophy of empowering all to create, learn, contribute, and grow,
and as such, work to advance and enhance the existing curricular framework of the individual
schools and the district as a whole. Materials are also selected to support students as they
explore and form their own identities and beliefs.

Students have the great privilege and responsibility of living in the information age. As such, an
endless amount of information is available at the click of a mouse. It is imperative that students
are given the tools they need to learn to identify, locate, evaluate, analyze, synthesize, and
present needed information clearly and appropriately to a particular task. In order for students
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to have the ability to practice these skills, they must have access to a school library program
that reflects not just the curriculum, but also the needs of the local community and the
ever-changing world around them. It is important that the school library program recognizes the
myriad perspectives, races, genders, identities, cultures, religions, beliefs, and systems and
provide an equally diverse collection such that all individuals are represented therein.

One of the roles of the Library Media Specialist is to develop student skills to decipher
information in its various forms. In addition, library/media specialists encourage students to be
lifelong learners and readers. The school library setting fosters this growth through its library
program.

lll. Responsibility

The selection of new materials, as well as the evaluation of old materials, is delegated to the
professional school library media specialists who have received formal training in the processes
of material selection including print, nonprint, and digital materials. In an effort to best support
the curricular needs of the school community and broader district, the selection process at each
building is a collaborative effort that may also involve the building principals, building teachers,
support staff, and students, as well as teachers and library media specialists in other buildings.
The ultimate responsibility of recommending the purchase of library media materials rests with
the school library media specialists in each building who utilize their formal training and
educational expertise along with the support of credible workshops and professionally
recognized selection sources. These may include but are not limited to those listed in
Appendix A.

The library materials selection policy and the process is based upon the principles established
by the following documents:

The United States Constitution, particularly the First Amendment

The Student’s Right to Read, National Council of the Teachers of English
American Library Association’s “Library Bill of Rights” (Appendix B)

The American Library Association’s “Freedom to Read”

The American Library Association’s “Freedom to View”

The American Association of School Librarians’ “School Library Bill of Rights”
Standards adopted by the American Association of School Librarians

School library standards of the New Jersey School Library Media Association

The New Jersey Department of Elementary and Secondary Education regulations
pertaining to curricula.

IV. Selection Goals

The selection of library materials is guided by and reaffirms the principles that originated with
the American Association’s Bill of Rights for School Library Media Programs and:
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Place principle above personal opinion and reason above prejudice in the selection of
materials

Identify materials that will add to the students' fund of factual knowledge

Select materials that stimulate growth in literary appreciation, aesthetic standards, and
ethical judgment

Provide materials on opposing sides of controversial issues so that students are required
to weigh alternatives and think critically

Provide selections that represent the full range of religious, ethnic, racial, gender,
religious, and cultural groups that make up our society

Identify materials that support and enrich the ever-changing curricula of the school
Select materials that are suited to the wide range of interests produced by the abilities
and maturity levels of the students served

As well as New Jersey Statutes 18A:35-4.36a and 18A:35-4.35, which calls for Curriculum to
include instruction on diversity and inclusion:

V.

highlight and promote diversity, including economic diversity, equity, inclusion, tolerance,
and belonging in connection with gender and sexual orientation, race and ethnicity,
disabilities, and religious tolerance

examine the impact that unconscious bias and economic disparities have at both an
individual level and on society as a whole;

encourage safe, welcoming, and inclusive environments for all students regardless of
race or ethnicity, sexual and gender identities, mental and physical disabilities, and
religious beliefs.

include instruction on the political, economic, and social contributions of persons with
disabilities and lesbian, gay, bisexual, and transgender people, in an appropriate place in
the curriculum of middle school and high school students as part of the district's
implementation of the New Jersey Student Learning Standards.

Criteria for Selection

The ability of the library to meet the needs of the school community depends greatly on the
quantity, scope, and quality of the materials available in the collection.

The most important consideration for any item is whether it contributes to the fulfilment of the
curriculum and meets the individual needs of the students and teachers. This includes a
reflection of the district’s goals along with state standards.

It is the obligation of the library to provide a diversity of points of view so that users may develop
the practice of critical analysis as well as an awareness of and respect for the diverse
perspectives and experiences that make up our world.
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Each item is considered individually. Materials are selected for their strengths, based on criteria
that are most applicable to that particular work.

