LIVINGSTON BOARD OF EDUCATION

PUBLIC HEARING ON BUDGET/VOTING MEETING AGENDA
Tuesday, May 4, 2021
Executive Session - Virtual Meeting via Zoom - 7:00 p.m.
Public Session - Virtual Meeting Via Zoom and Facebook Live - 7:15 p.m.

This is a public meeting of the Board of Education. The Livingston Board of Education will be video recording and posting
its open public meetings on the district website. The Board reserves the right to edit the videotape prior to posting to
protect the privacy of students and staff.

The Board’s Bylaw #0168 allows videotaping and livestreaming of public meetings with prior approval from the Board
Secretary. Any member of the public may record the proceedings of a public meeting of the Board in a manner that
does not interrupt the proceedings, inhibit the conduct of the meeting, distract Board members or other observers
present at the meeting, or violate the privacy of students and staff. The Board will permit the use of tape
recorder(s), video camera(s) or live streaming only when notice of such intended use has been given to the Board
Secretary five days in advance of the meeting. Any camera(s) must be operated in an inconspicuous location in the
meeting room. The Board reserves the right to request a copy of the tape. The presiding officer shall determine when
any recording device interferes with the conduct of a Board meeting and may order that an interfering device be
removed.

While the Board of Education discourages the videotaping/livestreaming of students without written
parental consent, public meetings are not subject to the same restrictions as other school events. Please be
aware that you and your children may be videotaped or livestreamed as a result of your participation at this
meeting.

In accordance with Policy #9131, the Livingston Board of Education members, district administration, and staff will treat
students, parents/guardians and other members of the public with respect and expect the same consideration in
return. The district is committed to maintaining orderly educational and administrative processes in keeping schools and
administrative offices free from disruptions and preventing unauthorized persons from entering school/district grounds.

I. OPEN SESSION
A. Call to Order - Ms. Samantha Messer, President
B. Reading of Meeting Notice
Adequate notice of this meeting has been provided by amendment to notice approved at
the Board’s reorganization meeting on January 4, 2021 and posted at the Board of
Education office and communicated to The Star Ledger, West Essex Tribune, TAPinto
Livingston and the Livingston Township Clerk.

C. Executive Session

Whereas, the Open Public Meetings Act, N.J.S.A. 10:4-11, permits the Board of Education
to meet in closed session to discuss certain matters; now, therefore be it

Resolved, that the Livingston Board of Education adjourns to closed session to discuss:
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¢ Personnel

Action may be taken upon return to public session. The full length of the meeting is
anticipated to be approximately 15 minutes and be it

Further Resolved, the minutes of this closed session be made public when the need for
confidentiality no longer exists.

D. Pledge of Allegiance / Roll Call
E. Public Hearing on Budget

1. Presentation
2. Discussion
3. Questions and Comments from Public
e Speakers are asked to stand and state name and address for the board and
public
e Each person may speak once with a three (3) minute time limit until all who wish
to be heard have had an opportunity to speak

F. Adoption of 2021-2022 Budget

Resolved, that the Livingston Board of Education approves the 2021-2022 Proposed
School District Budget:

General Fund | Special Revenues | Debt Service Total
2021-2022 Total $119,939,725 $2,550,471 $8,388,300 $130,878,496
Expenditures
Less: Anticipated $8,823,772 $2,550,471 $735,092 $12,109,335
Revenues
Taxes to be Raised |$111,115,953 | = -c-eeee- $7,653,208 | $118,769,161

ROLL CALL VOTE
G. Superintendent’s Report
1. Mental Health Presentation
2. Spring Forward Update
H. Board Reports

I. Approval of Minutes
The Superintendent recommends the following:

Workshop/Voting Meeting Minutes of March 8, 2021

Voting Meeting Minutes of March 15, 2021

Workshop/Voting Meeting Minutes of April 5, 2021

Public Portion of Executive Session Minutes of April 29, 2021
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ROLL CALL VOTE

J. Public Input on Agenda Items ~ up to 15 minutes

An excerpt from Policy #0167 adopted on January 10, 2011 and reviewed on March 4, 2013 states that The Board
of Education recognizes the value of public comment on educational issues and the importance of allowing
members of the public to express themselves on school matters of community interest.

Public participation shall be governed by the following rules:
1. A participant must be recognized by the presiding officer and must preface comments by an announcement
of his/her name, place of residence, and group affiliation, if appropriate;
2. Each statement made by a participant shall be limited to three minutes’ duration;
3. No participant may speak more than once on the same topic until all others who wish to speak on that topic
have been heard;
4. All statements shall be directed to the presiding officer; no participant may address or question Board
members individually.
The portion of the meeting during which the participation of the public is invited shall be limited to fifteen minutes,
or at the discretion of the presiding officer.

II. RECOMMENDATIONS FOR APPROVAL

1. PROGRAM/CURRICULUM
The Superintendent recommends the following:

1.1 Textbooks/DVDs

Resolved, that the Livingston Board of Education approves the books as shown on
Attachment A.

1.2 Student Teacher

Resolved, that the Livingston Board of Education approves the student teacher as
shown on Attachment B.

ROLL CALL VOTE

2. STUDENT SERVICES
The Superintendent recommends the following:

2.1 Out of District Placement

Resolved, that the Livingston Board of Education approves placement for the academic
year 2020-2021 for one (1) Livingston student with disabilities, as classified and
recommended by the Child Study Team, in facilities with tuition costs to be determined
within the limits established by the New Jersey Board of Education as shown on
Attachment C.

2.2 Related Services/Medical Consultants

Resolved, that the Livingston Board of Education approves the following consultants
that will be utilized to provide related services for the 2020-2021 school year:

BEHAVIORAL TRAINING & ASSISTANCE / APPLIED BEHAVIORAL ANALYSIS
Links ABA Therapy, LLC $130.00/hour

ROLL CALL VOTE
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3. BUSINESS
The Superintendent recommends the following:

3.1 Joint Transportation Agreement with Educational Services Commission
of Morris County

Resolved, that the Livingston Board of Education enters into a jointure with the
Educational Services Commission of Morris County for participation in transportation
services for the 2021-2022 school year.

3.2 Joint Transportation Agreement with Sussex County Regional
Transportation Cooperative

Resolved, that the Livingston Board of Education enters into a jointure with Sussex
County Regional Transportation Cooperative for participation in public transportation
services for the 2021-2022 school year.

Resolved, that the Livingston Board of Education enters into a jointure with Sussex
County Regional Transportation Cooperative for participation in transportation services
for Athletic Events and Extracurricular/Field Trips for the 2021-2022 school year.

Resolved, that the Livingston Board of Education enters into a jointure with Sussex
County Regional Transportation Cooperative for participation in special education
transportation services for the 2021-2022 school year.

3.3 Essex Regional Educational Services Commission

Resolved, that the Livingston Board of Education renews its contracts with the Essex
Regional Educational Services Commission for the 2021-2022 school year to provide the
following services required by law:

Chapters 192 and 193

Public School Child Study Team Services
Public School Home Instruction Services
Nursing Services for Nonpublic Schools
IDEA-B

3.4 Union County Educational Services Commission

Resolved, that the Livingston Board of Education authorizes the Union County
Educational Services Commision to coordinate and administer the transportation for all
applications submitted to the district for the 2021-2022 school year.

3.5 Settlement Agreement

Resolved, that the Livingston Board of Education approves the Settlement Agreement
for Case #03-2021 which is on file at the Board of Education office.

3.6 Parental Contract for Student Transportation

Resolved, that the Livingston Board of Education approves the parental contract for
student transportation for student #275402 from March 31, 2021 to June 30, 2021 at a
cost not to exceed $628.56.
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3.7 New Jersey State Interscholastic Athletic Association

Resolved, that the Livingston Board of Education approves the enroliment of Livingston
High School as a member of the New Jersey State Interscholastic Athletic Association to
participate in the approved interscholastic athletic program sponsored by NJSIAA for
the 2021-2022 school year.

3.8 Application and Receipt of Funds for ESSER II Grant

Resolved, that the Livingston Board of Education approves the submission and
acceptance of the funds for the Elementary and Secondary School Emergency Relief II
(ESSER II) Grant as follows:

ESSER II $418,880
ESSER II Learning Acceleration $ 26,882
ESSER II Mental Health $ 45,000

3.9 Application for School Security Grant

Resolved, that the Livingston Board of Education approves the submission of the
School Security Grant as follows:

School Security Grant $341,291

3.10 Open Campus - Livingston High School Juniors and Seniors

Resolved, that the Livingston Board of Education hereby grants permission for the LHS
administration to extend Open Campus privileges to LHS juniors and seniors for the
remainder of the 2020-2021 school year with the understanding that all rules and
regulations governing Open Campus will remain in effect.

3.11 Bylaws, Policies & Regulations

Resolved, that the Livingston Board of Education approves the following Bylaws,
Policies and Regulations for first reading:

Bylaws
Byaw #0145 - Board Member Resignation and Removal (M) (with revisions)

Bylaw #0164.6 - Remote Public Board Meetings during a Declared Emergency (M) (new
to district)

Administration
Policy #1643 - Family Leave (M) (new to district)

Students
Policy #5330.01 - Administration of Medical Cannabis (M) (with revisions)
Regulation #5330.01 - Administration of Medical Cannabis (M) (with revisions)

Property
Policy #7425 - Lead Testing of Water in Schools (M) (new to district)

Regulation #7425 - Lead Testing of Water in Schools (M) (new to district)
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Resolved, that the Livingston Board of Education abolishes the following policies and
regulations:

Teaching Staff Members

Policy #3431.1 - Family Leave (M) (replaced by Policy #1643)

Support Staff
Policy #4431.1 - Family Leave (M) (replaced by Policy #1643)

Property
Policy #7430 - School Safety (M)

Regulation #7430 - School Safety (M)

ROLL CALL VOTE

4. PERSONNEL
The Superintendent recommends the following:

4.1

Resignations

Resolved, that the Livingston Board of Education accepts the resignations of:

- ) Last Day of
Name Position Reason Location Employment
Dr. Pao-Chu .
Tseng School Nurse | Retirement HMS June 30, 2021
Erika Dent TOSD Resignation HMS June 30, 2021
Kathleen Llano Behaviorist Resignation MP Complex June 18, 2021
Christina
Mamangakis- Teacht_er of Resignation LHS June 30, 2021
English
Evans
Jennifer ; .
Randazzo Teacher of Art | Resignation HMS June 30, 2021
Joseph Gill Job Coach Resignation LHS April 16, 2021
Kathleen Instructional . . . .
Margeotes Aide Resignation Harrison April 9, 2021
Jamie Singer Instxgt;onal Resignation Collins April 16, 2021

*as amended from a previous agenda
4.2 Leaves of Absences

Resolved, that the Livingston Board of Education approves the leaves of absences of:

Name Position Location LOA LOA w/o pay, Extended Return
w/pay but with LOAw/o Date
and benefits (if pay or
benefits applicable) benefits
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Laurie Babij | TOSD BHE 8/30/2020- 4/1/2021-
3/31/2021 b 6/30/2021 | 8/30/2021
Christina Teacher of LHS 4/8/2021- 6/1/2021- 11/1/2021- 2/1/2022
Bravo* Math 5/31/2021 | 10/29/2021** 1/29/2022
8/30/2021-
; Elementary 9/8/2021 & | 9/18/2021- 12/3/2021-
Kath'arlne School MPE /8/ /18/ N /3/ 1/3/2022
Carlin 9/9/2021- | 12/2/2021* 12/31/2021
Teacher
9/17/2021%*
Cassandra Teacher of 6/14/2021- 8/30/2021-
NA 22/202
Szeles Health & PE | 1S 6/30/2021 11/19/2021 | 11/22/2021
. o 3/17/2021- 6/1/2021 - 10/25/2021-
Erika Yersak* |TO I 11/1/20
rika Yersa S Hiliside | 53172021 | 10722/2021%* | 1072972021 kot
Teacher of 4/12/2021-
Corey Yersak LHS NA NA 5/3/2021
orey Yersak  |technology Ed 4/30/2021%* /3/20
Speech/ 4/5/2021- 25/2021- 10/18/2021-
Bethany /5/ 5/25/20 0/18/
d Language BHE 1/3/2022
Weissman* Speclalist 5/24/2021 | 10/15/2021** 1/2/2022
2/22/2021-
4/23/2021
Tara (5)&
NA 10/1/2021
Freeman* PRIDE BHE 4/23/2021 073/
(.5)- 5/14/2021-
5/13/2021%* | 9/30/2021**
harissa Teacher of 10/4/2021- 2/1/2021- 2022-
Charis _ h? o] LHS /4/20 12/1/20 3/3/20 8/30/2022
Sorrentino English 11/30/2021| 3/2/2022** 6/30/2022
Diane Teacher of 4/14/2021- | 5/11/2021 (.5)-
NA
Mondoro Business Ed | FHS 5/11/21 (.5) | 6/30/2021%* 8/30/2021
Teacher of N 4/14/2021- NA
Kristi Malone E((ajchnology LHS 6/30/2021%* 8/30/2021
8/30/2021-
10/13/2021
. = g'ehmelntarv BHE & 10/21/2021- 1/14/2022- | o
auren Chin e 10/14/2021- | 1/13/2022%* | 2/11/2022 /14/2022
10/20/2021*
*x
Lorrie Instructional . 4/15/2021-
NA
Hertzberg Aide Collins e 6/30/2021 oL
Kristin Elementary
od 2P School BHE 2/1/2021- 4/30/2021- 9/27/2021- 1/3/2022
Teacher 4/29/2021 | 9/24/2021** 1/2/2022
. Teacher of
Z’f’}féﬁ: Environment | LHS 10/18/2021- | 11/15/2021- NA 2/14/2022
g al Science 11/12/2021 | 2/11/2022%*
4/5/2021- 5/14/2021-
Michelle Teacher of 5/13/2021 & | 5/27/2021 &
Carroll* Math HMS 5/28/2021- | 6/14/2021- NA 8/30/2021
6/11/2021 | 6/24/2021**
3/12/2021-
Giovanna Teacher of LHS 5/20/2021 & 9/10/2021- 10/18/2021- 2/1/2022
McCorkell* Math 5/21/2021- | 10/15/2021** | 1/31/2022
9/9/2021**
4/6/2021- 5/27/2021-
Ashley Lyons* | TOSD MPMS 5/26/2021 | 6/30/2021%* NA 8/30/2021
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, Elementary
ﬁg‘?gﬁgl’i School BHE 4/5/2021- 6/14/2021- 11/8/2021
Teacher 6/11/2021 | 11/5/2021%* NA
4/21/2021-
Emily 5/20/2021 & |  6/3/2021-
Perrine* TOSD LHS 5/21/2021- | 10/22/2021%* NA 10/25/2021
6/2/2021%*
Teacher of 6/1/2021- 8/30/2021-
b3
Kelly Nann Health & PE | 1S 6/30/2021 | 11/19/2021%* hA 11/22/2021

*as amended from a previous agenda
**Designates time counted toward NJFLA/FMLA

4.3

Appointments

Resolved, that the Livingston Board of Education approves the applications indicated
below (*) for emergent hiring for the following appointments under the requirements of
N.J.S.A. 18A:16-1 et. seq., N.J.S.A. 18A:39.17 et. seq.; N.J.S.A. 18A:6-4.13 et. seq. All
appointments are contingent upon reference checks in accordance with P.L. 2018, c.5.

Tenure
Name Location Title Track{#OA or Replacing Guide | Step Salary Eff:::;ve
Replacement
Marie Assistant First Year D. LAA HS
Battist-Rock £S Principal Tenure Track Rosenzweig AP 1 SIGESHE 7/1/2021
. Director of i
Shante ! First Year .
Middleton co Spec:_al Tenure Track E. Sortino NA NA $130,000 7/1/2021
Education
M. Alden Teacher of First Year
Earle LHS Physics Tenure Track M. Callahan MA+32 12 $92,608 8/30/2021
Elementary
Samantha One Year Leave .
Spencer BHE School Replacement L. Chin BA 1-2 $54,550 8/30/2021
Teacher
Anne First Year
Shaffer LHS TOSD Tenure Track R. Emert BA 1-2 $54,550 8/30/2021
First Year .
Dana Lytle LHS TOSD Tenure Track G. Simpson MA 1-2 $61,884 8/30/2021
Timothy Teacher of First Year
Callahan LHS English Tenure Track J. Trad BA+16 8 $63,350 8/30/2021
Preethi Teacher of First Year conversion of
Ganapathy LHS Physics Tenure Track bio position BlASe 4 Si72;053 Bl50/2021
Melissa First Year
Giordano HMS TOSD Tenure Track E. Dent MA 10 $76,558 8/30/2021
Teacher of .
Ryan First Year T
Karpack LHS Techgglogy Tenure Track B. Micciche BA i-2 $54,550 8/30/2021
Charlie Teacher of First Year
5pez HMS Spanish Tenure Track M. Cuenca BA 1-2 $54,550 8/30/2021
: Elementary i i
Nicole First Year A. Winka
Grecco RHE . Tenure Track (transfer) R 4 $55,950 8/30/2021
Teacher
Ashley HMS TOSD One Year Leave | _ J. Merlo- MA 1-2 | $61,884 | 8/30/2021
Pagnozzi Replacement Chiaramonte
Frank LHS TOSD One Year Leave | g, MA 1-2 | $61,884 | 8/30/2021
Magyar Replacement
Victoria Teacher of First Year
Risorto HMS Business Ed Tenure Track L. Schwartz BA 1-2 $54,550 8/30/2021
Bracha School One Year Leave -
Katz* BHE Psychologist Replacement M. Seidman MA+32 1-2 $67,504 8/30/2021
Mary Aileen One Year Leave C. N
Petinglay* s oS Replacement Wittjohann BA 12 $54,550 8/30/2021
Ashley One Year Leave K. Santos/ _
Strysko* BHE/TBD TOSD Replacement TBD BA 1-2 $54,550 8/30/2021
May 4, 2021 Page 8 of 13




Anna Playground

Sicurello BHE Aide NA NA NA NA $15.50/hr | 4/19/2021
Karen Playground
Barling BHE ‘Aide NA NA NA NA $15.50/hr | 4/26/2021

*as amended from a previous agenda

Resolved, that the Livingston Board of Education approves the transfers as listed on

4.4 Transfers
Attachment D.
4.5 Substitutes

Resolved, that the Livingston Board of Education approves the individuals listed on
Attachment E as Substitutes. These individuals are currently employed by the
District. In the event these individuals are called upon to serve as a substitute, they
will be compensated an additional $50/day for that assignment.