Criteria for evaluation of nonfiction works:

Authority, including the reputation of the author and/or publisher
Relevance to the curriculum

Currency & timeliness of the material

Accuracy of information

Appropriate organization and presentation of information

Unbiased point of view and/or presentation of a variety of viewpoints
Readability and popular appeal

Avoidance of stereotyped images of any group or individual
Suitability for the physical and emotional development and the varied learning styles of
the students

Value commensurate with cost and/or need

Physical durability

® ¢ @ o © o o @ o

Additional criteria for the evaluation of fiction works:

Readability, popular appeal, and effectiveness in sustaining the reader’s interest
Age-appropriate entertainment

Effective use of language and dialogue

Originality, literary merit, and aesthetic value

Presentation of varied values, interests, and ideas

Support of social and emotional development

Representation of diverse characters based on the perspectives, races, genders,
identities, cultures, religions, beliefs, systems, and experiences that exist in our world

VI. Reconsideration Process

Despite the careful selection of library resources and the qualification of those involved in the
selection process, objections to library resources that are deemed offensive or inappropriate
may occur.

Any parent or legal guardian of a student in the District or a student themselves member-ofthe-

Livingston-Public-Scheel- Community-may express an informal concern or formal request for

reconsideration of a library resource.

In order to best support the curricular framework as well as the individual students in our district,
we must recognize that materials that were once deemed valuable, may no longer hold value as
our culture evolves and new information is discovered. It is equally important that library items
are evaluated not only when they are added to the collection, but that they are regularly
reevaluated through a weeding process. As such, School Library Media specialists may
determine that materials are no longer of value based on the following guidelines. While
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weeding is essential to the collection development process, it should not be used as a
deselection tool for controversial materials (see the Library Bill of Rights).

Criteria for reconsideration of nonfiction works:

Changing authority, including the reputation of the author and/or publisher
Relevance to changing curriculum

Accuracy of information based on new learning

Appropriate organization and presentation of information

Unbiased point of view and/or presentation of a variety of viewpoints
Readability and popular appeal based on checkouts over time

Avoidance of stereotyped images of any group or individual

the students
Value commensurate with need when compared to other items in the collection
The physical condition of the material*

Criteria for reconsideration of fiction works:

Readability and effectiveness in sustaining the reader's interest

Circulation statistics

Effective use of language and dialogue

Originality, literary merit, and aesthetic value

Presentation of varied values, interests, and ideas

Support of social and emotional development

Representation of diverse characters, perspectives, settings, and experiences
Value commensurate with need when compared to other items in the collection
The physical condition of the material*

Suitability for the physical and emotional development and the varied learning styles of

*Materials that are in disrepair are subject to re-evaluation based on selection criteria and thus

may or may not be replaced in the collection.
Challenging Library Materials:

Any parent or legal guardian of a student in the District or a student themselves member

of-the-LivingstonPublic-Scheol-community-may submit a challenge of any resources

housed in our school library media centers as well as any non-print of digital resources
used by the school library media specialist to support the curriculum.

Any objections to materials should be directed to the school library media specialist or

specialists of that specific building or buildings in writing either electronically or otherwise, and

must include:

e Author
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Title

Publisher

The complainant’s familiarity with the material objected to
Sections objected to, by page and item

Reasons for objection

Upon receipt of the challenge, the following steps will take place:

1. The school library media specialist will share information regarding the selection of the
challenged material as well as the ways in which that material supports the curriculum
and the philosophy of the program, building, and district.

2. Ifthe objection is not resolved and the individual wishes to file a formal complaint, the
school library media specialist will notify the building principal, Director of Curriculum and
Instruction, and the appropriate English Language Arts Supervisor based on grade level.
A packet of materials will be forwarded to the complainant, which includes a dated cover
letter, a copy of the district’s materials selection policy, and a reconsideration request
form (Appendix C). If no action is taken within a two-week period by the objecting party,
the matter will be considered closed.

3. Upon receipt of a formal reconsideration request form, the director of curriculum and
instruction, building principal, and school library media specialist will form a review
committee to evaluate the questioned material based on the evaluation criteria
previously listed. This committee will follow guidelines outlined in Appendix D.