Resolved, that the Livingston Board of Education approves the appointment of the
individuals listed below to serve as substitutes on an as-needed basis for the

2020-2021 school year:

Teachers
Carmela Damante
Robert Barling
Jeremy Brown
Alexis Clawans

Custodial
Carmen Gomez ($15.50/hr)
Maria Rubio ($15.50/hr)

Secretaries
Erin Scanlon ($15.50/hr)

Leave -
Name Location Title Replacement or Replacing Salary Eff::::'e
Long Term Sub
2/22/2021-
Jane Russo MPMS Secretary Long Term Sub G. Covello | $195/day 3/19/2021
, Teacher of
Timothy . 4/12/2021-
Corrigan LHS BusElgess Long Term Sub D. Mondoro | $266/day 6/24/2021
Terri Teacher of 4/5/2021-
Ciecierski HMS Math Long Term Sub M. Carroll $266/day 6/24/2021
B. DeRuosi
. Teacher of 4/19/2021-
Patrik Wolf HMS Tech Ed Long Term Sub (traﬂ_slfst-:;r to | $266/day 6/24/2021
L .. Elementary
Kristina N. 4/12/2021-
Doherty RHE School Long Term Sub Carangelo $266/day 6/24/2021
Teacher
Marci Teacher of 4/13/2021-
Rosenstark LHS Tech Ed Long Term Sub C. Yersak $319/day 5/5/2021
Damien Head 3/2/2021-
Woolridge* RHE Custodian Long Term Sub R. Toth $22/hr 5/7/2021
*amended from previous agenda
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4.6 Extra Work Pa

Resolved, that the Livingston Board of Education approves the following payments as
listed on Attachment F for work performed.

4.7 Job Descriptions

Resolved, that the Livingston Board of Education approves the following job
descriptions:

Assistant Superintendent for Equity, Intervention, Inclusion & Inspiration
Director of Secondary Special Education

Director of Curriculum, Instruction & Professional Development

District Audio Visual and IT Support Technician

4.8 Stipends

Resolved, that the Livingston Board of Education approves the individuals on
Attachment G for athletic stipends at Livingston High School for the 2020-2021 school
year in accordance with the contract between the LBOE and the LEA.

Resolved, that the Livingston Board of Education approves the individuals on
Attachment H for co-curricular stipends at Mt. Pleasant Middle School for the
2020-2021 school year in accordance with the contract between the LBOE and the LEA.

Resolved, that the Livingston Board of Education approves the individuals on

Attachment I for co-curricular stipends at Livingston High School for the 2021-2022
school year in accordance with the contract between the LBOE and the LEA.

4.9 Extra Period Assignments

Resolved, that the Livingston Board of Education approves the individuals listed on
Attachment J for extra period assignments during the 2020-2021 school year.

4.10 Mentor Fees
Resolved, that the Livingston Board of Education approves the individuals on
Attachment K listed as assigned mentors to receive payment in accordance with the

schedule listed.

4.11 Contract Adjustments

Resolved, that the Livingston Board of Education approves the contract adjustments
as indicated on Attachment L.

4.12 Termination

Resolved, that the Livingston Board of Education approves the termination of
employee #8238, effective April 12, 2021.

ROLL CALL VOTE
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5. MISCELLANEOUS
The Superintendent recommends the following:

51 HIB Report

Resolved, that the Livingston Board of Education accepts the findings of HIB cases.

5.2 Suspension Report

Resolved, that the Livingston Board of Education approves the Suspension Report for
the months of March and April.

ROLL CALL VOTE

K. Public Comment ~ up to 15 minutes

An excerpt from Policy #0167 adopted on January 10, 2011 and reviewed on March 4, 2013 states that The Board
of Education recognizes the value of public comment on educational issues and the importance of allowing
members of the public to express themselves on school matters of community interest.

Public participation shall be governed by the following rules:
1. A participant must be recognized by the presiding officer and must preface comments by an announcement
of his/her name, place of residence, and group affiliation, if appropriate;
2. Each statement made by a participant shall be limited to three minutes’ duration;
3. No participant may speak more than once on the same topic until all others who wish to speak on that topic

have been heard;
4. All statements shall be directed to the presiding officer; no participant may address or question Board

members individually.
The portion of the meeting during which the participation of the public is invited shali be limited to fifteen minutes,
or at the discretion of the presiding officer.

L. Old Business
M. New Business
III. ADJOURNMENT

EXECUTIVE SESSION

1. Legal Matters
2. Negotiations
3. Personnel

Whereas, N.1.S.A, 10:4-1 et seq,, also known as the “Sunshine Law,” authorizes a public body to meet in
executive or private session under certain limited circumstances, and

Whereas, said law requires the Board to adopt a resolution at a public hearing before it can meet in such
an executive or private session, now, therefore, be it

Resolved, by the Livingston Board of Education that:

(A) It does hereby determine that it is necessary to meet in executive session on May 4, 2021 to discuss

the matters stipulated, in conformance with the subsections of said act which are indicated.

1. Matter rendered confidential by federal law, state statute or rule of court.

2. Matter in which the release of information would impair a right to receive federal funds.

3. Matter, the disclosure of which would constitute an unwarranted invasion of individual privacy
unless the individual concerned shall request in writing that the same be disclosed publicly.

4, Collective bargaining matter.

5. Matter involving the purchase, lease or acquisition of real property with public funds, the setting of
banking rates, etc. where it would adversely affect the public interest if discussion were disclosed.
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6. Tactics and techniques utilized in protecting public property where disclosure could impair
protection.
7. Investigation of violations or possible violations of law.
8. Pending or anticipated litigation or contract negotiation other than collective bargaining agreement.
9. Personnel matters unless the individual employees or appointees affected requested that such
matter be discussed at a public meeting.
10. Deliberations occurring after a public hearing that may result in the imposition of a specific civil
penalty.
(B) The matters discussed will be made public when confidentiality is no longer required and formal action
pursuant to said discussion shall take place only at a meeting to which the public has been invited.
(C) No action will be taken.

PROPOSED FUTURE AGENDA ITEMS (dates subject to change)
May 11, 2021 (Executive Session - Personnel)

May 13, 2021 (workshop/voting)
e Conference with the Livingston Education Association
e Personnel Appointments

May 18, 2021 (Executive Session - CSA Evaluation)

May 24, 2021 (voting)

District Goals

Annual Appointments

Sale of SRECs

Out of District Tuition Rates
Travel and Conference Expenses
YMCA Contract

June 14, 2021 (workshop)
e Retirement Ceremony
e SEPAC

June 21, 2021 (voting)

Student Representative to the Board
Superintendent Summer Approval to Hire

Summer Work Appointments

Curriculum Writer Names and Locations

ESY Appointments

Bus Evacuation Drills

Compliance with PL 2015, Chapter 47

Transfer of Current Year Surplus to Capital Reserve

JuIy 14, 2021 (voting)

Property, Liability and WC Insurance

Food Service Renewal

Out of District Placements for 2021-2022

Related Services and Medical Consultants for 2021-2022
Extended School Year Out of District Placements Summer 2021

August 11, 2021 (voting)

e Enrollment Update

e Travel and Conferences Expenses

e Livingston Chinese School Contract

e Livingston Huaxia Chinese School Contract
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September 14, 2021 (workshop)

September 28, 2021 (voting)
o District Nursing Services Plan

October 12, 2021 (workshop)

e Public Hearing for District and School HIB Self-Assessment Report
e NJSLA (as per Policy 2610)

October 19, 2021 (voting)

¢ Conference with the Livingston Education Association

e Summer Curriculum Writing Update

November 9, 2021 (workshop)
¢ Board Budget Goals
¢ Assessment Update

November 23, 2021 (voting)

December 7, 2021 (voting)

¢ Comprehensive Annual Financial Report

New Course Offerings

Approval of Comprehensive Annual Financial Report (Corrective Action Plan)
NJQSAC Statement of Assurance

Bus Evacuation Drills

January 4, 2022 (Reorganization)
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Title Author/Publisher

The Underground Railroad Colson Whitehead
Doubleday

Subject/Course

PROGRAM/CURRICULUM
Year Grade
2016 11 English

Attachment A

Rationale

The text vividly and lyrically
creates sympathetic yet
complicated characters and
brings elements of
American’s racial history to
life. It addresses powerful
themes about freedom,
agency, brutality,
commodification, and
persistent the various forms
of explicit historical racism,
and it opens doors for
student exploration and
research (for example, into
the Tuskegee Syphilis
Study).
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Title

Interior Chinatown

PROGRAM/CURRICULUM
Author/Publisher Year Grade Subject/Course
Charles Wu 2020 9-11 English

Pantheon Books

Attachment A

Rationale

This novel is written like a
film script, where a young
Chinese American male
narrates his life as part of a
TV show that he is actually
on at times and absent from
at others. By navigating the
world of a TV production, Wu
looks at the ways that Asian
Americans (and Chinese
Americans, in particular) are
stereotyped in Hollywood.
The book is a coming of age
story for a character who
knows he’s being treated as
a character, thereby showing
the various ways in which he
is typecast -- in life and in the
industry.
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Title Author/Publisher

There There Tommy Orange
Knopf

The Nickel Boys Colson Whitehead
Doubleday

PROGRAM/CURRICULUM

Year Grade Subject/Course
2018 11 English

2019 10 English

Attachment A

Rationale

health, it is a timely choice
for a whole-class read.

This novel does contain
difficult scenes that would
Require deep in-class
discussion at the English 3
Honors level. Orange’s
inclusion of realistic stories
that document the
indigenous experience in the
US, particularly in an urban
setting like Oakland,
promotes empathy and is a
great choice for English 3
Essential Questions, “How
do time and place affect our
thinking?” and “Are liberty
and justice attainable for all?”

In terms of teaching narrative
structure, the novel offers
terrific examples of
characterization,
foreshadowing and plot
development keyed to topics
addressed in the NJ
standards for 10th grade.

May 4, 2021



Title

The Namesake

The Perks of Being A
Wallflower

Author/Publisher

Jhumpa Labhiri
Mariner Books

Stephen Chbosky
Pocket Books

Subiject/Course

PROGRAM/CURRICULUM

Year Grade

2004 10 English
2020 9 English

Attachment A

Rationale

As its title suggests, The
Namesake tackles the
Question of forming one’s
own identity and explores the
power that a name can carry.
Lahiri also enriches the
themes of the immigrant
experience, the clash of
cultures, the conflicts of
assimilation, and the tangled
ties between generations.

The novel, told from the
perspective of a high school
Freshman names Charlie,
offers a unique glimpse into
the trials and tribulations of
navigating modern
adolescent life as he
attempts to find his place in
the world following the
suicide of his best friend.
The novel handles sensitive
issues such as molestation,
sexuality, depression, and
suicide with transparency
and grace. As a novel that
features LGBTQ voices and
details issues with mental

May 4, 2021



Title

Passing

Stamped: Racism,
Antiracism, and You

Middlesex

Author/Publisher

Nella Larsen
Penguin

Jason Reynolds &
Igram X. Kendi
Hachette Book Group

Jeffrey Eugenides
Picador

PROGRAM/CURRICULUM

Year Grade Subject/Course

2011 11-12 English

2020 9-10 English
Humanities

2020 12 English

4H/AP Lit & Comp

Attachment A

Rationale

Passing centered on the
experiences of a fictional
woman who grew up black
and crosses the “color” line,
“passing” as white during a
racially segregated era of
American history.

This book breaks down

the history of racism into
easy to understand language
and terminology. The book is
geared towards young
adults, as seen through their
language and modern
references. ltis an
accessible read that lays out
not only the definition of
racism, but explains how
racism has progressed
throughout national and
global history.

Middlesex is most suited for
upper-level high school
English classe, and is
recommended for inclusion in
the 12th-grade honors/AP
curriculum.

May 4, 2021



Attachment A
PROGRAM/CURRICULUM

Title Author/Publisher Year Grade Subject/Course Rationale

| Am Not Your Perfect Erika L. Sanchez 2017 10 English Although the main character,

Mexican Daughter Knopf Books CP/Honors Julia Alvarez, tries to commit
suicide, she survives the
attempt. Julia learns healthy
coping skills with the help of
a therapist and is able to turn
her life around. The novel
also explores complex issues
such as identity, immigration,
and culture in an accessible
and relevant way. Overall,
the novel tackles issues in a
humorous and age
appropriate way.

Homegoing Yaa Gyasi 2016 11-12 English Written by a female

Alfred A. Knopf Honors/AP Ghanaian author, the book
deals with the West African
and Atlantic Slave Trade.
The book addresses familial
and cultural conflict, tradition,
identity, and sexuality. In
order to make it accessible to
students in 11th or 12th
grade level (Honors or AP),
historical background would
need to be provided.

May 4, 2021



Attachment B

Name School Type of Placement | In-District Location Assigned Date
Staff
Sept. 1- Dec. 10, 2021 &
Julianna Koetter Seton Hall Univeristy Clinical | and |i Riker Hill Elementary Jessica Ayars Jan. 18 - May 6, 2022
Rhiannon Van Order Fairleigh Dickinson University 10 Doy Qbservation Livingston High School Mike Pizzone May 5 - June 15, 2021
Kaitlin Homberg Seton Hall Univeristy Clinical Experience Livingston High School Sinead Crews May 6 - Aug. 31, 2021

May 4, 2021



Attachment C

School Year 2020-2021 Extraordinary Services Extended School Year
School Brogeam. | Iu| gar \Tulion 2920-| Total Tuition |&of Aide(s) |Stu| ruion | Tuition Total School
Glenview Academy s [T | 1 |$ 2575011 | 2575011 | 1 | $14,070.00 | $ 14,070.00 $ 39,820.11
Total 1 $ 2575011 | 1 $ 14,070.00 $ 39,820.11

Type

Renewal (R) indicates that the student has been at that OOD school and is continuing to be placed

there.

New (N) indicates that the student is a newly placed OOD student or an additional service has been

added.

Transfer (T) indicates that the student has been OOD, but has transferred to another OOD school.
New to District (ND) indicated that the student moved in and was aiready placed OOD.

May 4, 2021




Attachment D

TRANSFERS
Name Position Transferring | Transferring | Position Replacing Effective
From To Date
2020-2021 School Year
Elementary School Intervention/Enrichment | S. Latino 4/5/2021-
Isakower; Rhonda | 17 cher BHE coL Specialist (LOA) 6/30/2021
. K. Malone 4/19/2021-

Ben DeRuosi Teacher of Tech Ed HMS LHS Teacher of Tech Ed (LOA) 6/30/2021

. . - ] 4/5/2021-
Mazza, Tiffany Playground Aide Hillside BHE Playground Aide NA 6/30/2021
Singer, Jamie Instructional Aide Harrison COL Instructional Aide NA 4/5/2021
2021-2022 School Year
Bravo, Christina Teacher of Math LHS LHS TOSD 8/30/2021
Cali, Jennifer TOSD MPMS LHS TOSD 8/30/2021

. Intervention/Enrichment Intervention/Enrichment
Kestler, Jacqueline Specialist HAR/BHE COL/HIL Specialist M. Bodow 8/30/2021
Seltzer, Brian Teacher of Music RHE BHE/COL Teacher of Music R. Rudd 8/30/2021
] A Elementary School ; N - G.

Winka, Allison Teacher RHE RHE Reading Specialist Lacourtna 8/30/2021

*as amended from a previous agenda

May 4, 2021



Attachment E

Last Name First Name Location
Silberfein Carol BHE
Schoenbach Michelle Hillside

May 4, 2021



Attachment F

#HOURS TOTAL
NAME DATE POSITION WORKED RATE AMOUNT
10/14 &
Addison, Ashley 10/21/20 Game Worker/Soccer 4 $22.50 $90.00
Ambio, Lester 1/21 - 2/23/21 Game Worker/Security 9.5 $25.00 $237.50
Breschard, Robert 2/17/2021 Game Worker 5.5 $22.50 $123.75
Game Worker/Basketball &
Dlugo, Cara 2/25 - 3/30/21 Volleyball 10.5 $22.50 $236.25
Fischer, Anthony 2/17 - 3/5/21 Game Worker 11.5 $22.50 $258.75
Goldberg, Joann 4/1/2021 Game Worker/Wrestling 2 $22.50 $45.00
Held, Nancy 4/1/2021 Game Worker/Wrestling 2 $22.50 $45.00
Kroeger, Steven 2/3 -2/23/21 Game Worker/Basketball 5 $22.50 $112.50
Lukowiak, Stuart 2/20 - 2/27/21 Security/Basketball 15.5 $25.00 $387.50
3/1-3/3/21 Security/FWC 6 $25.00 $150.00
3/8 - 3/18/21 Security/FWC 18 $25.00 $450.00
3/20 - 3/26/21 Security/FWC 12.5 $25.00 $312.50
Game Worker/Wrestling &
Mattia, Trish 3/17 - 3/30/21 Volleyball 4 $22.50 $90.00
Rulka, Mary Kate 3/26 - 4/1/21 Game Worker/Wrestling 6 $22.50 $135.00
Shue, Richard 2/3-2/25/21 Game Worker/basketball 35.5 $22.50 $798.75
3/1-3/5/21 Game Worker/basketball 8 $22.50 $180.00
$3,652.50
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Attachment G

2020-2021 Stipend Title Amount First Name Last name
Girls Soccer Coach VOLUNTEER Ciaran Langskaill
Baseball VOLUNTEER Scott Parsons
Baseball VOLUNTEER George Firrincili
Golf VOLUNTEER Joe Gill
Strength Training Spring Head $3,130 Gary Andrewshetsko
Strength Training Substitute $42.30/hour James Matsakis
Site Manager $42.83/hour Cara Dlugo

May 4, 2021



Attachment H

Mount Pleasant Middle School Stipend Positions 2020-2021

Stipend Title Teacher(s) Amount
Intramurals: Soccer Stephanie Fox $ 37.94 per session
Intramurals: Soccer Melissa DeAngelus $ 37.94 per session
Intramurals: Soccer Elizabeth Sardinsky $ 37.94 per session
Spring Production Stage Director Chris Russoniello $3,130.00

Spring Production House Manager Chris Russoniello $ 626.00

Spring Production Musical Director Alyssa LaMedica $1,252.00

Spring Production Set Design Alexandra Fiore $ 626.00

May 4, 2021




Attachment |

Position

# Positions

Staff Member

Amount

Color Guard Instructor — Assistant

1

Danielle Roger

$2,511

May 4, 2021



Attachment ]

Name Position Location # of Dates
classes

Xin Cai Teacher of Chinese LHS 0.2 2/1/21 - 6/30/21

Lila Alfaro* TOSD LHS 0.2 4/1/2021-6/30/2021
Jenna Graub* TOSD LHS 0.2 4/1/2021-6/30/2021
Andrew Greenberg* TOSD LHS 0.2 4/1/2021-6/30/2021
William Peklo* TOSD LHS 0.2 4/1/2021-6/30/2021
Krista Delia* TOSD LHS 0.2 4/1/2021-6/30/2021
Anna Kane TOSD LHS 0.2 3/22/2021-4/16/2021
Nikola Poposki TOSD LHS 0.2 3/22/2021-4/16/2021
Samantha Stoddard TOSD LHS 0.2 3/22/2021-4/16/2021
Anne Shaffer TOSD LHS 0.2 3/22/2021-4/16/2021
Amy Meyer TOSD LHS 0.2 3/22/2021-4/16/2021
Kelly Rocco Teacher of Math LHS 0.2 4/12/2021-6/30/2021
Patrick Catalano Teacher of Math LHS 0.2 4/5/2021-6/30/2021
Taylor Torre Teacher of Math LHS 0.2 4/5/2021-6/30/2021
Christina DelLuna Teacher of Math LHS 0.2 4/5/2021-6/30/2021
Daniel Brill Teacher of Math LHS 0.2 4/5/2021-6/30/2021
'(Er'::‘ ?y;aizazzo)* Teacher of At | HMS | 0.2 | 4/19/21-6/30/21

Ken Zushma* Teacher of Tech Ed HMS 0.2 4/19/21-6/30/21

Erin Magalhaes* Eza‘:her of Business | vs 0.2 |4/19/2021-6/30/2021
Lynn Schwartz* Eza‘:her of Business | ms 0.2 |4/19/2021-6/30/2021
Susan Stevenson* |Teacher of F&CS HMS 0.2 4/19/2021-6/30/2021
Danielle Morales* Teacher of FCS HMS 0.2 1/27/2021-4/16/2021
Kenneth Zushma* Teacher of Tech Ed HMS 0.2 1/27/2021-4/16/2021
Ellen Dyner Teacher of Art HMS 0.1 4/19/2021-6/30/2021
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Attachment ]

Kristi Malone* Teacher of Tech Ed LHS 0.2 9/1/2020-4/13/2021

Ben DeRuosi Teacher of Tech Ed LHS 0.2 4/19/2021-6/30/2021
Daria Martin TOSD LHS 0.2 |4/26/2021-6/30/2021
Emily Mann TOSD LHS 0.2 |4/26/2021-6/30/2021
Alyssa LaMedica TOSD LHS 0.2 [4/26/2021-6/30/2021
Nicola Poposki TOSD LHS 0.2 (4/26/2021-6/30/2021
Margaret Lafferty TOSD LHS 0.2 |4/26/2021-6/30/2021
Angela Selnick TOSD Collins 0.2 |[5/10/2021-6/30/2021

*amended from previous agenda
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Attachment K

New Employees Requiring Mentoring

Teachers

Last Name First Name Position School Assigned Mentor Fee Comments
Locatelli Thomas Teacher of Health & PE LHS Dave Jones $238 First 13 weeks
Lytie Dana TOSD LHS Jenna Graub $1,000
Selby Louella TOSD MPMS Christina Ness $256 First 14 weeks
Yun Sylvia Teacher of Math MPM/LHS William Peklo $367 First 11 weeks

May 4, 2021




Attachment L

Last Name First Name |Location |Job Title Step Total Salary| FTE1 | Effective
LUKOWIAK  |STUART 50 |Atid Liasn 10m A7/12| 10 9619201 4164 00| 4/5/2021
(pro-rated)
BIGELOW AMANDA 50 Teacher BA 5 $22,406| 40.00| 2/1/2021
BYER SHAWNA 60 Teacher MA 5 $63,475| 100.00| 2/1/2021
CARLIN KATHARINE 110 Teacher MA 5 $63,475| 100.00| 2/1/2021
COLLINS KELSEY 50 Teacher BA 6 $56,765| 100.00| 2/1/2021
DAVIS MARGARET 90 Teacher MA 7 $64,932| 100.00| 2/1/2021
DERUOSI BENJAMIN 55 Teacher MA 9 $72,262| 100.00| 2/1/2021
KRUMHOLZ |DREW 50 BA " $73,145| 100.00| 2/1/2021
MORDKOFF [HAL 50 Teacher MA 8 $68,205| 100.00| 2/1/2021
PAHHAS CHRISTALLA 55 BA 12 $77,205| 100.00| 2/1/2021
First Base Two
Last Name |Name |Location [Job Title | Step Salary MA’s | Total Salary | FTE1 Effective
Mohammed |Amro |LHS LHS AP 8 $130,787| $1,500 $132,287| 100 7/1/2020

May 4, 2021




LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

ASSISTANT SUPERINTENDENT for EQUITY, INTERVENTION,
INCLUSION AND INSPIRATION

QUALIFICATIONS:

1. Possess valid NJ certification as a School Administratort.

2. Three to five years of successful supervisory and/or administrative experience.

3. Experience with and knowledge of best practices in curriculum, instruction, special
education, counseling and evaluation of staff.

4. Demonstrated leadership in the creation, development and assessment of programs
that meet the needs of diverse student populations.

5. Successful leadership and expetience with personnel management and growth,
school finance and strategic planning,

6. Strong analytical, communication, writing and interpersonal skills.

7. Alternative qualifications as the Superintendent may find appropriate (with the
exception of the appropriate certification).

REPORTS TO: Superintendent

JOB GOALS: Under the leadership of the Supetintendent, inspire, lead, guide and direct
members of the administrative, instructional, and suppott services staff in the district in their
efforts to achieve the District’s mission of “Empowetring all to learn, create, contribute and
grow.” Direct an on-going program where equity, intervention, social and emotional
wellness, and inclusion are at the forefront of the work all staff are prepared to achieve for

each and every student.

Professional development, supervision of district leaders and staff members, as well as
collaboration with Central Office administrators are tools to achieve this goal.

OVERALL RESPONSIBILITIES:
® Lead the development of the general philosophy and objectives of the educational
program.
® Ovetsee the cootdination of all educational and support programs within the district.
e Contribute to the development, dissemination and implementation of the annual
district budget and strategic plan.
® Maintain current knowledge of legal requirements, and function as liaison for all
student-facing litigation within the district.
® Assist in the recruitment, selection, recommendation and retention of staff.
Maintain complete cumulative individual records of all children according to Board
policy, State or Federal law and file reports as required.
Communicate effectively with all stakeholders in a timely fashion.
Ensure timely and effective observation and evaluation of all assigned staff.
Represent the district as appropriate at County and State meetings.
Serve as the Disttict’s Affirmative Action, Anti-Bullying Coordinator and Section
504 Compliance Officer.

Assistant Superintendent — Job Description
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® Attend Board of Education meetings and othet professional meetings at the
direction of the Superintendent.

® Perform such other tasks and assume such other responsibilities as the
Superintendent may assign.

INTERVENTION AND SPECIAL EDUCATION AND RELATED SERVICES:

® Lead the development, implementation, and evaluation of a district-wide vision and
plan for a Multi-Tiered System of Supports including but not limited to~
intervention services, special education and related setrvices.

® Proactively advocate for and oversee initiatives for academic intervention in grades
k-12.

® Coordinate implementation of a disttict-wide RTT model with distinct focus in
academic intervention and special education programming,

® Engage staff and administrators in professional development to ensure staff have
training opportunities, resources and materials to meet the diverse needs of learners.

® Opversee the implementation of an effective Intervention and Referral Services model
by providing training, consultation and by evaluating the data derived from
committees to assist building based teams in recommending professional growth
opportunities to staff and administrators.

® Ensure CST’, Related Service Providers, Administrators are compliant with all
aspects of NJAC 6A:14.

EQUITY AND INCLUSION:

® Lead the development of a district-wide vision and plan for implementing effective

strategies that champion the importance and value of diverse and inclusive school
environments.

® Proactively advocate for and oversee diversity, equity and inclusion initiatives
throughout the district and in individual schools.

® Cootdinate implementation of custiculum and program planning, particularly
ensuring that diversity is considered in all aspects of progtam development as well as
the selection of resources.

® Engage faculty, staff and students in work that serves to build 2 welcoming and
inclusive culture at Livingston Public Schools.

® Serve as the lead contact person for any outside otganizations brought in by the
district to assist with efforts in this area.

® Cootdinate the work of the District and Building-based Equity Teams and the
subsequent implementation of practices that will achieve district goals in this area.

® Oversee training initiatives on cultural competency, gendet differences, disability,
sexual harassment, and other topics designed to increase awareness and support of
equity and inclusion values, and maintaining compliance with applicable laws.

® Lead and oversee compliance with Affirmative Action, Equal Employment
Opportunity, the Americans with Disabilities Act, and other applicable requirements.

® Facilitate the collection and analysis data related to ensuring equal access of all
students to educational programs, resources, and activities.

® Create connections between the Livingston Community and Livingston Public
schools on equity-related issues. Oversee the facilitation of parent programs,

Assistant Superintendent — Job Description
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community outreach, and connections with individuals and groups in the
community.

SOCIAL AND EMOTIONAL LEARNING AND SUPPORTS:

® Ensure the creation, implementation, evaluation, review, and revision of a
comprehensive district-wide plan and program that addresses the social and
emotional development of all students.

e Oversee professional development in social and emotional learning at all levels.

® Guide, assist, and direct all building-level intervention teams and programs.

e Identify and ovetsee a program of professional development for staff members in
SEL.

® Provide guidance and training to building level administrators and supervisors on
best practices in SEL as it telates to behavior management and discipline procedutes.

® Observe classrooms, as requested, and provide targeted feedback and strategies to
support students in need of SEL intervention including providing strategies for data
collection related to SEL competencies.

e Opversee cfisis intervention including serving as Chair of the District-wide Crisis
Team.

e Consider data and work with administrators and supervisors to enhance SEL
practices related to classroom management and instruction.

® Work with appropriate staff to explore and develop opportunities to get recognition
for SEL accomplishments in schools and for publicity and grant opportunities
related to SEL.

e Work in coordination with other administrators to encourage modeling SEL in
classrooms and providing direct support to teachets.

TERMS OF EMPLOYMENT:
This is a twelve month position with compensation to be negotiated with the Superintendent
and approved by the Board.

EVALUATION:
Performance of this position will be evaluated annually in accordance with the provisions of
the Boatd’s policy on evaluation of certificated personnel.

Board approval date:

Assistant Supetintendent — Job Description
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LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

DIRECTOR OF SECONDARY SPECIAL EDUCATION

QUALIFICATIONS:

1.

Master’s Degree in at least one area of special education and/or its related fields.
Possess a valid NJ Principal’s certificate.

Three to five years of successful experience in special education and/or its related
fields.

Demonstrated ability to develop staff utilizing the district approved evaluation
model.

Demonstrated ability to deliver professional development in an effective manner.
Strong analytical, communication, writing and interpersonal skills.

Possess organizational skills and ability to maintain accurate records, meet deadlines
and communicate effectively.

Alternative qualifications as the Superintendent may find appropriate (with the
exception of the appropriate certification).

REPORTS TO: Assistant Superintendent.

JOB GOAL: Setve as an advocate for all students. Collaborate in ensuring the
efficient implementation of the NJAC 6A:14.

JOB RESPONSIBILITIES:

1.

w

9.

Develop, implement, and evaluate programs for students with special needs at the
assigned level.

Assist in recruiting, selecting, hiring, and retaining qualified special education staff.
Maintain positive relationships with all stakeholders.

Observe and evaluate all assigned staff to ensure an individualized, differentiated,
instructionally sound implementation of the District’s curricula for students with
disabilities.

Design, implement, and evaluate any curricula specifically created for students with
disabilities at the assigned level.

Design, implement, and evaluate a professional development plan for special
education staff at assigned level.

Collaborate with ptincipals, directors, supervisors and CST/teachers in matters
essential to students with special needs.

Maintain program coordinaton among schools and program articulation across the
schools and among other disciplines.

Utilize multiple measures to assess the efficacy of instructional methodologies in the
education of students with disabilities.

10. Conduct program needs assessment on a regular basis.



11. Act as a Co-Principal for our Extended School Year program.
12. Wotk to facilitate Alternative Proficiency Assessments (APA, DLM, etc.) for in and
out of-District students.

13. Cootdinate and prepare the District’s grants involving student setvices (e.g.,, IDEA,
Extraordinary Aid, SEMI).

14. This position will also be responsible for all other duties as assigned by the
Superintendent.

TERMS OF EMPLOYMENT:

Full-time, non-affiliated, twelve month position, with compensation to be negotiated
with the Superintendent and approved by the Board.

EVALUATION:

Petformance of this position will be evaluated annually in accordance with the provisions
of the Board’s policy on evaluation of certified personnel.

Board approval: May 4, 2021



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

DIRECTOR OF CURRICULUM, INSTRUCTION & PROFESSIONAL
DEVELOPMENT - HUMANITIES

QUALIFICATIONS:

1. Master’s Degtee or higher in Educational Leadership and in a cote subject atea
preferred. Equivalent or extensive expetience in a core humanities subject will also be
considered.

2. Experience with and knowledge of best practices in curriculum, instruction, and

evaluation of staff.

Possess or be eligible for valid NJ certification as a Principal or School Administrator.

Three to five yeats of successful teaching experience.

At least five years of successful supervisoty and/or administrative expetience.

Strong background in elementary literacy and interdisciplinary studies preferred.

Demonstrated ability to develop staff utilizing the district approved evaluation model

Successful experience in designing, implementing and evaluating a professional

© N oUW

development program.

9. Strong analytical, communication, writing and interpersonal skills

10. Possess organizational skills and ability to maintain accurate records, meet deadlines and
communicate effectively.

11. Alternative qualifications as the Supetintendent may find appropriate (with the exception
of the appropriate certification).

REPORTS TO: Assistant Superintendent

JOB GOALS: To direct an on-going program of curricular, instructional, professional
development and evaluation to enable a cycle of continuous improvement in meeting the
educational needs of each student.

JOB RESPONSIBILITIES:

1. Participate in the development of the general philosophy and objectives of the
educational program.

2. Establish and implement a long-range plan for on-going curricular and instructional
development and assessment.

3. Establish and maintain a procedute for cutrficulum development which is continuous
and consistent, involving appropriate stakeholders.



10.

11.
12.
13.
14.
15.

16.
17.

18.

Collaborate with district supervisors and administrative staff to promote and maintain
program articulation and coordination.

Review and recommend to the superintendent all requests for tuition reimbursement
and professional development.

Direct the student teaching program within the district.

Lead in the design and delivery of an effective and ongoing induction and mentoring
program for new employees to the disttict.

Ensute district compliance with all mandated training,

Develop clear and informative school quality reporting mettics to share reports regularly
with appropriate stakeholders that will generate discussions for data driven decisions
about curriculum, instruction and assessment practice that improve student achievement.
Utilize data from multiple measures to design, implement and evaluate disttict curricula
and its effect on student achievement in collaboration with the Director of Curticulum
& Instruction Testing, Data Assessment and Accountability.

Maintain positive relationships with all stakeholders.

Maintain program coordination and program articulation across content areas.

Assist in facilitation and effective operation of the District’s DEAC and ScIP’s.
Maintain accurate records, meet deadlines and communicate effectively.

Design and maintain district mentoring and professional development plans. Ensure
timely submission to the Superintendent as well as State agencies, if required.

Collect data to assist in the preparation of the District’s annual budget.

Assists with the coordination of the district’s compliance with State monitoring
requirements.

Ensure timely and effective observation and evaluation of all assigned staff.

This position will also be responsible for all other duties as assigned by the Superintendent.

TERMS OF EMPLOYMENT:

This is a twelve month position with compensation to be negotiated with the Superintendent and
approved by the Board.

EVALUATION:

The petformance of this position will be evaluated annually in accordance with the provisions of
the Board’s policy on evaluation of certificated personnel.

Approved: May 8, 2017
Revised: May 4, 2021



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

DISTRICT AUDIO VISUAL & IT SUPPORT TECHNICIAN

QUALIFICATIONS:

N

AN

. Associates degree preferred.

Experience with the operation, maintenance and repair of audio visual, television studio
production equipment, PC’s and MAC'’s.

Experience with video editing software (i.e., Final Cut Pro, Premiere, etc.).

Ability to effectively communicate with students, staff, parents and administration.
Willingness to learn new programs and software required for the position.

Valid Driver’s License for operation of the TV production truck.

REPORTS TQ: Director of Technology & Innovation

JOB GOALS: Assist in the production and broadcasting of original video programs; assume
responsibility for the operation, maintenance and repair of audiovisual equipment; and serve as a
technical assistant to the TV production instructors.

JOB RESPONSIBILITIES:

1.
2

Participate in the daily broadcast of AM Wired.

Produce audio/video tapes of the board of education meetings and other meetings and
events including but not limited to shooting, direction, switching, technical direction,
audio, graphics, and editing of presentation and public meeting video for public viewing
and archival storage.

Install, maintain, and utilize auditorium and presentation sound systems, microphones,
wiring, wired and wireless intercom systems, as well as computerized and analog
theatrical lighting systems and instruments.

Organize, maintain, troubleshoot and repair all television studio production equipment.
Maintain a current master library of recorded productions.

Assist in the editing of video programs for district use, distribution and broadcast over
cable television.