4. Once the committee has reviewed the item, a recommendation will be made to the
Assistant Superintendent for Curriculum, Instruction, and Innovation who will then inform
the complainant of the committee’s decision and will also inform The Livingston Board of
Education of the decision made and/or action being taken.

5. The complainant will have 10 business days to appeal the committee's decision.
Appeals must be submitted in writing to the Board through written request, digital or
otherwise, to the Assistant Superintendent for Curriculum, Instruction, and Innovation,
who will then forward the request and all accompanying material to the Board.

6. The Livingston Board of Education will then review the case and will advise the
complainant of its decision in writing.

7. The decision of the review committee and Board of Education will stand for 5 years, in
line with the Livingston Public School’s 5-Year Curriculum Revision Cycle.

Challenged material will remain in use during the reconsideration period, and cannot be
removed except upon action by the reconsideration committee. A parent/guardian filing a formal
request for reconsideration may ask that access to challenged materials be denied to his/her
child or children.
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APPENDIX A

I.  Periodical Reviews of Current Books

A. Book Links. American Library Association/A Booklist Publication (Chicago, IL). [
bimonthly]

B. Booklist. American Library Association’s Publishing Committee (Chicago, IL).
[twice monthly Sept. through June and monthly July and August]

C. Library Journal. Bowker Publishing (New York, NY). [monthly]

D. School Library Journal. Bowker Publishing (New York, NY). [Monthly, Sept.-
June, July/August combined].

E. Voya (Voice of Youth Advocates). E L Kurdyla Publishing LLC (Bowie, MD).
[bimonthly]

Il.  Selection guidelines (including audience age recommendations, reading level, subject
headings, and reviews) within...

ALA org: Award winners

ALSC Notable children’s books

BER - Bureau of Education - Best of Book Lists

Booklist

Follett Titlewave

Junior Library Guild

Scholastic Publishing

School Library Journal

VOYA

YALSA

c-IeTMMUO®»
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Appendix B

The Library Bill of Rights of the American Library Association

Adopted June 18, 1948, by the American Library Association Council. Amended February 2, 1961; June
27, 1967, and January 23, 1980. The history of this statement with interpretative documents appears in
the Intellectual Freedom Manual (4th edition, American Library Association, 1992). Reprinted with
permission of the American Library Association and the Office for Intellectual Freedom (50 E. Huron St.,
Chicago, IL 60611) from Intellectual Freedom Manual, 4th edition, c1992.

The American Library Association affirms that all libraries are forums for information and ideas
and that the following basic policies should guide their services.

1.

Books and other library resources should be provided for the interest, information, and
enlightenment of all people of the community the library serves. No material should be
excluded because of the origin, background, or views of those contributing to their
creation.

Libraries should provide materials and information presenting all points of view on
current and historical issues. Materials should not be proscribed or removed because of
partisan or doctrinal disapproval.

Libraries should challenge censorship in the fulfililment of their responsibilities to provide
information and enlightenment.

Libraries should cooperate with all persons and groups concerned with resisting the
abridgment of free expression and free access to ideas.

A person's right to use a library should not be denied or abridged because of origin, age,
background, or views.

Libraries that make exhibit spaces and meeting rooms available to the public they serve
should make such facilities available on an equitable basis, regardless of the beliefs or
affiliations of individuals or groups requesting their use.
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APPENDIX C
Request for Reconsideration of Library Media Material

Date

Name

Address

City State ZIP

Phone

1. Resource on which you are commenting:
Book Audiovisual/Media Magazine Newspaper

Title:

Author/Producer:

2. What brought this title to your attention?

3. Have you read or viewed the title in its entirety?
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4. Please comment on the resource as a whole as well as being specific on those matters
which concern you including reference to lines, pages, etc.Indicate each page number
and specific quotations. Support your reason for your request to reconsider the material
with a written statement for each quotation. (Use additional paper if necessary)

Optional: 5. What resource(s) do you suggest to provide additional information on this
topic?

10
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APPENDIX D
Instructions to Evaluating Committee

1. While evaluating materials, the following guiding principles should be considered:
a. Be mindful of the principles of the freedom to learn and to read
b. Base your decision on the broad principles rather than on defense of individual
materials
c. Freedom of inquiry is vital to education in a democracy.