Troubleshoot A/V systems in classrooms (projectors, smartboards, sound systems, sound
reinforcement systems).

Troubleshoot A/V systems in auditorium spaces (light boards, sound boards, dimmer
systems, high lumens projectors).

Perform troubleshooting and repair of users hardware and software problems and track
issues using an online ticketing system. Must shift priorities as situations and problems
dictate and escalate problems when appropriate to expedite resolution.



10. Maintain technology inventories and follow preventative maintenance schedules.
11. Adjusts schedule as needed to accommodate district needs.

This position will also be responsible for all other duties as assigned by the Director of
Technology & Innovation.
TERMS OF EMPLOYMENT:

This is a twelve month position with compensation to be negotiated with the Superintendent and
approved by the Board.

EVALUATION:

The performance of this position will be evaluated annually in accordance with the provisions of
the Board’s policy on evaluation of professional personnel.
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0145 BOARD MEMBER RESIGNATION AND REMOVAL

The membership of a Board of Education member shall terminate immediately upon:

1. The cessation of the membert’s bona fide residency in the school district the
member represents (N.J.S.A. 18A:12-2.2); or

2 The member’s election or appointment to the office of mayor or member of
the governing body of Livingston (N.J.S.A. 18A:12-2.2); ot

3. The membert’s disqualificaion from voting pursuant to NJS.A. 19:4-1
(NJ.S.A. 18A:12-2.2); or

4, The member falsely affirms or declates that he/she is not disqualified as a
voter pursuant to N.J.S.A. 19:4-1 or that he/she is not disqualified from
membership on the Board due to conviction of a crime or offense listed in

N.J.S.A. 18A:12-1% convictiormrfor-false-swearimg-for-having-falscly-=ffrrmed-
ordeclared-thathe/sheisqualified-tovote; or

5. The removal of the member by the Commissioner of Education; or
6. Recall of a Board member pursuant to N.J.S.A. 19:27A-1 et seq.
A member who fails to attend three consecutive regular meetings of the Board without good

cause may be temoved from office on the affirmative votes of a majority of the remaining
Board members, provided that:

1. The membet’s removal was proposed at the immediately previous Board
meeting; and
2 Notice of the proposed temoval was given to the affected member at least

forty-eight hours in advance of the meeting at which the vote will be taken.

NJ.S.A. 18A:12-2; 18A:12-3; 18A:12-29
NJ.S.A. 19:27A-1 et seq.

Adopted: 13 December 2004
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0164.6 REMOTE PUBLIC BOARD MEETINGS DURI A DECLARED
EMERGENCY (M)

A. Purpose — N.J.A.C. 5:39-1.1

1. The purpose of NJA.C. 5:39-1.1 et seq. and Bylaw 0164.6 is to ensute a
Board of Education or Boatd of Trustees of a charter school can conduct
official public business in an open and transparent manner whenever a
declared emergency requites a local public body to conduct a public meeting
without physical attendance by members of the public.

2 Nothing in NJA.C. 5:39-1.1 et seq. prevents a local public body from
holding a remote public meeting under such other circumstances as may be
permitted by the Open Public Meetings Act, N.J.S.A. 10:4-1 et seq.

B. Definitions — N.J.A.C. 5:39-1.2

For the purpose of this Bylaw and in accordance with N.JA.C. 5:39-1.2, the
following words and terms have the following meanings, unless the context cleatly
indicates otherwise:

"Adequate notice" shall have the same definition as at N.J.S.A. 10:4-8; howevet, for
the purpose of N.J.A.C. 5:39-1.1 et seq., and to the extent not otherwise set forth at
N.J.S.A. 10:4-8, the notice transmitted to at least two newspapers for publication may
occur through electronic mail or other electronic means that is accepted or requested
by the newspaper.

"Annual notice" means a schedule of regular meetings of the public body to be held
in the succeeding year noticed pursuant to N.J.S.A. 10:4-8 and 10:4-18. For the
purpose of N.J.A.C. 5:39-1.1 et seq., the annual notice may be transmitted through
electronic mail to newspapets and persons requesting an annual notice pursuant to
NJ.S.A. 10:4-18. If the declared emetgency prevents the local public body from
mailing an annual notice to individuals requesting notice pursuant to N.J.S.A. 10:4-18,
it shall be mailed to individuals for whom the local public body does not have an
electronic mail account as soon as practicable.

“Board” or “Board of Education” means a Board of Education or a Board of
Trustees of a charter school as defined as a “local public body” or “public body” as
per NJ.A.C. 5:39-1.2,
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"Declared emergency" means a public health emergency, pursuant to the Emergency
Health Powers Act, PL. 2005, c. 222 (NJS.A. 26:13-1 et seq.), or a state of
emergency, pursuant to PL. 1942, c. 251 (N.JS.A. App.A.9-33 et seq.), ot both, ot a
state of local disaster emergency that has been declared by the Governor and is in
effect.

"Electronic notice" means advance notice available to the public via electronic
transmission of at least forty eight hours, giving the time, date, location and, to the
extent known, the agenda of any regular, special, or rescheduled meeting, which shall
accurately state whether formal action may or may not be taken at such meeting,

"Internet” means the international computer network of both Federal and
non-Federal interoperable packet switched data networks.

"Live streaming" means the live audio and video transmission of a remote public
meeting over the Internet.

"Local public body"” means any "public body," as that term is defined in N.J.S.A.
10:4-8, with territorial jurisdiction equal to or less than a county. This term shall
include Boards of Education, counties, municipalities, boards and commissions
created by one or more counties or municipalities, and any authorities subject to
NJS.A. 40A:5A-1 et seq., including fire districts and othet special districts, along
with joint meetings or regional service agencies as defined in N.J.S.A. 40A:65-3.

"Public business" means and includes all matters which relate in any way, directly or
indirectly, to the performance of the public body’s functions or the conduct of its
business.

"Public meeting" means and includes any gathering whether corporeal or by means
of communication equipment which is attended by, ot open to, all of the members of
a public body, held with the intent, on the part of the membets of the body present,
to discuss or act as a unit upon the specific public business of that body. Meeting
does not mean or include any such gathering (1) attended by less than an effective
majotity of the members of a public body, or (2) attended by or open to all the
membets of three or more similar public bodies at a convention or similar gathering,

"Remote public meeting" means a public meeting that is conducted by any means of
electronic communication equipment permitted putsuant to N.J.A.C. 5:39-1.1 et seq.
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C Circumstances Under Which a Board of Education May Hold a Remote Public
Meeting During a Declared Emergency for Conducting Public Business — N.J.A.C.
5:39-1.3

1. In addition to any citcumstances under which public meetings held by means
of communication equipment may be authorized pursuant to the Open
Public Meetings Act, N.J.S.A. 10:4-1 et seq., the Board may hold a remote
public meeting to conduct public business duting a declared emergency if the
emergency teasonably prevents the Board from safely conducting public
business at a physical location with members of the public present.

2 If, duting a declared emergency, the Board holds a physical meeting in a
location where, putsuant to State and/or Federal guidelines meant to mitigate
the risk of a contagious infection, the declared emergency necessitates
capacity restrictions reducing the number of individuals that can be present
in the meeting room to an amount below that reasonably expected for the
public meeting by the Board, the Board must either hold the public meeting
at another location with adequate capacity for the reasonably expected
attendance by the public or hold the public meeting as both an in-petson
meeting and a remote public meeting,

a. As set forth at NJA.C. 5:39-1.4(c), no in-person meeting shall
proceed if the room capacity does not permit any member of the
public to attend.

5! Nothing in N.J.A.C. 5:39-1.3 shall be interpreted to prevent the Board from
broadcasting the audio and/or video of, or taking remote public comment
during, a public meeting that the public can physically attend without being
subject to public health-related capacity testtictions.

D. Minimum Technological and Procedural Requitements for Remote Public Meetings
Necessitated by a Declared Emergency — N.J.A.C. 5:39-1.4

1, If a declated emergency requires the Board to hold a remote public meeting
to conduct public business, the Board shall use an electronic communications
technology that is routinely used in academic, business, and professional
settings, and can be accessed by the public at no cost.

a. Participant capacity on the selected platform should be consistent
with the reasonable expectation of the public body for public
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meetings of the type being held and shall not be limited to fewer than
fifty public participants (beyond those petsons required to conduct
business at the meeting).

8 Remote public meetings may be held by means including, but not limited to,
audio-only teleconferencing, electronic communications platforms with
video and audio, and Internet-accessible technology, such as live-streaming,

a. If an electronic communications platform or Internet-accessible
technology is being utilized for a remote public meeting, a telephonic
conference line shall also be provided to allow membets of the public
to dial-in by telephone to listen and provide public comment as
otherwise required by law.

b. The Board shall require members of the public to state, prior to
providing public comment, whether they wish to speak and to
identify themselves prior to speaking;

3. The Board shall provide the public with similat access to a remote public
meeting as members of the Boatd, staff of the Board, and any individuals
seeking one or more approvals from the Board.

a. If a remote public meeting is held by audio and video, the public shall
also have the opportunity to participate in the meeting in both audio
and video capacities.

b. The Board meeting held in-petson shall not prohibit members of the
public from attending in-petson.

4. Any remote public meeting where sworn testimony is being taken shall be
broadcast by video, as well as by audio.

a. All individuals giving sworn testimony at a remote public meeting
shall appear by video in addition to audio.

5. Any presentations or documents that would otherwise be viewed or made
available to members of the public physically attending the Board meeting
shall be made visible on a video broadcast of the temote public meeting or
made available on the Internet website or webpage of the entity governed by
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the Board, or the Internet website or webpage of the entity responsible for
appointing the members of the Board.

a. If a document would be made available to individual members of the
public in hard copy while physically attending the meeting, the
document shall be made available in advance of the meeting for
download through an internet link appearing either on the meeting
notice, ot near the posting of the meeting notice, both on the website
and at the building where the meeting would otherwise be held.

b. If the Board does not have its own website, such documents shall be
available upon tequest ahead of the meeting and provided through an
official social media account if one exists.

6. The Board holding a remote public meeting shall allow members of the
public to make public comment by audio, or by audio and video, if the
remote public meeting is held over both audio and video, during the meeting.

a. In advance of the remote public meeting, the Board shall allow public
comments to be submitted to the Manager of Communications and
Community Outreach by electronic mail and in written letter form by
a reasonable deadline.

b. The Board shall not accept text-based public comment received
duting a remote public meeting held through an electronic
communications platform or Internet-accessible technology. Public
comments submitted before the remote public meeting through
electronic mail or by written letter shall be read aloud and addressed
duting the remote public meeting in a manner audible to all meeting
participants and the public.

C. The Boartd shall impose a reasonable time limit, where permitted by
law, of three minutes on individual public comments and the same
limits shall be placed on the reading of written comments. Each
comment shall be tead from the beginning, until the time limit is
teached. The Boatd may pass over duplicate written comments;
howevet, each duplicate comment shall be noted for the record with
the content summarized. If the Board elects to summarize
duplicative comments, the Board must not summarize certain
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duplicative comments while reading other duplicative comments
individually.

7. The electronic communications technology used for a remote public meeting
must have a function that allows the Board to mute the audio of all members
of the public, as well as allow membets of the public to mute themselves.

a. Any electronic communications platform or Internet-accessible
technology used for a remote public meeting shall also allow the
Board to regulate participation by individual membets of the public.

b. A telephonic audio conference call line must have a queueing or
similar function for regulating public comment.

8. Subject to D.5. and D.6. above, the Board shall adopt, by resolution, standard
ptocedures and requirements for public comment made during a remote
public meeting, as well as for public comments submitted in writing ahead of
the remote public meeting.

a. Such procedures and requirements shall include standards of conduct
to be followed by members of the public when making comment.

b. The procedures and requirements for making public comment, along
with an explanation of the audio muting function of the electronic
communications platform being used, shall be announced at the
beginning of the remote public meeting,

c. Regulation of conduct by members of the public on 2 remote public
meeting shall be consistent with law and practices followed if a
member of the public disrupts an in-person meeting. The following
procedures shall be incorporated:

1 The Board shall facilitate a dialogue with the commenter to
the extent permitted by the electronic communications
technology;

2 If a2 member of the public becomes disruptive duting a
temote public meeting, including during any petiod for public
comment, the member of the Board charged with running
the remote public meeting shall mute or continue muting, or
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ditect approptiate staff to mute or continue muting, the
distuptive member of the public and warn that continued
distuption may tesult in being prevented from speaking
duting the remote public meeting or removed from the
remote public meeting,

(2) Distuptive conduct includes sustained inapproptiate
behaviors, such as, but not necessarily limited to,
shouting, interruption, and use of profanity.

3) A member of the public who continues to act in a disruptive
manner after teceiving an initial warning may be muted while
othetr members of the public ate allowed to proceed with
their questions or comments.

(2) If time permits, the disruptive individual shall be
allowed to speak after all other members of the public
have been given the opportunity to make their
comment. Should the person remain disruptive, the
individual may be muted or kept on mute for the
remaindet of the remote public meeting, or removed
from the remote public meeting.

9. Electronic communications platforms and Internet-accessible technologies
used for remote public meetings shall be hosted on FedRAMP Moderate
Impact Level Authotized dedicated servers or in a FedRAMP Moderate
Impact Level Authotized Cloud, unless the host of the dedicated setvers or
cloud provides annual evidence of satisfactory cybersecurity internal controls
through a SOC2 audit report.

a. When using cloud services, the technology vendor shall check
provider credentials and contracts to ensure FedRAMP Moderate
Impact compliance unless annual evidence of satisfactory internal
controls is provided through a SOC2 audit report.

E. Notice of Remote Public Meetings; Statement in Minutes — N.JA.C. 5:39-1.5

1. Adequate notice of a remote public meeting must include, in addition to the
content requited pursuant to NJ.S.A. 10:4-8, clear and concise instructions
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for accessing the remote public meeting, the means for making public
comment, and where relevant documents, if any, will be made available.

2 In addition to adequate notice, the Board shall also provide electronic notice
of a remote public meeting, except as may be petmitted pursuant to N.J.S.A.
10:4-9.3 and E.3. below.

a. The electronic notice shall contain the content required pursuant to
N.J.S.A. 10:4-8 and 10:4-9.1 and E.1. above, and shall be posted on
the Internet website or webpage of Board and/or school district, or
the entity responsible for appointing the members of the Board.

(1) If the Board does not have a website, electronic notice shall
be provided on an official social media platform of the
Board; however, electronic notice is not requitred if the Board
does not have an internet presence.

2 Unless otherwise prohibited by the declared emergency, the
content of the electronic notice shall also be posted on the
main access door of the building whete the public would
routinely attend public meetings of the Boatd in-person. The
notice must be viewable from the outside.

3. If during a declared emergency the Board elects to issue electronic notice of a
remote public meeting in lieu of, rather than in addition to, adequate public
notice, as permitted pursuant to N.J.S.A. 10:4-9.3, the Boatd shall limit public
business discussed or effectuated at the meeting to matters:

a. Necessary for the continuing operation of government and which
telate to the emergency declaration connected with the declared
emergency; or

b. Requiting decision during the remote public meeting due to
imminent time constraints.

4. Nothing in N.J.A.C. 5:39-1.5 prohibits the Board from holding a remote
public meeting, notwithstanding the failute to provide adequate notice and
electronic notice where permitted pursuant to N.J.S.A. 10:4-9.
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5. If the Board expects to conduct remote public meetings for a series of
regulatly scheduled meetings advertised in its annual notice, the annual notice
shall be revised at least seven days ptior to the next regularly scheduled
meeting, indicating which meeting(s) will be held as a remote public meeting
and shall contain clear and concise instructions for accessing those remote
public meetings, the means for making public comment, and where relevant
documents, if any, will be made available.

a. In addition to the means of notice transmission required pursuant to
NJ.S.A. 10:4-18, the revised annual notice shall be posted on the
Internet website or webpage of the Board and/or school district, or
the entity responsible for appointing the members of the Board.

b. If the Board does not have its own website, the tevised notice shall
be provided on an official social media platform unless the Board
does not have an Internet presence.

c. Unless otherwise prohibited by the declared emergency, the content
of the electronic notice shall also be posted on the door of the main
public entrance to the building where the public would routinely
attend public meetings held by the Board.

) Notice must also be posted on the door for any designated
and cleatly delineated handicap accessible entrance. These
notices must be viewable from the outside.

6. If a pteviously scheduled Board meeting was to allow public attendance
without a public health-related restriction as to capacity, but the Board
intends to hold the same meeting as a remote public meeting due to 2
declared emetgency and the change is not reflected in a revised annual notice
issued putsuant to E.5. above, the Board shall issue adequate and electronic
notice for said meeting pursuant to E.1. and E.2. above as if the meeting
wete not included in the annual notice.

7. At the commencement of evety remote public meeting of the Board, the
petson presiding shall announce publicly, and shall cause to be entered in the
minutes of the meeting, an accurate statement to the effect that:
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a.

Both adequate and electronic notice of the meeting has been
provided, specifying the time, place, and manner in which such notice
was provided;

Only electronic notice of the meeting has been provided, specifying
the time, place, and manner in which such notice was provided, and
that discussion and effectuation of public business shall be limited to
only those matters:

1) Necessary for the continuing operation of government and
that relate to the applicable emergency declaration; or

2 Requiring decision during the remote public meeting due to
imminent time constraints; ot

That adequate notice and electronic notice was not provided, in
which case such announcement shall state:

¢)) The reason(s) why the matter(s) discussed are of such urgency
and importance, as contemplated pursuant to N.JS.A.
10:4-9(b)(1), and the nature of the substantial harm to the
public interest likely to result from a delay in the holding of
the meeting;

2 That the remote public meeting will be limited to discussion
of, and acting with respect to, such matters of urgency and
importance;

3) The time, place, and manner in which notice of the meeting
was provided; and

“) Either that the need for such meeting could not reasonably
have been foreseen at a time when adequate notice and/or
electronic notice could have been provided, in which event,
such announcement shall specify the reason why such need
could not reasonably have been foreseen; or that such need
could reasonably have been foreseen at a time when adequate
notice and/or electronic notice could have been provided,
but such notice was not provided, in which event the
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announcement shall specify the reason why adequate notice
and/ ot electronic notice was not provided.

8. Whete the Boatd is tequited by law to provide a meeting agenda, or
otherwise provides a meeting agenda by practice at its regularly scheduled
meetings, prior to the commencement of the remote public meeting, the
Board shall also make a copy of the agenda available to the public for
download through an Internet link appeating either on the meeting notice, ot
neat the posting of the meeting notice on the website.

a. The notice shall also be posted at the building where the meeting
would otherwise be held prior to the commencement of the remote

public meeting,
E Executive ot Closed Session During Remote Public Meetings
1. A Board entering into an executive ot closed session shall ensure that audio

or video of the session cannot be accessed, except by those individuals that
are participating in the session.

a. A separate non-public conference line or e-platform session may be
employed for this purpose.

2. The secretary of the Board should take roll call with each individual
affirmatively identifying themselves prior to commencing the closed session.

3. If a closed session is held through a telephonic conference call a separate
call-in line should be made available to ensure confidentiality.

4. For closed sessions during remote public meetings held through video
conferencing, audio tecording should be muted and video recording blocked
by a graphic labeled “Executive Session”.

5. As with in-person meetings, the Board shall have read into the record the

reason(s) for entering into executive session.

N.J.A.C. 5:39-1.1 et seq.
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Adopted:
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1643 — FAMILY LEAVE (M)

The Board of Education will provide family leave to staff members in accordance with
the New Jersey Family Leave Act (NJFLA) and the Federal Family and Medical Leave
Act (FMLA). These laws have similar and different provisions that provide different
rights and obligations for a staff member and the Board.

If a staff member is eligible for leave for reasons recognized under both the FMLA and
NJFLA, then the time taken shall run concurrently and be applied to both laws. The
NJFLA provides twelve weeks leave in a twenty-four month period and the FMLA
provides twelve weeks leave in a twelve month period

A. New Jersey Family Leave Act
1. Definitions Relative to New Jersey Family Leave Act

“Base Hours” means the hours of work for which a staff member receives
compensation. Base hours shall include overtime hours for which a staff
member is paid additional or overtime compensation, and hours for which
a staff member receives workers’ compensation benefits. Base hours shall
also include hours a staff member would have worked except for having
been in military service. Base hours do not include hours for when a staff
member receives other types of compensation, such as administrative,
personal leave, vacation, or sick leave.

“Child” means a biological, adopted, foster child, or resource family child,
stepchild, legal ward, or child of a parent, including a child who becomes
the child of a parent pursuant to a valid written agreement between the
parent and a gestational carrier.

“Eligible employee” means any individual employed by the same
employer for twelve months or more, who has worked 1,000 or more base
hours during the preceding twelve month period.

“Employer” includes the State, any political subdivision thereof, and all
public offices, agencies, boards, or bodies.

“Family member” means a child, parent, parent-in-law, sibling,
grandparent, grandchild, spouse, domestic partner, or one partner in a civil

union couple, or any other individual related by blood to a staff member,
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and any other individual that a staff member shows to have a close
association with a staff member which is the equivalent of a family
relationship.

“Health care provider” means a duly licensed health care provider or other
health care provider deemed appropriate by the Director of the Division on
Civil Rights in the New Jersey Department of Law and Public Safety.

“Parent” means a person who is the biological parent, adoptive parent,
foster parent, resource family parent, step-parent, parent-in-law, or legal
guardian, having a “parent-child relationship” with a child as defined by
law, or having sole or joint legal or physical custody, care, guardianship,
or visitation with a child, or who became the parent of the child pursuant
to a valid written agreement between the parent and a gestational carrier.

“Serious health condition” means an illness, injury, impairment, or
physical or mental condition which requires:

a. Inpatient care in a hospital, hospice, or residential medical care
facility; or
b. Continuing medical treatment or continuing supervision by a

health care provider.

As used in the definition of a serious health condition, “continuing
medical treatment or continuing supervision by a health care provider”
means:

a. A period of incapacity (that is, inability to work, attend school, or
perform regular daily activities due to a serious health condition,
treatment therefore, and recovery therefrom) of more than three
consecutive days, and any subsequent treatment or period of
incapacity relating to the same condition, that also involves:

(1) Treatment two or more times by a health care provider; or
2 Treatment by a health care provider on one occasion which

results in a regimen of continuing treatment under the
supervision of a health care provider;
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b. Any period of incapacity due to pregnancy, or for prenatal care;
c. Any period of incapacity or treatment for such incapacity due to a
chronic serious health condition;
d. A period of incapacity, which is permanent or long-term, due to a

condition for which treatment may not be effective (such as
Alzheimer's disease, a severe stroke, or the terminal stages of a
disease) where the individual is under continuing supervision of,
but need not be receiving active treatment by, a health care
provider; or

e. Any period of absence to receive multiple treatments (including
any period of recovery therefrom) by a health care provider or by a
provider of health care services under orders of, or on referral by a
health care provider, either for restorative surgery after an accident
or other injury, or for a condition that would likely result in a
period of incapacity of more than three consecutive calendar days
in the absence of medical intervention or treatment, such as cancer
(chemotherapy, radiation, etc.), severe arthritis (physical therapy),
or kidney disease (dialysis).

“Spouse” means a person to whom a staff member is lawfully married as
defined by New Jersey law.

“State of emergency” means a natural or man-made disaster or emergency
for which a state of emergency has been declared by the President of the
United States or the Governor, or for which a state of emergency has been
declared by a municipal emergency management coordinator.

2. Reasons for NJFLA Leave

a. A staff member may take NJFLA leave to provide care made
necessary by reason of:

1) The birth of a child of the staff member, including a child
born pursuant to a valid written agreement between the
staff member and the gestational carrier;
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(2)  The placement of a child into foster care with the staff
member or in connection with adoption of such child by a
staff member;

(3)  The serious health condition of a family member of the
staff member; or

(4) A state of emergency declared by the Governor of New
Jersey, or when indicated to be needed by the
Commissioner of Health — New Jersey Department of
Health or other public health authority, an epidemic or
communicable disease, a known or suspected exposure to
the communicable disease, or efforts to prevent spread of a
communicable disease which:

(a) Requires in-home care or treatment of a child due to
the closure of the school or place of care of the
child of a staff member, by order of a public official
due to the epidemic or other public health
emergency;

(b) Prompts the issuance by a public health authority of
a  determination, including by mandatory
quarantine, requiring or imposing responsive or
prophylactic measures as a result of illness caused
by an epidemic of a communicable disease or
known or suspected exposure to the communicable
disease because the presence in the community of a
family member in need of care by a staff member
would jeopardize the health of others; or

(c) Results in the recommendation of a health care
provider or public health authority, that a family
member in need of care by a staff member
voluntarily undergo self-quarantine as a result of
suspected exposure to a communicable disease
because the presence in the community of that
family member in need of care by a staff member,
would jeopardize the health of others.
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3. Staff Member Eligibility

a. NJFLA leave may be taken for up to twelve weeks within any
twenty-four month period. The NJFLA leave shall be paid or
unpaid with benefits subject to contributions required to be made
by the staff member.

b. A staff member is eligible for NJFLA leave if a staff member is
employed by the same Board for twelve months or more, and has
worked 1,000 or more base hours during the preceding twelve
month period.

c. The method to determine the twenty-four month period in which
the twelve weeks of NJFLA leave entitlement occurs shall be a
“rolling” twenty-four month period measured backward from the
date a staff member uses any leave under NJFLA.

d. This Policy shall serve as notice to all staff members of the method
chosen in A.3.c. above. This method shall be applied consistently
and uniformly to all staff members.

§)) If the Board transitions to another method, the Board is
required to give at least sixty days’ notice to all staff
members and the transition must take place in such a way
that staff members retain their full benefit of twelve weeks
of NJFLA leave under whichever method affords the
greatest benefit to a staff member.

€. The Board shall grant NJFLA leave to more than one staff member
from the same family (for example, a husband and a wife, or a
brother and a sister) at the same time, provided such staff members
are otherwise eligible for NJFLA leave.

f. The fact that a holiday may occur within the week taken by a staff
member as NJFLA leave has no effect and the week is counted as a
week of NJFLA leave.

(1) However, if a staff member is out on NJFLA leave and the
staff member is not regularly scheduled to work for one or

more weeks, the weeks the staff member is not regularly
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scheduled to work do not count against their NJFLA leave
entitlement.

4, Types of NJFLA Leave

a. Staff members are required to provide notice in writing for any
NJFLA leave requested. In emergent circumstances, a staff
member may provide the Board with oral notice when written
notice is impracticable.

(D Staff members must provide the Board written notice after
submitting oral notice in emergent circumstances.

b. Consecutive NJFLA leave is NJFLA leave that is taken without
interruption based upon a staff member’s regular work schedule
and does not include breaks in employment in which a staff
member is not regularly scheduled to work.

(1) A staff member must provide the Board with notice of
consecutive NJFLA leave no later than thirty days prior to
the commencement of consecutive NJFLA leave, except
where emergent circumstances warrant shorter notice.

(2) A staff member shall provide the Board with certification
pursuant to A.5. below.

c. Intermittent NJFLA leave is NJFLA leave due to a single
qualifying reason, taken in separate periods of time, broken up by
periods in which the staff member returns to work.

(1) A staff member is entitled to take NJFLA leave
intermittently for the birth of a child of the staff member,
including a child born pursuant to a valid written agreement
between the staff member and a gestational carrier or the
placement of a child into foster care with the staff member
or in connection with adoption of such child by the staff
member.
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(a) The staff member shall provide the Board with prior
notice of not less than fifteen calendar days before
the first day on which NJFLI benefits are paid for
the intermittent NJFLA leave, unless an emergency
or other unforeseen circumstance precludes prior
notice.

(b) The staff member shall make a reasonable effort to
schedule the intermittent NJFLA leave so as not to
unduly disrupt the operations of the Board and, if
possible, provide the Board, prior to the
commencement of intermittent NJFLA leave, with a
regular schedule of the days or days of the week on
which the intermittent NJFLA leave will be taken.

(c) A staff member shall provide the Board with
certification for intermittent NJFLA leave pursuant
to A.5.b. below.

The staff member is entitled to take intermittent NJFLA
leave for the serious health condition of a family member
of the staff member when medically necessary if:

@) The total time which the intermittent NJFLA leave
is taken does not exceed twelve months if taken in
connection with a single serious health condition. If
the intermittent NJFLA leave is taken in connection
with more than one serious health condition, the
intermittent NJFLA leave must be taken within a
consecutive twenty-four month period or until such
time the twelve week NJFLA leave is exhausted,
whichever is shorter;

(b) The staff member provides the Board with prior
notice of not less than fifteen calendar days before
the first day on which benefits are paid for the
intermittent NJFLA leave.

@ The staff member may provide notice less
than fifteen days prior to the intermittent
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NJFLA leave if an emergency or other
unforeseen circumstance precludes prior
notice;

The staff member makes a reasonable effort to
schedule the intermittent NJFLA leave so as not to
unduly disrupt the operations of the school district
and, if possible, provide the school district, prior to
the commencement of intermittent NJFLA leave,
with a regular schedule of the days or days of the
week on which the intermittent NJFLA leave will
be taken; and

The staff member provides the Board with a copy of
the certification outlined in A.5.c. below.

In the case of NJFLA leave taken due to an epidemic of a
communicable disease, a known or suspected exposure to
the communicable disease, or efforts to prevent spread of
the communicable disease, the NJFLA leave may only be
taken intermittently if:

(2)

(b)

(©)

The staff member provides the Board with prior
notice of the intermittent NJFLA leave as soon as
practicable;

The staff member makes a reasonable effort to
schedule the NJFLA leave so as not to unduly
disrupt the operations of the school district and, if
possible, provide the school district prior to the
commencement of the intermittent NJFLA leave,
with a regular schedule of the day or days of the
week on which the intermittent NJFLA leave will
be taken; and

A staff member provides the Board with a copy of
the certification outlined in A.5.d. below.

Intermittent leave taken on a reduced leave schedule is
NJFLA leave due to a single qualifying reason, that is
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scheduled for fewer than a staff member’s usual number of
hours worked per workweek, but not for fewer than a staff
member’s usual number of hours worked per workday and
may only be taken to care for the serious health condition
of a family member of a staff member when medically

necessary, except that:

(a) A staff member shall not be entitled to intermittent
NIFLA leave on a reduced leave schedule for a
period exceeding twelve consecutive months for
any one period of NJFLA leave;

(b) The staff member must provide the Board with prior
notice of the intermittent NJFLA leave on a reduced
leave schedule as soon as practicable;

(©) A staff member shall make a reasonable effort to
schedule intermittent NJFLA leave on a reduced
leave schedule so as not to disrupt unduly the
operations of the school district. A staff member
shall provide the school district with prior notice of
the care, medical treatment, or continuing
supervision by a health care provider necessary due
to a serious health condition of a family member, in
a manner which is reasonable and practicable; and

(d A staff member must provide the Board with a copy
of the certification outlined in A.5.c. below.

NJFLA leave taken because of the birth or placement for adoption
of a child of the staff member may commence at any time within a
year after the date of the foster care placement, birth, or placement
for adoption.

A staff member shall not, during any period of NJFLA leave,
perform services on a full-time basis for any person for whom a
staff member did not provide those services immediately prior to
commencement of the NJFLA leave.
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@) A staff member on NJFLA leave may not engage in other
full-time employment during the term of the NJFLA leave,
unless such employment commenced prior to the NJFLA
leave and is not otherwise prohibited by law.

(2)  During the term of NJFLA leave a staff member may
commence part-time employment which shall not exceed
half the regularly scheduled hours worked for the Board
from whom a staff member requested NJFLA leave. A staff
member may continue part-time employment which
commenced prior to a staff member's NJFLA leave, at the
same number of hours that a staff member was regularly
scheduled prior to such NJFLA leave.

(3)  The Board may not maintain a policy or practice which

prohibits part-time employment during the course of a
NIJFLA leave.

5. Certification

a. The Board shall require a staff member who requests NJFLA leave
to sign a form of certification established by the Board attesting
that such staff member is taking NJFLA leave in accordance with
the law.

§)) The Board may not require a staff member to sign or
otherwise submit a form of certification attesting to
additional facts, including a staff member's eligibility for
NJFLA leave.

2) The Board may subject a staff member to reasonable
disciplinary measures, depending on the circumstances,
when a staff member intentionally misrepresents the reason
that such staff member is taking NJFLA leave.

(3)  The form of certification established by the Board shall
contain a statement warning a staff member of the
consequences of refusing to sign the certification or falsely
certifying. Any staff member who refuses to sign the
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certification established by the Board may be denied the
requested NJFLA leave.

4 The Board requires that any period of NJFLA leave be
supported by certification issued by a health care provider.

b. Where the certification, issued by the health care provider, is for
the birth of a child of a staff member, including a child bom
pursuant to a valid written agreement between the staff member
and a gestational carrier or the placement of a child into foster care
with the staff member or in connection with adoption of such child
by the staff member, the certification need only state the date of
birth or date of placement, whichever is appropriate.

c. Any period of NJFLA leave for the serious health condition of a
family member of a staff member shall be supported by
certification provided by a health care provider. The certification
shall be sufficient if it states:

(1) The date, if known, on which the serious health condition
commenced;

) The probable duration of the condition;

3) The medical facts within the knowledge of the provider of
the certification regarding the condition;

(4)  The serious health condition warrants the participation of
the staff member in providing health care to the family
member, as provided in the “Family Leave Act,” P.L. 1989,
c.261 (C.34:11B-1 et seq.) and regulations adopted
pursuant to the NJFLA;

5) An estimate of the amount of time the staff member is
needed for participation in the care of the family member;

(6) If the NJFLA leave is intermittent, a statement of the
medical necessity for the intermittent NJFLA leave and the
expected duration of the intermittent NJFLA leave; and
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@) If NJFLA leave is intermittent and for planned medical
treatment, the dates of the treatment.

d. In any case in which the Board has reason to doubt the validity of
the certification provided pursuant to A.5.c. above, the Board may
require, at its own expense, that a staff member obtain an opinion
regarding the serious health condition from a second health care
provider designated or approved, but not employed on a regular
basis, by the Board. If the second opinion differs from the
certification provided pursuant to A.5.c. above, the Board may
require, at its own expense, that a staff member obtain the opinion
of a third health care provider designated or approved jointly by
the Board and a staff member concerning the serious health
condition. The opinion of the third health care provider shall be
considered to be final and shall be binding on the Board and a staff
member.

e. Where the certification is for an epidemic of a communicable
disease, a known or suspected exposure to the communicable
disease, or efforts to prevent the spread of the communicable
disease, the certification shall be sufficient if it includes:

@) For NJFLA leave taken to provide in-home care or
treatment of a child due to the closure of the school or place
of care of the child of a staff member, by order of a public
official due to the epidemic or other public health
emergency, the date on which the closure of the school or
place of care of the child of a staff member commenced and
the reason for such closure;

2) For NJFLA leave taken due to a public health authority’s
issuance of a determination requiring or imposing
responsive or prophylactic measures as a result of illness
caused by an epidemic of a communicable disease or
known or suspected exposure to the communicable disease
because the presence in the community of a family member
in need of care by a staff member would jeopardize the
health of others, the date of issuance of the determination,
and the probable duration of the determination; or
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(3)  For NJFLA leave taken because a health care provider or
public health authority recommends that a family member
in need of care by a staff member voluntarily undergo
self-quarantine as a result of suspected exposure to a
communicable disease because the presence in the
community of that family member in need of care by a staff
member would jeopardize the health of others, the date of
the recommendation, the probable duration of the
condition, and the medical or other facts within the health
care provider or public health authority’s knowledge
regarding the condition.

f. The Board shall not use the certification requirements as outlined
in A.5. to intimidate, harass, or otherwise discourage a staff
member from requesting or taking NJFLA leave or asserting any of
a staff member's rights to NJFLA leave.

6. Denial or Exemption of NJFLA Leave
a. Denial of NJFLA Leave
@) The Board may deny NJFLA leave to a staff member if:

(a) A staff member is a salaried staff member who is
among the highest paid 5% of the Board’s staff
members or the seven highest paid staff members of
the Board, whichever is greater;

(b) The denial is necessary to prevent substantial and
grievous economic injury to the Board’s operations;
and

(c) The Board notifies a staff member of its intent to
deny the NJFLA leave at the time the Board
determines that the denial is necessary.