2. Study thoroughly all materials referred to you and read available reviews. The general
acceptance of the materials should be checked by consulting standard evaluation aids

and local holdings in other schools.

3. Passages or parts should not be pulled out of context. These values and faults should
be weighed against each other and the opinions based on materials as a whole.

4. Your report, presenting both majority and minority opinions, will be presented by a

member of LPS administration to the complainant at the conclusion of our discussion of

the questioned material.

11
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LIVINGSTON BOARD OF EDUCATION 7/‘7’/&"%
Livingston, NJ

APPROVAL REQUEST FOR INSTRUCTIONAL MATERIALS

Title:
Publisher/Company: Subject/Course Title: Publication Date:
Author/Editor: Grade Level: List Price:
Department: Type of Material:
Literature Textbook Technology Resource  Video/Film
(Rating) Workbook

Summary of resource (Attach additional page if needed):

1. What state standard or state mandate does this resource help support?

2. How will this resource enhance the student experience and lead to deeper learning?

3. Explain how this material is age appropriate (based on content, readability, vetting resource, etc).
Please refer to any vetting resources that might be applicable.

4. Does the material include derogatory language, curse words, or epithets?* Yes No
. Are there any critical issues that should be reviewed?* Yes No

un

*If yes on question 4 or 5, please explain.

How will the language and/or issues be addressed with the class/parents? (attach any additional information)

Revised February 2022



AFFIRMATIVE ACTION INSTRUCTIONAL MATERIAL REVIEW

This sheet is to be used each time a book or other instructional material is reviewed prior to
purchase. Each book/material should be carefully analyzed in terms of its portrayal of matters
related to gender, race, and/or ethnicity.

Please place check marks in appropriate boxes

Does this text promote or perpetuate group stereotypes, bias, or exclusion (age, economic, ethnic,
religious, disability)?

Yes

No

Explain:

Does this text promote or perpetuate gender stereotypes, bias, or exclusion (gender, orientation)?
Yes

No

Explain:

Does this text promote or perpetuate racial stereotypes, bias, or exclusion?
Yes

No

Explain:

In what context will this text be used in classrooms (grade level, whole-class, supplemental, book club,
part or whole text)?

Do you feel this book/video meets the District’s affirmative action policy criteria?
Yes No
Explain:

Evaluator Date

Revised February 2022



AN EQUAL EDUCATION OPPORTUNITY SCHOOL DISTRICT

LIVINGSTON BOARD OF EDUCATION

LIVINGSTON, NEW JERSEY

NAME OF SCHOOL: DATE:
DATE TITLE SIGNATURE APPROVAL | REJECTION COMMENTS
Teacher REVIEW
COMMITTEE

Teacher

Teacher

Supervisor

Principal

Curriculum Director

Asst. Superintendent

Superintendent

OFFICIAL ACTION BY THE BOARD OF EDUCATION

Approval

Rejection

(Date)

(Date)

Revised February 2022




Regulation 2530.2
Livingston Public Schools
Selection Protocols for Classroom Libraries

For Student Choice Texts
Adapted from LPS Selection Protocol for School Library Media Materials
Revised April 2022

Each individual classroom’s library collection is considered part of the whole collection of
materials of Livingston Public Schools. Materials are shared and may be made available to
other classroom libraries in the school district. Age-appropriate materials may be shared from
one grade level to another.

The purpose of classroom libraries is to enrich the curriculum and support student growth within
the educational program of the schools. As such, materials selected for our libraries reflect the
district philosophy of empowering all to create, learn, contribute, and grow, and therefore, work
to advance and enhance the existing curricular framework of the individual schools and the
district as a whole. Materials are also selected to support students as they explore and form
their own identities and beliefs.

Students have the great privilege and responsibility of living in the information age. An endless
amount of information is available at the click of a mouse. It is imperative that students are given
the tools they need to learn to identify, locate, evaluate, analyze, synthesize, and present
needed information clearly and appropriately to a particular task. In order for students to have
the ability to practice these skills, they must have access to a school library program that reflects
not just the curriculum, but also the needs of the local community and the ever-changing world
around them. It is important that the classroom library program recognizes the myriad
perspectives, races, genders, identities, cultures, religions, beliefs, and systems and provide an
equally diverse collection such that all individuals are represented therein.

One of the roles of educators is to develop student skills to decipher information in its various
forms. In addition, we encourage students to be lifelong learners and readers. The classroom
library setting fosters this growth through its library program.

Responsibility

For the purposes of this project, we will mirror the approach of school library media specialists in
the selection of new materials, as well as the evaluation of old materials, who have received
formal training in the processes of material selection including print, nonprint, and digital
materials. In an effort to best support the needs of the school community and broader district,
the selection process at each building is a collaborative effort that will involve district



supervisors, building principals, building teachers, media specialists. The ultimate responsibility
of recommending the purchase of library materials rests with the Assistant Superintendent of
Curriculum, Instruction, and Innovation who will not read every selection, but will ensure that
protocols were followed.

For student choice materials, the committee (read by at least two members per selection), will
consult with one of the following resources for vetting purposes:

From Media Specialists:
I.  Periodical Reviews of Current Resources
A. Book Links. American Library Association/A Booklist Publication (Chicago, IL). [
bimonthly]
B. Booklist. American Library Association’s Publishing Committee (Chicago, IL).
[twice monthly Sept. through June and monthly July and August]
C. Library Journal. Bowker Publishing (New York, NY). [monthly]
D. School Library Journal. Bowker Publishing (New York, NY). [Monthly, Sept.-
June, July/August combined].
E. Voya (Voice of Youth Advocates). E L Kurdyla Publishing LLC (Bowie, MD).
[bimonthly]
Il.  Selection guidelines (including audience age recommendations, reading level, subject
headings, and reviews) within...
ALA .org: Award winners
ALSC Notable children’s books
BER - Bureau of Education - Best of Book Lists
Booklist
Follett Titlewave
Junior Library Guild
Scholastic Publishing
School Library Journal
VOYA
YALSA
lll.  Additional State and Education Recognized Sites:
Booksource
The Children’s Book Council
Children’s Literacy Initiative
Diverse Book Finder
Make Us Visible NJ
Schoolwide
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The library materials selection policy and the process is based upon the principles established
by the following documents:

e The United States Constitution, particularly the First Amendment

e The Student’s Right to Read, National Council of the Teachers of English

e American Library Association’s “Library Bill of Rights”



The American Library Association’s “Freedom to Read”

The American Library Association’s “Freedom to View”

The American Association of School Librarians’ “School Library Bill of Rights”
Standards adopted by the American Association of School Librarians

School library standards of the New Jersey School Library Media Association

The New Jersey Department of Elementary and Secondary Education regulations
pertaining to curricula.

Selection Goals
The selection of library materials is guided by and reaffirms the principles that originated with
the American Association’s Bill of Rights for School Library Media Programs and:
e Place principle above personal opinion and reason above prejudice in the selection of
materials
Identify materials that will add to the students' fund of factual knowledge
Select materials that stimulate growth in literary appreciation, aesthetic standards, and
ethical judgment
e Provide materials on opposing sides of controversial issues so that students are required
to weigh alternatives and think critically
e Provide selections that represent the full range of religious, ethnic, racial, gender,
religious, and cultural groups that make up our society
Identify materials that support and enrich the ever-changing curricula of the school
e Select materials that are suited to the wide range of interests produced by the abilities
and maturity levels of the students served

As well as New Jersey Statutes 18A:35-4.36a and 18A:35-4.35 which calls for Curriculum to
include instruction on diversity and inclusion:

e highlight and promote diversity, including economic diversity, equity, inclusion, tolerance,
and belonging in connection with gender and sexual orientation, race and ethnicity,
disabilities, and religious tolerance

e examine the impact that unconscious bias and economic disparities have at both an
individual level and on society as a whole;

e encourage safe, welcoming, and inclusive environments for all students regardless of
race or ethnicity, sexual and gender identities, mental and physical disabilities, and
religious beliefs.

e include instruction on the political, economic, and social contributions of persons with
disabilities and lesbian, gay, bisexual, and transgender people, in an appropriate place in
the curriculum of middle school and high school students as part of the district's
implementation of the New Jersey Student Learning Standards.

Criteria for Selection
The ability of the library to meet the needs of the school community depends greatly on the
quantity, scope, and quality of the materials available in the collection.