(2) The provisions of A.6.a.(1) above shall not apply when, in
the event of a state of emergency declared by the Governor
of New Jersey or when indicated to be needed by the

Commissioner of Health — New Jersey Department of
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Health or other public health authority, the NJFLA leave is
for an epidemic of a communicable disease, a known or
suspected exposure to a communicable disease, or efforts to
prevent spread of a communicable disease.

3 In any case in which NJFLA leave has already commenced
at the time of the notification pursuant to A.6.a.(1)(c)
above, a staff member shall return to work within ten
working days of the date of notification.

7. Reinstatement from NJFLA Leave

a. Upon the expiration of a NJFLA leave, a staff member shall be
restored to the position such staff member held immediately prior
to the commencement of the NJFLA leave. If such position has
been filled, the Board shall reinstate such staff member to an
equivalent position of like seniority, status, employment benefits,
pay, and other terms and conditions of employment.

b. If, during NJFLA leave, the Board experiences a reduction in force
or layoff and a staff member would have lost their position had a
staff member not been on NJFLA leave, as a result of the reduction
in force or pursuant to the good faith operation of a bona fide
layoff and recall system including a system under a collective
bargaining agreement where applicable, a staff member shall not
be entitled to reinstatement to the former or an equivalent position.
A staff member shall retain all rights under any applicable layoff
and recall system, including a system under a collective bargaining
agreement, as if a staff member had not taken the NJFLA leave.

8. Notice to Staff Members

a. The Board shall display the official Family Leave Act poster of the
Division on Civil Rights in the New Jersey Department of Law and
Public Safety (Division) in accordance with N.J.A.C. 13:8-2.2.
The poster is available for printing from the Division's website.

b. Access to and/or distribution of this Policy shall serve as school
district notice to staff members of their rights pursuant to N.J.A.C.

13:14-1.14.
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9. Local Board of Education Practices
a. Accrued Paid NJFLA Leave

(1) Whether a staff member is required to use any other
accrued leave time concurrent with NJFLA leave time will
depend upon either the school district’s practice or a
provision in a collective bargaining agreement, if
applicable.

(a) Sick leave may only be used concurrently with the
NJFLA leave in accordance with the provisions of
N.J.S.A. 18A:30-1 and N.J.S.A. 34:11B-3.

b. Multiple Leaves of Absence

(1)  Where a Board maintains leaves of absence which provide
benefits, other than health benefits, that differ depending
upon the type of leave taken, the Board shall provide those
benefits to a staff member on NJFLA leave in the same
manner as it provides benefits to staff members who are
granted other leaves of absence which most closely
resemble NJFLA leave.

10.  New Jersey Family Leave Insurance Program (NJFLI)

a. Board of Education staff members are eligible to apply for benefits
under the NJFLI Program administered by the State of New Jersey
Department of Labor and Workforce Development.

b. All applications for benefits under the NJFLI Program must be
filed directly with the State of New Jersey Department of Labor
and Workforce Development. The eligibility requirements, wage
requirements, benefit duration and amounts, and benefit limitations
shall be in accordance with the provisions of the NJFLI Program as
administered by the State of New Jersey Department of Labor and
Workforce Development. A formal appeal may be submitted to the
State of New Jersey Department of Labor and Workforce
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Development if an employee or the Board disagrees with a
determination on a claim.

c. The NJFLI Program provides eligible individuals a monetary
benefit and not a leave benefit. The school district administrative
and related staff will comply with the State of New Jersey
Department of Labor and Workforce Development requests for
information in accordance with the provisions of N.J.A.C.
12:21-3.9.

d. A printed notification of staff members’ rights relative to the
receipt of benefits under the NJFLI Program will be posted in each
of the school district worksites and in a place or places accessible
to all employees at the worksite.

€. Each staff member shall receive a copy of this notification in
writing at the time of the staff member’s hiring, whenever the staff
member provides written notice to the Superintendent of their
intention to apply for benefits under the NJFLI Program, or at any
time upon the first request of the staff member.

1) The written notification may be transmitted to the staff
member in electronic form.

2 Access to and/or distribution of this Policy shall serve as
school district notice to staff members of their rights under
the NJFLI Program.

B. Federal Family and Medical Leave Act

.

Definitions Relative to Federal Family and Medical Leave Act

“Covered Employer” means any public or private elementary or secondary
school(s) regardless of the number of employees employed.

“Employee” means a staff member eligible for family and medical leave in
accordance with the Federal Family and Medical Leave Act (FMLA).

“Hours of Service” means hours actually worked by the employee. It does
not mean hours paid. Thus, non-working time — such as vacations,
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holidays, furloughs, sick leave, or other time-off (paid or otherwise) —
does not count for purposes of calculating FMLA eligibility for the
employee.

“Parent” means a biological, adoptive, step, or foster father or mother, or
any other individual who stood in loco parentis to a staff member when a
staff member has a son or daughter as defined below. This term does not
include parents “in law.”

“Serious health condition” means an illness, injury, impairment, or
physical or mental condition that involves inpatient care in a hospital,
hospice, or residential medical facility or continuing treatment by a health
care provider. “Serious health condition” may include treatment of
substance abuse pursuant to 29 CFR §825.119.

“Son” or “daughter” means a biological, adopted, or foster child,
stepchild, a legal ward, or a child of a person standing in loco parentis,
who is either under age eighteen or age eighteen or older and incapable of
self-care because of a mental or physical disability at the time that FMLA
leave is to commence.

“Spouse” means a husband or wife. For purposes of this definition,
husband or wife refers to the other person with whom an individual
entered into marriage as defined or recognized under State law in the State
in which the marriage was entered into or, in the case of a marriage
entered into outside of any State, if the marriage is valid in the place
where entered into and could have been entered into in at least one State.
This definition includes an individual in a same-sex marriage or common
law marriage.

“Week” or “Workweek” means the number of days a staff member
normally works each calendar week.

2. Qualifying Reasons for FMLA Leave

a. A staff member may take FMLA leave to provide care made
necessary:

(1)  For the birth of a son or daughter of a staff member and in

order to care for such son or daughter;
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(2)  For the placement of a son or daughter with a staff member
for adoption or foster care;

3) In order to care for the spouse, son, daughter, or parent of a
staff member if such spouse, son, daughter, or parent has a
serious health condition;

“4) For a serious health condition that makes a staff member
unable to perform the functions of the position of such staff
member.

b. FMLA leave taken in relation to military service shall be in
accordance with 29 CFR §825.112.

c. Entitlement to FMLA leave taken for the birth of a son or daughter
or placement of a son or daughter with a staff member for adoption
or foster care shall expire at the end of the twelve month period
beginning on the date of such birth or placement.

3. Staff Member Eligibility

a. A staff member is eligible for up to twelve weeks of FMLA leave
in a twelve month period.

b. A staff member shall become eligible for FMLA leave after the
staff member has been employed at least twelve months by the
Board and employed for at least 1,250 hours of service during the

twelve month period immediately preceding the commencement of
the FMLA leave.

(1)  The twelve months a staff member must have been
employed need not be consecutive months pursuant to 29
CFR §825.110(b).

) The minimum 1,250 hours of service shall be determined
according to the principles established under the Fair Labor
Standards Act (FLSA) for determining compensable hours
of work pursuant to 29 CFR §785.
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(3)  The Board shall not provide pay for FMLA leave.

C. The method to determine the twelve month period in which the
twelve weeks of FMLA leave entitlement occurs will be a “rolling”
twelve month period measured backward from the date a staff
member uses any FMLA leave.

d. Pursuant to 29 CFR §825.201, a husband and wife both employed
by the Board are limited to a combined total of twelve weeks of
FMLA leave during the twelve month period if the FMLA leave is
taken for the birth of a son or daughter of a staff member or to care
for such son or daughter after birth; for placement of a son or
daughter with a staff member for adoption or foster care or in order
to care for the son or daughter after placement; or to care for a staff
member’s parent with a serious health condition.

4. Types of FMLA leave

a. Continuous FMLA leave is taken by staff members for a
continuous period of time. Such FMLA leave is not broken up by
a period of work and is continuous when a staff member is absent
for three consecutive working days or more. Continuous FMLA
leave may be taken for any qualifying reason.

b. Intermittent FMLA leave is FMLA leave taken in separate blocks
of time due to a single qualifying reason. A reduced FMLA leave
schedule is a FMLA leave schedule that reduces a staff member’s
usual number of working hours per workweek, or hours per
workday. A reduced FMLA leave schedule is a change in a staff
member’s schedule for a period of time, normally from full-time to
part-time.

(1) Intermittent or reduced FMLA leave may be taken for the
following qualifying reasons:

(a) For the serious health condition of the staff member
or to care for a parent, son, or daughter with a
serious health condition.
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@) For intermittent FMLA leave or FMLA
leave on a reduced FMLA leave schedule
taken for the reason outlined in B.4.b.(1)(a)
above there must be a medical need for
FMLA leave and it must be that such
medical need can be best accommodated
through an intermittent or reduced FMLA
leave schedule.

(i) The treatment regimen and other
information described in the certification of
a serious health condition and in the
certification of a serious injury or illness,
shall address the medical necessity of
intermittent FMLA leave or FMLA leave on
a reduced FMLA leave schedule.

(iii)  Intermittent FMLA leave may be taken for a
serious health condition of a parent, son, or
daughter, for a staff member’s own serious
health condition, which requires treatment
by a health care provider periodically, rather
than for one continuous period of time, and
may include FMLA leave of periods from an
hour or more to several weeks.

For planned and/or unanticipated medical treatment
of a serious health condition when medically
necessary.

To provide care or psychological comfort to a
covered family member with a serious health
condition when medically necessary.

For absences where a staff member or family
member is incapacitated or unable to perform the
essential functions of the position because of a
chronic serious health condition even if he or she
does not receive treatment by a health care provider.
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(e) For FMLA leave taken after the birth of a healthy
child or placement of a healthy child for adoption or
foster care, only if the Board agrees.

(1) The Board’s agreement is not required,
however, for FMLA leave during which the
mother has a serious health condition in
connection with the birth of her child or if
the newborn child has a serious health
condition.

(2)  If a staff member needs FMLA leave intermittently or on a
reduced FMLA leave schedule for planned medical
treatment, then a staff member must make a reasonable
effort to schedule the treatment so as not to disrupt unduly
the Board’s operations.

(3)  When a staff member takes FMLA leave on an intermittent
or reduced FMLA leave schedule basis, the Board must
account for the FMLA leave using an increment no greater
than the shortest period of time that the Board uses to
account for use of other forms of leave provided that it is
not greater than one hour and provided further that a staff
member’s FMLA leave entitlement may not be reduced by
more than the amount of FMLA leave actually taken.

(a) If the Board accounts for use of leave in varying
increments at different times of the day or shift, the
Board may not account for FMLA leave in a larger
increment than the shortest period used to account
for other leave during the period in which the
FMLA leave is taken.

(b) If the Board accounts for other forms of leave use in
increments greater than one hour, the Board must
account for FMLA leave use in increments no
greater than one hour.

5. Staff Member Notice Requirements
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a. A staff member eligible for FMLA leave must give at least a thirty
day written advance notice to the Superintendent or designee if the
need for the FMLA leave is foreseeable based on an expected
birth, placement for adoption or foster care, or planned medical
treatment for a serious health condition of a staff member or a
family member.

(1)  If thirty days is not practical, a staff member must provide
notice “as soon as practicable” which means as soon as
both possible and practical, taking into account all the facts
and circumstances in the individual case.

(2)  Where it is not possible to give as much as thirty days’
notice, “as soon as practical” ordinarily would mean at least
verbal notification to the Superintendent or designee within
one or two business days or when the need for FMLA leave
becomes known to a staff member.

3) The written notice shall include the reasons for the FMLA
leave, the anticipated duration of the FMLA leave, and the
anticipated start of the FMLA leave.

4) When planning medical treatment, a staff member must
consult with the Superintendent or designee and make a
reasonable effort to schedule the FMLA leave so as not to
unduly disrupt the educational program, subject to the
approval of the health care provider.

(a) Staff members are ordinarily expected to consult
with the Superintendent or designee prior to
scheduling of treatment that would require FMLA
leave for a schedule that best suits the needs of the
Board and a staff member.

(5)  Intermittent FMLA leave or FMLA leave on a reduced
FMLA leave schedule must be medically necessary due to
a serious health condition or a serious injury or illness. A
staff member shall advise the Board of the reasons why the
intermittent/reduced FMLA leave schedule is necessary and

of the schedule for treatment, if applicable.
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(a) A staff member and the Board shall attempt to work
out a schedule for such FMLA leave that meets a
staff member’s needs without unduly disrupting the
Board’s operations, subject to the approval of the
health care provider.

(6) Where a staff member does not comply with the Board’s
usual notice and procedural requirements, and no unusual
circumstances  justify the failure to  comply,
FMLA -protected leave may be delayed or denied.

b. When the approximate timing of the need for FMLA leave is not
foreseeable, a staff member should give notice to the
Superintendent or designee for FMLA leave as soon as practicable
under the facts and circumstances of the particular case.

(1) It is expected a staff member will give notice to the
Superintendent or designee within no more than one or two
business days of learning of the need for FMLA leave,
except in extraordinary circumstances where such notice is
not foreseeable.

(2) A staff member should provide notice to the Board either in
person, by telephone, telegraph, fax machine, email, or
other electronic means.

6. Outside Employment During FMLA Leave

a. A staff member during any period of FMLA leave is prohibited
from performing any services on a full-time basis for any person
for whom a staff member did not provide services immediately
prior to commencement of the FMLA leave.

() A staff member using FMLA leave may commence
part-time employment that shall not exceed half the
regularly scheduled hours worked for the Board.

(2) A staff member may continue the part-time employment

that commenced prior to the FMLA leave at the same




POLICY BOARD OF EDUCATION

Administration
1643/Page PAGE | of NUMPAGES |
FAMILY LEAVE (M)

number of hours that a staff member was regularly
scheduled prior to such FMLA leave.

7. “Instructional Employees” Exceptions for FMLA Leave

a. “Instructional Employees” are those staff members whose
principal function is to teach and instruct students in class, a small
group, or in an individual setting. This term includes teachers,
athletic coaches, driving instructors, and special education
assistants, such as signers for the hearing impaired.

(I)  Teacher assistants or aides who do not have as their
principal job actual teaching or instructing, guidance
counselors, child study team members, curriculum
specialists, cafeteria workers, maintenance workers, and/or
bus drivers are not considered instructional staff members
for the purposes of this Policy.

(2)  For purposes of this Policy “Instructional Employees” shall
be referred to as “Instructional Staff Members™.

b. “Semester” means the school semester that typically ends near the
end of the calendar year and the end of the spring each school
year. The Board can have no more than two semesters in a school

year.
c. FMLA leave taken at the end of the school year and continues into
the beginning of the next school year is considered consecutive
FMLA leave.
d. Eligible instructional staff members that need intermittent or

reduced FMLA leave to care for a family member or for a staff
member’s own serious health condition which is foreseeable based
on planned medical treatment and would be on FMLA leave more
than twenty percent of the total number of working days over the
period the FMLA leave would extend, the Board may:

(1) Require a staff member to take the FMLA leave for a
period or periods of a particular duration, not greater than

the duration of the planned treatment; or
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(2)  Transfer a staff member temporarily to an available
alternative position for which a staff member is qualified,
which has equivalent pay and benefits and which better
accommodates recurring periods of FMLA leave than does
a staff member’s regular position.

e. If the instructional staff member does not give the required notice
for FMLA leave that is foreseeable and desires the FMLA leave to
be taken intermittently or on a reduced FMLA leave schedule, the
Board may require a staff member to take FMLA leave of a
particular duration, or to transfer temporarily to an alternative
position. Alternatively, the Board may require a staff member to
delay taking the FMLA leave until the notice provision is met.

f. If an instructional staff member begins FMLA leave more than five
weeks before the end of the school year, the Board may require a
staff member to continue taking FMLA leave until the end of the
semester if:

(1)  The FMLA leave will last three weeks; and

(2) A staff member would return to work during the
three-week period before the end of the semester.

g If an instructional staff member begins FMLA leave for a purpose
other than a staff member’s own serious health condition during
the five week period before the end of the semester, the Board may
require a staff member to continue taking FMLA leave until the
end of the semester if:

1 The FMLA leave will last more than two weeks; and

(2)  The staff member would return to work during the two
week period before the end of the semester.

h. If an instructional staff member begins FMLA leave for a purpose
other than a staff member’s own serious health condition during
the three week period before the end of a semester, the Board may

require a staff member to continue taking FMLA leave until the
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end of the semester if the FMLA leave will last more than five
working days.

1. An example of FMLA leave falling within the situations outlines in
B.7.f, B.7.g., and B.7.h. above:

(D If a staff member plans two weeks of FMLA leave to care
for a family member which will begin three weeks before
the end of the term, the Board could require a staff member
to stay out on FMLA leave until the end of the term.

J- In the case of a staff member who is required to take FMLA leave
until the end of an academic term, only the period of FMLA leave
until a staff member is ready and able to return to work shall be
charged against a staff member’s FMLA leave entitlement.

k. The Board may require a staff member to stay on FMLA leave
until the end of the school term. Any additional leave required by
the Board to the end of the school term is not counted as FMLA
leave; however:

(1) The Board shall be required to maintain a staff member’s
group health insurance; and

2) The Board shall be required to restore a staff member to the
same or equivalent job including other benefits at the
conclusion of the leave.

8. FMLA Leave Related to Military Service

a. Definitions for FMLA related to military service shall be in
accordance with 29 CFR §§825.122; .126; .127; and .310.

b. The foreign deployment of the staff member’s spouse, child, or
parent in accordance with 29 CFR §§825.122 and .126:

(1) The district must grant an eligible staff member up to
twelve work weeks of unpaid, job-protected FMLA leave
during any twelve month period for qualifying exigencies

that arise when the staff member’s spouse, child, or parent
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is on covered active duty, or has been notified of an
impending call or order to covered active duty.

c. Military caregiver FMLA leave provides care for a covered
servicemember with a serious injury or illness in accordance with
29 CFR §§825.122 and .127:

¢)) The district must grant up to a total of twenty-six
workweeks of unpaid, job-protected FMLA leave during a
“single twelve month period” to care for a covered
servicemember with a serious injury or illness.

9, Verification

a. The Board shall require that a staff member's FMLA leave to care
for a staff member's covered family member with a serious health
condition, or due to a staff member's own serious health condition
that makes a staff member unable to perform one or more of the
essential functions of a staff member's position, be supported by a
certification issued by the health care provider of a staff member or
a staff member's family member.

(1)  The Board must give written notice of a requirement for
certification each time a certification is required. The
Board's oral request to a staff member to furnish any
subsequent certification is sufficient.

b. The Board shall require a staff member furnish certification at the
time a staff member gives notice of the need for FMLA leave or
within five business days thereafter, or, in the case of unforeseen
FMLA leave, within five business days after the FMLA leave
commences.

(1) The Board may request certification at some later date if
the Board later has reason to question the appropriateness
of the FMLA leave or its duration.

(2) A staff member must provide the requested certification to
the Board within fifteen calendar days after the Board's

request, unless it is not practicable under the particular
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circumstances to do so despite a staff member's diligent,
good faith efforts or the Board provides more than fifteen
calendar days to return the requested certification.

¢l When FMLA leave is taken because of a staff member's own
serious health condition, or the serious health condition of a family
member, the Board shall require a staff member to obtain a medical
certification from a health care provider that sets forth the
following information:

¢ The name, address, telephone number, and fax number of
the health care provider and type of medical
practice/specialization;

2) The approximate date on which the serious health condition
commenced, and its probable duration;

(3) A statement or description of appropriate medical facts
regarding the patient's health condition for which FMLA
leave is requested. The medical facts must be sufficient to
support the need for FMLA leave.

(a) Such medical facts may include information on
symptoms, diagnosis, hospitalization, doctor visits,
whether medication has been prescribed, any
referrals for evaluation or treatment (physical
therapy, for example), or any other regimen of
continuing treatment;

4) If a staff member is the patient, information sufficient to
establish that a staff member cannot perform the essential
functions of a staff member's job as well as the nature of
any other work restrictions, and the likely duration of such
inability;

(5) If the patient is a covered family member with a serious
health condition, information sufficient to establish that the
family member is in need of care, and an estimate of the
frequency and duration of the FMLA leave required to care

for the family member;
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(6)  If a staff member requests FMLA leave on an intermittent
or reduced schedule basis for planned medical treatment of
a staff member's or a covered family member's serious
health condition, information sufficient to establish the
medical necessity for such intermittent or reduced schedule
FMLA leave and an estimate of the dates and duration of
such treatments and any periods of recovery;

N If a staff member requests FMLA leave on an intermittent
or reduced schedule basis for a staff member's serious
health condition, including pregnancy, that may result in
unforeseeable episodes of incapacity, information sufficient
to establish the medical necessity for such intermittent or
reduced schedule FMLA leave and an estimate of the
frequency and duration of the episodes of incapacity; and

®) If a staff member requests FMLA leave on an intermittent
or reduced schedule basis to care for a covered family
member with a serious health condition, a statement that
such FMLA leave is medically necessary to care for the
family member, which can include assisting in the family
member's recovery, and an estimate of the frequency and
duration of the required FMLA leave.

d. A staff member may choose to comply with the certification
requirement by providing the Board with an authorization, release,
or waiver allowing the Board to communicate directly with the
health care provider of a staff member or his or her covered family
member.

(1) Tt is a staff member's responsibility to provide the Board
with complete and sufficient certification and failure to do
so may result in the denial of FMLA leave.

e. If the Board has reason to doubt the validity of a medical
certification, the Board may require a staff member to obtain a
second opinion at the Board's expense.
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(1) The Board may designate the health care provider to
furnish the second opinion, but the selected health care
provider may not be employed on a regular basis by the
Board.

f. If the opinions of a staff member's and the Board's designated
health care providers differ, the Board may require a staff member
to obtain certification from a third health care provider, again at the
Board's expense. This third opinion shall be final and binding. The
third health care provider must be designated or approved jointly
by the Board and the staff member.

10.  Reinstatement Following FMLA Leave

a. On return from FMLA leave a staff member is entitled to be
returned to the same position a staff member held when FMLA
leave commenced, or to an equivalent position with equivalent
benefits, pay, and other terms and conditions of employment.

1) A staff member is entitled to such reinstatement even if a
staff member has been replaced or his or her position has
been restructured to accommodate for a staff member’s
absence.

(2) The requirement that a staff member be restored to the
same or equivalent job with the same or equivalent pay,
benefits, and terms and conditions of employment does not
extend to de minimis, intangible, or unmeasurable aspects
of the job.

b. Denial of Reinstatement

(N A staff member has no greater right to reinstatement or to
other benefits and conditions of employment that if a staff
member had been continuously employed during the
FMLA leave period.

() The Board must be able to show that a staff member
would not otherwise have been employed at the
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time reinstatement is requested in order to deny
restoration to employment.

(2)  The Board may deny job restoration to “key employees”, if
such denial is necessary to prevent substantial and grievous
economic injury to the operations of the Board.

@) A “key employee” is a salaried FMLA-eligible staff
member who is among the highest paid ten percent
of all staff members employed by the Board within
seventy-five miles of a staff member's worksite.

(3)  If a staff member is unable to perform an essential function
of the position because of a physical or mental condition,
including the continuation of a serious health condition or
an injury or illness also covered by workers’ compensation,
a staff member has no right to restoration to another
position under the FMLA.

(a) The Board’s obligation may; however, be governed
by the Americans with Disabilities Act, State leave
law, or workers’ compensation laws.

“4) A staff member who fraudulently obtains FMLA leave
from the Board is not protected by FMLA's job restoration
or maintenance of health benefits provisions.

C. Intent to Return to Work

(1)  The Board may require a staff member on FMLA leave to
report periodically on a staff member's status and intent to
return to work.

d. Fitness for Duty Certification

(1) As a condition of restoring a staff member whose FMLA
leave was a result of a staff member's own serious health
condition that made a staff member unable to perform a
staff member's job, the Board shall require all

similarly-situated staff members (i.e., same occupation,
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same serious health condition) who take FMLA leave for
such conditions to obtain and present certification from a
staff member's health care provider that a staff member is
able to resume work.

(2) A staff member has the same obligations to participate and
cooperate in the fitness-for-duty certification process as in
the initial certification process.

11.  The Board of Education Notice
a. Notice of Staff Member Rights Under FMLA

§)) The Board shall post and keep posted on its premises, in
conspicuous places where staff members are employed, a
notice explaining the FMLA’s provisions and providing
information concerning the procedures for filing complaints
of violations of the FMLA with the Wage and Hour
Division.

(a) The notice will be posted prominently where it can
be readily seen by staff members and applicants for
employment.

(b) The poster and the text will be large enough to be
easily read and contain fully legible text.

(c) Electronic posting is sufficient to meet this posting
requirement as long as it otherwise meets the
requirements of B.11.

2) The Board shall also provide this general notice to each
staff member by including the notice in staff members’
handbooks or other written guidance to staff members
concerning staff member benefits or FMLA leave rights, if
such written materials exist, or by distributing a copy of the
general notice to each new staff member upon hiring. In
either case, distribution may be accomplished
electronically.
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Access to and/or distribution of this Policy shall serve as
school district notice to staff members of their rights
pursuant to 29 CFR §825 et seq.

b. Eligibility Notice

M

When a staff member's eligibility to take FMLA leave
within five business days, absent extenuating
circumstances.

c. Designation Notice

M

)

The Board is responsible in all circumstances for
designating leave as FMLA-qualifying, and for giving
notice of the designation to a staff member. The Board
must notify a staff member whether the leave will be
designated and will be counted as FMLA leave within five
business days absent extenuating circumstances.

If the Board requires paid leave to be substituted for unpaid
FMLA leave, or that paid leave taken under an existing
leave plan be counted as FMLA leave, the Board must
inform a staff member of this designation at the time of
designating the FMLA leave.

12. Local Board of Education Practices

a. Substitution of Paid Leave

(M

Whether a staff member is required to use sick time or any
other accrued leave time concurrent with FMLA leave time
will depend upon either the district’s practice or a provision
in the district’s collective bargaining agreement, if
applicable.

b. Maintenance of Staff Member Benefits

()

The Board must maintain a staff member's coverage under
any group health plan on the same conditions as coverage
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would have been provided if a staff member had been
continuously employed during the entire FMLA leave
period.

Shared Provisions

1.

Interference with Family Leave Rights

The NJFLA and the FMLA prohibit interference with a staff member’s
rights under the law, and with legal proceedings or inquiries relating to a
staff member’s rights. Unless permitted by the law, no staff member shall
be required to take family leave or to extend family leave beyond the time
requested. A staff member shall not be discriminated against for having
exercised his/her rights under the NJFLA and the FMLA nor discouraged
from the use of family leave.

Non-Tenured Teaching Staff

Family leave granted to a nontenured staff member cannot extend a staff
member’s employment beyond the expiration of his/her employment
contract.

Record Keeping

The Superintendent or designee shall ensure the keeping of accurate
attendance records that distinguish family leave from other kinds of leave
so a staff member’s entitlement to NJFLA leave and FMLA leave can be
properly determined.

Processing of Complaints
a. New Jersey Family Leave Act
€y Any complaint alleging a violation of the NJFLA shall be
processed in the same manner as a complaint filed under
the terms of N.J.S.A. 10:5-1 et seq. and N.JA.C. 13:4
through the New Jersey Department of Law and Public
Safety, Division on Civil Rights.

b. Federal Family and Medical Leave Act (FMLA)
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0} If there is a dispute between the Board and a staff member
as to whether leave qualifies as FMLA leave, it should be
resolved through discussion between the staff member and
the Superintendent or designee. Such discussions and the
decision shall be documented by the Superintendent or
designee.

(2) A staff member also may file, or have another person file
on his/her behalf, a complaint with the United States
Secretary of Labor. A complaint may be filed in person, by
mail, or by telephone with the Wage and Hour Division,
Employment Standards Administration, U.S. Department of
Labor, at any local office of the Wage and Hour Division.

3) This Policy 1643 shall be posted on the school district
website, in a manner accessible to all staff members and a
hard copy shall be provided to all staff members annually
prior to the beginning of the school year and upon initial
employment in the school district during the school year.

29 CFR §825 et seq.

29 CFR §785

N.J.S.A. 10:5-1;
N.J.S.A. 34:11B et seq.
N.J.A.C. 13:14-1 et seq.
Adopted:
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5330.01 ADMINIS ON OF ICAL ANNABIS

The Board of Education, in accordance with the requirements of N.J.S.A. 18A:40-12.22,
must adopt a Policy authorizing parents;=guardiams; and designated primmarydesignated:
caregivers to administer medical mrarijuamacannabis to a qualifying student patient while on
school grounds, aboard a school bus, ot attending a school-sponsored event. The parent of
a qualifying student patient requesting the administration of medical merijuarzcannabis to
the student while on school grounds, aboard a school bus, ot attending a school-sponsored
event must comply with the ptovisions of N.J.S.A. 18A:40-12.22 and N.J.S.A. 24:61-1 et seq.
and Policy and Regulation 5330.01.

A student enrolled in the school district must be authotized to engage in the medical use of
marjuamacannabis  pursuant to NUJ.S.A. 24:61-1 et seq. and that the parent or designated
caregiver(s) be authorized to assist the student with the medical use of cannabis pursuant to
NJSA. 24:61-1 et seq. The student and the designated caregiver(s) must
complete registration with the Cannabis Regulatory Commission in accordance with the

requu:ements of NJS. A 24:61-4. md—&rpmmrydemgnatcd—mgwcr—whu—mwy—br:hr

{ desi ﬂth CAT '\"\.,J. TITasT COITT }.L.LL L‘.I.JL. p .au.a.l.;.uu TOCCSS o
L 2 P & P

The patent of the student authotized to engage in the medical use of rmarijuamacannabis
must submit a written request with supporting documentation to the Principal requesting
approval to have a primmrydesignated caregiver assist in the administration of medical
rmarijuanacannabis to the qualifying student patient while on school grounds, aboard a
school bus, or attending a school-sponsored event. The Principal, in consultation with the
school nurse, the school physician, and the Superintendent of Schools, will review each
request and upon approval will inform the parent in writing of the approval with details for
the administration of medical marfjuamacannabis to the qualifying student patient. The
medical use of mmarifaamrzcannabis by a qualifying student patient while on school grounds,
aboard a school bus, or attending a school-sponsored event will only be authorized after the
written approval from the Principal is provided to the patent.

Medical mrarijeamacannabis may only be administered to the qualifying student patient while
the student is on school grounds, aboard a school bus, or attending a school-sponsored
event by the primmarydesignated caregiver in accordance with the provisions of N.JS.A.
18A:40-12.22 and N.J.S.A. 24:61-1 et seq. The prescribed medical marijeramacannabis must
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be in the possession of the primmarydesignated caregiver at all times, except during the
administration process. The primarydesignated caregiver shall comply with the requirements
of the Principal’s written approval for the administration of medical muarijuaracannabis to the
qualifying student patient while on school grounds, aboard a school bus, or attending a
school-sponsoted event.

All health records related to the administration of medical marijuamracannabis to a qualifying
student patient while on school grounds, aboard a school bus, or attending a
school-sponsored event shall be maintained in accordance with the requirements of N.J.A.C.
6A:16-2.4 and N.J.A.C. 6A:32-7 4.

No person shall be subject to arrest or prosecution for constructive possession, conspiracy,
ot any other offense for simply being in the presence ot vicinity of the medical use of
mrarijuarzcannabis as authorized under N.J.S.A. 24:61-1 et seq. or N.J.S.A. 18A:40-12.22. No
custodial parent; guardiarg-or person who has legal custody of a qualifying student patient
who is a minor shall be subject to arrest or prosecution for constructive possession,
conspiracy, or any other offense for assisting the minor in the medical use of
marijuanacannabis as authorized under N.J.S.A. 24:61-1 et seq. or N.J.S.A. 18A:40-12.22.

N.J.S.A. 18A:40-12.22
N.J.S.A. 24:61-1 et seq.
N.JA.C. 6A:16-2.4; 6A:32-7.4

Adopted: April 24, 2017
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R 5330.01 ADMINISTRATION OF MEDICAT MARHUANACANNABIS

A custodial parent, guardian, or person having legal custody of a student requesting the
administration of medical marijaanacannabis to a qualifying student patient while on
school grounds, aboard a school bus, or attending a school-sponsored event must comply
with the procedures and requirements of N.J.S.A. 18A:40-12.22 and N.J.S.A. 24:61-1 et

seq. and this Regulation.
A. Definitions

For the purposes of this Policy and Regulation 5330.01:

31. “MarijuanaCannabis” has the meaning given to marijuana in Section 2 of
the “New Jersey Controlled Dangerous Substances Act,” N.J.S.A. 24:21-2.

2 “Commission” means the Cannabis Regulatory Commission
established pursuant to N.J.S.A. 24:61-24.

3. “Designated caregiver(s)” means a resident of New Jersey who:
a. Is at least eighteen years old;
b. Has agreed to assist with a registered qualifying student

patient’s medical use of cannabis, is not currently serving
as a designated caregiver(s) for more than one other
qualifying patient, and is not the qualifying student
patient’s health care practitioner;
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C. Is subject to the provisions of N.J.S.A. 24:61-4.c.(2), has
never been convicted of possession or sale of a controlled
dangerous substance, unless such conviction occurred after
the effective date [Oct. 1, 2010] of N.J.S.A. 24:61-1 et seq.
and was for a violation of Federal law related to possession
or sale of cannabis that is authorized under N.J.S.A. 24:61-1
et seq. or N.J.S.A. 18A:40-12.22 et seq.;

d. Has registered with the Commission pursuant to N.J.S.A.
24:61-4 and, except in the case of a designated caregiver(s)
who is an immediate family member of the qualified
student patient, has satisfied the criminal history
background check requirement of N.J.S.A. 24:61-4; and

gl Has been designated as designated caregiver(s) by the
qualifying student patient when registering or renewing a
registration with the Commission or in other written
notification to the Commission.

4. “Health Care Practitioner” means a physician, advanced practice

nurse, or physician assistant licensed or certified pursuant to
N.J.S.A. 45 who:

a. Possesses active registrations to prescribe controlled
dangerous substances issued by the United States Drug
Enforcement Administration and the Division of Consumer
Affairs in the Department of Law and Public Safety;

b. Is the health care practitioner responsible for the ongoing
treatment of a qualifying student patient’s qualifying
medical condition, the symptoms of that condition, or the
symptoms associated with the treatment of that condition,
provided; however, that the ongoing treatment shall not be
limited to the provision of authorization for a patient to use




REGULATION

—_

LIS
R 5330BOARDAAF BDL{ L?IHQN

ADMINISTRATION OF MEDICAL (M)

medical cannabis or consultations solely for that purpose;
and

c. If the qualifying student patient is a minor, a pediatric
specialist.

45.  “Medical use of marijuanacannabis” means the acquisition, possession,
transport, or use of masijuanacannabis or paraphernalia by a registered
qualifying student patient as authonzed by N. J S. A 24:61-1 et. Seq and
N.J.S.A. 18A:40-12.22 et. Seq. =the - ympassionate-Medical
Marijuana-Act-fAet):

66.  “Parent” means the custodial parenty-guardian; or person who has legal
custody of a qualifying student patient who may also be the designated
primary— caregiver(s) registered with the Commission and-previded—a-
Registry-Identifieation-Card-by the New Jersey Department of Health to

administer medical merijuanacannabis to a student in accordance with the
provisions of N.J.S.A. 18A:40-12.22 and N.J.S.A 24:61-4.
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“Qualifying student patient” for the purpose of this Policy and Regulation
5330.01 means a resident of the State who is a student enrolled and
attending school in this school district who has been authorized for the
medlcal use of cannabls by a health care practmoner pf&‘b‘ldﬁd-wrﬂ'l—ﬂ-

w1th the prov1s1ons of NJ S. A 18A 40 12 22 and N.J.S.A 24:61-41 et.
Seq.