The most important consideration for any item is whether it contributes to the fulfillment of the
curriculum and meets the individual needs of the students and teachers. This includes a
reflection of the district’s goals along with state standards.

It is the obligation of the library to provide a diversity of points of view so that users may develop
the practice of critical analysis as well as an awareness of and respect for the diverse
perspectives and experiences that make up our world.

Each item will be considered individually. Materials are selected for their strengths, based on
criteria that are most applicable to that particular work.

Criteria for evaluation of nonfiction works:

e Authority, including the reputation of the author and/or publisher
Relevance to the curriculum
Currency & timeliness of the material
Accuracy of information
Appropriate organization and presentation of information
Unbiased point of view and/or presentation of a variety of viewpoints
Readability and popular appeal
Avoidance of stereotyped images of any group or individual
Suitability for the physical and emotional development and the varied learning styles of
the students
Value commensurate with cost and/or need
Physical durability

Additional criteria for the evaluation of fiction works:

Readability, popular appeal, and effectiveness in sustaining the reader's interest
Age-appropriate entertainment

Effective use of language and dialogue

Originality, literary merit, and aesthetic value

Presentation of varied values, interests, and ideas

Support of social and emotional development

Representation of diverse characters based on the perspectives, races, genders,
identities, cultures, religions, beliefs, systems, and experiences that exist in our world

All texts selected through the ESSER funds will be curated into lists for Board of Education
approval and labeled as purchased through the grant.

Selection Protocol for School Classroom Libraries

For Anchor, Literature Circle, or Whole-Class Texts

Should a text be considered or reconsidered to be used as an Anchor, Literature Circle, or
Whole-Class piece, the resource will be submitted after completing the District’s formal Approval
Request for Instructional Materials and Affirmative Action Instructional Materials Review form.




In this instance, the text will be read in its entirety and reviewed by at least three
members of the committee.

Challenging Library Materials:

Any member-ofthe Livingston-Public-School-communityparent or legal guardian of a student in

the District or a student themselves may submit a challenge of any resources housed in our

schools as well as any non-print of digital resources used by educators to support the
curriculum.

Any objections to materials should be directed to the classroom teacher, specialists, or
supervisor of that specific building or buildings in writing either electronically or otherwise, and
must include:

Author

Title

Publisher

The complainant’s familiarity with the material objected to
Sections objected to, by page and item

Reasons for objection

Upon receipt of the challenge, the following steps will take place:

1.

The classroom teacher and/or department supervisor will share information regarding
the selection of the challenged material as well as the ways in which that material
supports the curriculum and the philosophy of the program, building, and district.

If the objection is not resolved and the individual wishes to file a formal complaint, the
school library media specialist will notify the building principal, Director of Curriculum and
Instruction, and the appropriate English Language Arts Supervisor based on grade level.
A packet of materials will be forwarded to the complainant, which includes a dated cover
letter, a copy of the district’s materials selection policy, and a reconsideration request
form (Appendix C). If no action is taken within a two-week period by the objecting party,
the matter will be considered closed.

Upon receipt of a formal reconsideration request form, the director of curriculum and
instruction, building principal, and school library media specialist will form a review
committee to evaluate the questioned material based on the evaluation criteria
previously listed. This committee will follow guidelines outlined in Appendix D.

Once the committee has reviewed the item, a recommendation will be made to the
Assistant Superintendent for Curriculum, Instruction, and Innovation who will then inform
the complainant of the committee’s decision and will also inform The Livingston Board of
Education of the decision made and/or action being taken.

The complainant will have 10 business days to appeal the committee's decision.
Appeals must be submitted in writing to the Board through written request, digital or
otherwise, to the Assistant Superintendent for Curriculum, Instruction, and Innovation,
who will then forward the request and all accompanying material to the Board.



6. The Livingston Board of Education will then review the case and will advise the
complainant of its decision in writing.

7. The decision of the review committee and Board of Education will stand for 5 years, in
line with the Livingston Public School’s 5-Year Curriculum Revision Cycle.

Challenged material will remain in use during the reconsideration period, and cannot be
removed except upon action by the reconsideration committee. A parent/guardian filing a formal

request for reconsideration may ask that access to challenged materials be denied to his/her
child or children.