“Registration with the Commission” means a person has met the

qualification requirements for, and has been registered by the
Commission as, a registered qualifying patient, designated
caregiver(s), or institutional caregiver(s). The Commission shall
establish appropriate means for health care practitioners, health
care facilities, medical cannabis dispensaries, law enforcement,
schools, facilities providing behavioral health services or services
for persons with developmental disabilities, and other appropriate
entities to verify an individual’s status as a registrant with the
Commission.
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B. Registration — Qualifying Student Patient and Designated Primary-Caregiver(s)

L.

A qualifying student patient must be authorized to engage in the medical
use of marijuanacannabis and the designated primary-caregiver must be
authorized to assist the qualifying student patient with the medical use of
marifaanacannabis pursuant to the provisions of N.J.S.A. 24:61-1 et seq.

A qualifying student patient and their designated primary caregiver must
complete the registration process in accordance with the provisions of
N.JS.A. 24:6I-4 and any other requirements of the New-—Jersey-

Bepartment-eof-HealthCommission.

The qualifying student patient’s parent shall be responsible to immediately
inform the Principal of any change in the status of the student’s

registration with the Commission Registry-ldentifieation-Card-that would
deem the registration with the Commission Registry-Identifieation-Card-

null and void due to any reason outlined in N.J.S.A. 24:6I-41 et. Seq.e-or

for-any-etherreasen:

The qualifying student patient’s primarydesignated caregiver(s) shall be
responsible to immediately inform the Principal of any change in the
status of any des;gnated pnmm-rcareglver(-‘s) current registration with the
Commission Regis ard-that would deem the registration
with the Comm1ss1on Regﬁmh-lden&ﬁe&ﬁen-eﬁfd null and void due to any
reason outlined in N.J.S.A. 24:6I-1 et. Seq. 4e-erfer-any-otherreason—

C. Submission for Authorization for Administration of Medical MarijuanaCannabis

1.

A parent of a qualifying student patient requesting the administration of
medical marijuanacannabis to the student while on school grounds, aboard
a school bus, or attending a school-sponsored event must submit a written
request to the Pr1n01pal w1th proof of current reglstratlon with the
Commission a—ee 3 e —Jerse yart

Regrs&y-i-d-eﬂ&ﬁe&&eﬁ—eafds-for the quahfymg student patlent and the
designated primary-caregiver(s) and a copy of the health care provider’s
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physieian’s—order or prescription indicating dosage information and the
method of administration for the medical marijuanacannabis to the
qualifying student patient while on school grounds, aboard a school bus,
or attending a school-sponsored event.

The Principal may request the parent provide additional documentation
from the health care provider physietan—that the medical
marijeanacannabis must be administered during the time of the day when
the student is on school grounds, aboard a school bus, or attending a
school-sponsored event and the medical marijuanacannabis cannot be
administered and/or will not be effective during alternate times when the
student is not on school grounds, aboard a school bus, or attending a
school-sponsored event.

a. The parent’s written request and all supporting documentation
must be submitted to the Principal at least five school days before
the first day of the requested administration.

2. The Principal shall review the proof of current registration with the
Commission submitt Registry—ldentifieation—~Eards—and supporting -
documentation submltted by the parent w1th the school physician, the
school nurse, and the Superintendent of Schools.

3: Upon review and approval of the documentation submitted by the parent,
the Principal will inform the parent or designated primary-caregiver(s), if
the parent is not the designated primery caregiver(s), in writing with the
following information:

a. The location (school, office, etc.) where the designated primary -
caregiver(s) shall report to administer the medical

marijuanacannabis;

b. The school staff member(s) who the designated primary
caregiver(s) must see to coordinate the administration of medical
marijuanacannabis;

c. The time the designated primary caregiver(s) shall report to
administer the medical marijuanacannabis;
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d. The specific location where the medical marijuanacannabis shall
be administered to the student; and

e. A copy of Policy and Regulation 5330.01 — Administration of
Medical MarijuenaCannabis.

4. In the event the Principal, after consultation with the school nurse, school
physician, and Superintendent, has a question or concern regarding the
current registration with the Commission Registry-Identifieation-Gards-or
supporting documentation submitted by the parent, the Principal or school
physician will contact the parent with the question or concern.

5. The administration of medical marijuanacannabis on school grounds,
aboard a school bus, or at a school-sponsored event, pursuant to N.J.S.A.
18A:40-12.22, will only be authorized after the approval required by
Policy and Regulation 5330.01.

D. Administration of Medical MasijuanaCannabis

1. The medical marijuanacannabis shall only be administered by the primary-
designated caregiver(s) and at the approved location, times, and method as

indicated in the parent’s request that was approved in writing by the
Principal.

2. In accordance with the provisions of N.J.S.A. 18A:40-12.22.b.(5), medical
marijuanacannabis cannot be administered to a qualifying student patient
while on school grounds, aboard a school bus, or attending a
school-sponsored event by smoking or other form of inhalation.

3. Fhe—pPrescribed medical marijuanacannabis must always be in the
possession of the designated primary-caregiver(s) and may not be in the
possession of the qualifying student patient at any time on school grounds,
aboard a school bus, or at a school-sponsored event.

4. The Principal, after consultation with the school nurse, school physician,
and the Superintendent, will determine a specific location for the
administration of the medical marijuanacannabis to the qualifying student
patient.




REGULATION

10.

F““E’x%%

R 5330 OARDAOE KDY

dEaN

ADMINISTRATION OF MED[CAL (M)

a. The Principal will designate a private area, if possible, for the
designated primary— caregiver(s) to administer the medical
marijuenacannabis to the qualifying student patient. The amount
of privacy provided for the administration will depend on the
approved method of administration and the designated location.
The location may be a nurse’s office, a private office, a private
restroom facility, or any other location appropriate for the
approved method of administration.

The designated primary= caregiver(s) shall report to the approved location
prior to the scheduled time for the administration of medical
marijuanacannabis to the qualifying student patient. The designated
primary careglver(s) must show the proof of current registration with the
Commission Registry—1I¢ eatton—Card and a second form of
identification whlch shall be a photograph identification.

The Principal or supervising school staff member of a school- -sponsored
event may designate a school staff member to escort the
designatedprimary caregiver(s) to the qualifying student patient at the
designated time to the designated location for the administration.

The Principal may designate a school staff member to observe the
administration of the medical marijuanacannabis on school grounds,
aboard a school bus, or at a school-sponsored event.

The designated primary caregiver(s) shall assist in the administration of
medical merijuanacannabis to the qualifying student patient in accordance
with the method and dosage prescribed by the health care practitioner
physieian and included in the parent’s request to the Principal.

The qualifying student patient shall return to his/her class or event as soon
as possible after the administration.

The designated primary caregiver(s) will be escorted outside the school
building, away from the school bus, or away from the school-sponsored
event, if applicable, by a school staff member after the administration.

a. The qualifying student patient and/or designated primary
caregiver(s) may be asked to remain at the location of the
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administration by the school staff member in the event the student
needs some additional time after the administration and before
returning to their class or event.

11.  The designated primary caregiver(s) shall be responsible for the security
of the medical marijuanacannabis on school grounds, aboard a school bus,
or at a school-sponsored event before, during, and after the
administration. At no time shall the qualifying student patient have the
medical merijuanacannabis in their possession except during the
administration process by the designated primary caregiver(s).

Issued: February 3, 2017
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7425 — LEAD TESTING OF WATER IN SCHOOLS (M

The health, safety, and welfare of the children in the school district are of utmost importance
to the Board of Education. The potential exposure to lead-contaminated drinking water
poses setious health problems, particulaly for children, as well as for teachers and school
petsonnel, since the risk of lead contamination can come from pipe and plumbing fixtures in
school faciliies or on school grounds. The Board shall assure the availability of potable
drinking water through sanitaty means in school facilities or on school grounds. The Board
of Education shall provide, in accordance with N.J.A.C. 6A:26-12.4, testing for lead in all
district sources of drinking water.

The Boatd shall conduct lead sampling and analysis in all drinking water outlets to which a
student or staff member has, or may have, access in each school facility, other facility, or
temporary facility, as soon as practicable, but no later than July 13, 2017, unless the district
qualifies for an exemption in accordance with N.J.A.C. 6A:26-12.4(j). This lead sampling and
analysis shall be conducted with a lead sampling plan in accordance with N.JA.C.
6A:26-12.4(d)1, 2, and 3, and shall be in accordance with the Safe Drinking Water Act,
N.J.S.A. 58:12A-1.

The Supetintendent of Schools or designee shall complete a review of the final laboratory
tesults within seventy-two hours of receipt. Within twenty-four hours after the
Superintendent or designee has completed a review of final laboratory results in accordance
with the provisions of N.J.A.C. 6A:26-12.4(¢), the test results shall be made publicly available
at the school facility and on the Board of Education’s website. If any results exceed the
permissible lead action level, the Board shall provide written notification to the parents of all
students attending the facility, facility staff, and the New Jersey Department of Education.
This written notification shall include: a description of the measures taken by the
Superintendent or designee to immediately end the use of each drinking water outlet where
the water quality exceeded the permissible lead action level; any additional remedial action
taken or planned by the Board of Education; the measures taken to ensure that alternate
drinking water has been made available to all students and staff members; where the water
outlet(s) is located; and information regarding the health effects of lead in accordance with
N.J.A.C. 6A:26-12.4(e)1 and 2.

Notwithstanding the tesults or date of any ptior testing, the Board shall continue to test
drinking water outlets in the designated Statewide required testing year, which shall be every
third school year beginning with the 2021-2022 school year and subsequently occurting in
the 2024-2025 school year. By no later than June 30 of the designated Statewide required
testing year, the Board shall test all drinking water outlets in accordance with N.J.A.C.
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6A:26-12.4(g)1. The Board shall sample for lead after the replacement of any drinking water
outlet or any other alteration to plumbing or service lines that may impact lead levels at the
outlet, in accordance with N.J.A.C. 6A:26-12.4(g)2.

The Board shall submit to the New Jersey Department of Education by June 30 of each year
a statement of assurance, that the school district completed lead testing in accordance with
NJ.A.C. 6A:26-12.4; that notifications were provided consistent with N.J.A.C. 6A:26-12.4;
and that alternative drinking water continues to be made available to all students and staff, if
necessary, pursuant to N.J.A.C. 6A:26-12.4().

The Boatd may apply for reimbursement for the costs of any water supply testing and
analysis conducted, in accordance with N.J.A.C. 6A:26-12.4(k).

NJ.S.A. 58:12A-1 et seq.
NJ.A.C. 6A:26-12.4

Adopted:
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7425 - LEAD TESTING OF WATER IN SCHOOLS

The Board of Education shall assure the availability of potable drinking water through
sanitary means in school facilities or upon school grounds and shall test the school drinking
water quality in accordance with the Safe Drinking Water Act, N.J.S.A. 58:12A-1 and the
Planning and Construction Standards for School Facilities, NJ.A.C. 7:10 and N.J.A.C.
6A:26-6.

The school district shall conduct lead sampling and analysis in all drinking water outlets to
which a student or staff member has, or may have, access in each school facility, other
facility, ot temporary facility in accordance with the provisions of N.J.A.C. 6A:26-12.4.

A. Testing of Drinking Water
1. Schedule

a. Sampling shall be conducted in accordance with a lead sampling plan,
which shall include:

1) A plumbing survey for each facility that identifies how water
entets and flows through each facility, the types of plumbing
matetials used in the facility, such as the service line, piping,
solder, fixtures, drinking water outlets where students or staff
have ot may have access, and point of use treatment, such as
drinking water filters;

2 The names and responsibilities of all individuals involved in
sampling; and

3) The following sampling procedures:

() Samples shall be taken after water has sat undisturbed
in the school pipes for at least eight hours, but no
motre than forty-eight hours before the sample is
taken.

@ 24-hour school facilifes shall collect
first-draw samples at drinking water outlets
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following a stagnation time that would likely
result in the longest standing time;

®) At least eight hours prior to sampling, signs shall be
posted to indicate that water shall not be used and
access to the buildings subject to the sampling shall
be restricted to all but authorized staff members;

(© Existing aerators, screens, and filters shall not be
teplaced or removed prior to or during sampling; and

) All samples shall be collected in pre-cleaned
high-density polyethylene (HDPE) 250 milliliter (mL)
wide-mouth single-use tigid sample containers that

Analysis of samples shall be conducted as follows:

Analysis shall be conducted by a certified laboratory to

The laboratory shall use an approved analytical method
pursuant to the Federal Safe Drinking Water Act at 40 CFR

Sample analysis shall be conducted in accordance with a
Quality Assurance Project Plan (QAPP), which shall be
signed by the Board, the certified laboratoty, and the
individual responsible for conducting the sampling. The
QAPP shall include the identification of analytical methods,
chain of custody procedures, data validation and reporting
processes, detection limits, reporting to three significant
figures, field blanks, and quality control measutes required by

are properly labeled.
2= Analysis of Samples
a.
@
analyze for lead in drinking water;
@
141.23(k)(1); and
©)
the certified method.
b.

The Supetintendent or designee may utilize a technical guidance
manual, which will be developed by the New Jetsey Department of
Education (NJDOE), in consultaton with the Department of
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Environmental Protecion (DEP), to assist in the school district’s
compliance with the sampling and analysis requirements of this

Regulation.
3. Designated Statewide Required Testing

a. Notwithstanding the results or date of any prior testing, the Board
shall continue to test drinking water outlets as provided in A.2.a.
above in the designated Statewide required testing year, which shall
be every thitd school year beginning with the 2021-2022 school year
and subsequently occurring in the 2024-2025 school year:

1) By no later than June 30 of the designated Statewide required
testing yeat, the Board shall test all drinking water outlets.
Sampling shall be priotitized, such that buildings and facilities
that previously had outlets with results above the action level
or identified in the plumbing profile as high risk for lead shall
be sampled first in accordance with the sampling plan; and

) The Board shall sample for lead after the replacement of any
drinking water outlet or any other alteration to plumbing or
service lines that may impact lead levels at the outlet.

b. If the Board tests drinking water outlets for lead more frequently
than the three-year cycle set forth in A.3.a. above, the notification
requirements set forth in B.2.b. below shall apply.

@ If drinking water outlets are tested more frequently in
accordance with A.3.b. above, the Board shall make the most
tecent results for each facility available on the Board’s
website.

4. Statement of Assurance

a. The Board shall submit to the NJDOE by June 30 each year a
statement of assurance that lead testing was completed, that
notifications where provided, and that alternate drinking water

continues to be made available in accordance with N.J.A.C.
6A:26-12.4.
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Exception from Testing Requirements

a. The Board may request an exemption from the testing requirements
set forth in A.2. above if they can demonstrate that they do not use
any drinking water outlets for consumption ot food preparation in
any of their facilities.

b. The Board shall submit an application to the NJDOE documenting
that no drinking water outlets ate used in their facilities and the
provisions for an alternative source of drinking water.

c. If the school district receives an exemption from the NJDOE from
testing, the Board shall make available for public inspection at the
school facility and on the Board’s website, if applicable, confirmation
that the school disttict is exempt from testing,

d. No later than June 30 of each Statewide required testing school year
set forth in AJ3. above, the Board shall either begin testing
procedures in accordance with section A.3.a. above ot teapply for an
exemption under section A.5.

B. Water Testing — Laboratory Results

1.

The Superintendent or designee shall complete a review of final laboratory
results within seventy-two hours of receipt.

Within twenty-four hours after the Superintendent or designee has reviewed
the final laboratory results, the Superintendent or designee shall:

a. Make the test results of all water samples publicly available at the
school facility in accordance with section B.3. below and make the
tesults from the most recent requited Statewide testing available on
the Board’s website; and

b. If any results exceed the permissible lead action level, provide written
notification to the parents of all students attending the facility, facility
staff, and the Department of Education. This written notification
shall be posted on the Board’s website and shall include a description
of the following:
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1 Measures taken by the Boatd or its designee, to immediately
end use of each drinking water outlet where water quality
exceeds the permissible lead action level;

2 Any additional remedial actions taken or planned by the
Board;

3) The measures taken to ensure that alternate drinking water
has been made available to all students and staff members at
the school(s) where the water outlet(s) is located; and

@ Information regarding the health effects of lead.

3. Test tresults of all water samples shall remain publicly available in accordance
with the timeline established by the Department of the Treasury in the
Records Retention Schedule.

C. Reimbursement

1. The Boatd shall be eligible to be reimbursed for the water supply testing and
analysis conducted pursuant to secton A.3. above after July 1, 2021, as
approved by the NJDOE and subject to available funds.

2 To be eligible to teceive reimbursement, the Board shall complete and submit
to the NJDOE a reimbursement application on a form, or in a format,
supplied by the NJDOE.

a. The NJDOE will make the reimbursement application available on
its website.

3. If the school district conducts additional testing in a year other than the
Statewide required testing school year as set forth in A.3. above, the district
shall not be eligible for reimbursement.

D. Failure to Comply

1. Failure to comply with any requirement of N.J.A.C. 6A:26-12.4 and Policy
and Regulation 7425 may result in any of the following:

a. Board’s disqualification for reimbursement pursuant to C. above;




LIVINGSTON

REGULATION BOARD OF EDUCATION

Property
7425/Page PAGE 1 of NUMPAGES |
Lead Testing of Water in Schools (M)

b. The NJDOE’s initiation of an investigation by the Office of Fiscal
Accountability and Compliance; and

The Commissioner’s withholding of State aid pursuant to N.J.A.C.
6A:2-1.2.

Adopted:




LIVINGSTON PUBLIC SCHOOLS
May 4, 2021 LBOE Meeting

OUT-OF-SCHOOL SUSPENSIONS
March and April 2021

The District had 4 out-of-school suspension for the month of March and April 2021.

ELEMENTARY SCHOOLS — Total of 0 out-of-school suspensions

MIDDLE SCHOOLS - Total of 2 out-of-school suspensions

Substance - 2

HIGH SCHOOL —Total of 2 out-of-school suspension
Possession of a weapon - 1

Inappropriate Use of Social Media - 1



